
 Arizona Department of Education
IDEA Basic Completion Report Narrative Questions

This completion report must be completed and submitted to the ADE/ESS Funding Unit no later than 90 days after the end of the project period, using the ADE Online Reporting Grants Management System.  The address is www.ade.az.gov/gme
The Completion Report includes the following:

· The financial report showing actual expenditures 
· Capital expenditure pages, as appropriate, and;

· The program narrative page(s).

Questions regarding the online submission of the budget information should be directed to ADE Grants Management Office, (602) 542-3452.  Questions regarding other aspects of the report should be directed to The ADE/ESS Funding Unit, (602) 542-3851.  

Remember, the deadline for submission is 90 days after the grant ending date.  Failure to submit all components of the report will result in current year funds being withheld as of 120 days after the project ending date.  Your district’s carryover amendment(s), if applicable, will not be processed until the completion report is finalized.  

NOTE:  The requirement to maintain an inventory of all capital equipment purchased with IDEA funds and costing $300 or more continues to be in effect.  However, submission of such inventories to the ADE/ESS is no longer required.   The audit reports required for IDEA entitlement grants will verify compliance with the record keeping requirements.  
Program Narrative

District 






Project No.    


This narrative replaces the cover memo AND the open-ended program narrative requirements of prior years’ completion reports.  
1. Describe any significant discrepancies in fund expenditures from the latest approved amendment (e.g., large balances in line items, significant shifts in personnel expenditures, explain the reason for expenditures from unapproved line items).  If your completion report shows an overall budget balance of 15% or greater, please explain in detail the reason you were unable to spend the funding you were awarded.
2. Describe any significant differences in program operation from the latest approved amendment (e.g., personnel changes, service delivery patterns, LRE options).

3. Did you identify, in your application or amendment, an amount (up to 15%) to be used for coordinated EIS (Early Intervening Services) for students who are NOT currently identified as needing special education or related services but who need additional academic and behavioral support to succeed in a general education classroom? 
4. If your answer to question #3 is YES, please identify the amount set aside for EIS.
5. If your answer to question #3 is YES, enter the amount actually spent.  Please include the type of expense and how much was spent on each type of expenditure.  Examples: Tutoring $1000.00, Teacher professional development $500.00, educational and behavioral evaluations $2000.00
6. If your answer to question #3 is YES, please identify the number of regular education students K-12 who were served or affected by EIS services. For example: tutoring, enrichment, professional development to teachers.

7. Do you have a system in place to track those students served with EIS funds for the next two   years in order to determine whether they are ultimately referred for Special Education services? Please describe the procedure developed?  

8. If you answered yes, please describe the procedure developed.

9. Please describe the successes and challenges that the school has experienced while 

transitioning children into the preschool program from the Arizona Early Intervention Program 

(AzEIP) at age 2.9-3 years old. (DISTRICTS ONLY)
10. Summative Comments: Please use this section to discuss program accomplishments or           milestones within the special education program.  Note any teacher/student   awards/recognition, collaboration efforts, etc., that demonstrate the effort and quality of the program.
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