ARRA IDEA Narrative Instructions

This completion report must be completed and submitted to the ADE/ESS Funding Unit no later than 90 days after the end of the project period, using the ADE Online Reporting Grants Management System.

The Completion Report includes the following information: 

· The financial report showing actual expenditures 

· Capital expenditure pages, as appropriate, and; 

· The program narrative page(s).

Remember: 

· The session time allowed for entering information into the Grants Management System is 30 minutes without usage (saving data). 

· When entering large amounts of data it is strongly recommended that you monitor your time and Save/Continue before the end of the 30-minute period or… 

· Save and exit the application, then re-enter and resume the process. Only the data you last saved will remain. 

· Where appropriate, answer offline and re-enter the process to copy and paste the answers to the online application boxes.

· Do not use bullets or numbering systems in your responses. 

· If your financial records are kept by the county superintendent office, they will receive your completion report prior to the receipt by the ADE. Please allow sufficient time for their review and approval which is included in the 90 day timeframe.

Questions regarding the online submission of the budget information should be directed to ADE Grants Management Office, (602) 542-3695. 

Questions regarding other aspects of the report should be directed to The ADE/ESS Funding Unit, (602) 542-3851. 

Failure to submit all components of the report will result in current year funds being withheld as of 91 days after the project ending date. Your district’s carryover amendment(s), if applicable, will not be processed until the completion report is finalized.
NOTE: The requirement to maintain an inventory of all capital equipment purchased with IDEA funds and costing $300 or more continues to be in effect. However, submission of such inventories to the ADE/ESS is no longer required. The audit reports required for IDEA entitlement grants will verify compliance with the record keeping requirements. 

PLEASE REVIEW THE ENTIRE DOWNLOAD FOR IMPORTANT INFORMATION. 

ARRA IDEA Grant Information

The American Recovery and Reinvestment Act of 2009 (ARRA) has appropriated funding for programs under Part B of the Individuals with Disabilities Education Act (IDEA) which will assist local educational agencies (LEAs) in meeting the educational needs of children with disabilities under the IDEA. This memorandum is intended to give you information with respect to this funding that Arizona LEAs will receive under the ARRA. 

Principles of ARRA Funding 

The overall goals of the ARRA are to stimulate the economy in the short term and invest in education and other essential public services to ensure the long-term economic health of the nation. The federal Department of Education has identified four principles which guide the distribution and use of ARRA funds:

1. Spend funds quickly to save and create jobs. 

2. Improve student achievement through school improvement and reform by:

. Making progress toward rigorous college- and career-ready standards and high-quality assessments that are valid and reliable for all students, including English language learners and students with disabilities. 

a. Establishing pre-K to college and career data systems that track progress and foster continuous improvement; 

b. Making improvements in teacher effectiveness and in the equitable distribution of qualified teachers for all students, particularly students who are most in need; 

c. Providing intensive support and effective interventions for the lowest-performing schools.

3. Ensure transparency, reporting and accountability to prevent fraud and abuse. 

4. Investing the funds in ways that do not result in unsustainable continuing commitments after the funding expires.

Use of ARRA Funds 

ARRA funds may be used for any purpose authorized by IDEA, Part B and its implementing regulations. This means that these funds must be used consistently with IDEA Part B as well as applicable General Education Provisions Act (GEPA) and Education Department General Administrative Regulations (EDGAR) regulations. However, given the temporary nature of this funding, the Federal Office of Special Education Programs (OSEP) is strongly encouraging LEAs to use these funds “for short-term investments that have the potential for long-term benefits.” OSEP is strongly discouraging use of these funds “for expenditures the LEAs may not be able to sustain once the recovery funds are expended.” OSEP is suggesting some possible uses that it believes are aligned with the reform goals listed above: 

· Obtain the state-of-the-art assistive technology devices and provide training in their use to enhance access to the general curriculum for students with disabilities.

· Provide intensive district-wide professional development for special education and regular education teachers that focuses on scaling-up, through replication, proven and innovative evidence-based school-wide strategies in reading, math, writing and science, and positive behavioral supports to improve outcomes for students with disabilities.

· Develop or expand the capacity to collect and use data to improve teaching and learning.

· Expand the availability and range of inclusive placement options for preschoolers with disabilities by developing the capacity of public and private preschool programs to serve these children.

· Hire transition coordinators to work with employers in the community to develop job placements for youths with disabilities. 

ARRA Detailed Reporting Elements –Projects / Activities

	NOTE: Given the temporary nature of this funding, the Federal Office of Special Education Programs (OSEP) is strongly encouraging LEAs to use these funds “for short-term investments that have the potential for long-term benefits.” OSEP is strongly discouraging use of these funds “for expenditures the LEAs may not be able to sustain once the recovery funds are expended.”   

Please answer the following narrative questions completely. When you have finished your responses, please hit the 'SAVE' at the bottom of the page.



	ARRA IDEA Priorities

	1
	Indicate the priorities that will be funded with this grant. 


Check all appropriate boxes
	[image: image1.wmf]Purchase of Direct & Support Services
[image: image2.wmf]SPED Staff Development
[image: image3.wmf]Schoolwide Intervention Initiatives (Positive Behavior, RTI)
[image: image4.wmf]Assistive Technology
[image: image5.wmf]Transition
[image: image6.wmf]Instructional Material
[image: image7.wmf]Capital
[image: image8.wmf]Other

	Priority - Purchase of Direct & Support Services

	2
	Provide a detailed description of the project or activity.
	

	3
	Estimate the number of jobs created by the project/activity.
(# of FTE's)
	

	4
	Estimate the number of jobs retained by the project /activity. 
(# of FTE's)
	

	5
	What is the percentage of completion quarter ending 9/30?
	

	Priority - SPED Staff Development

	6
	Provide a detailed description of the project or activity.
	

	7
	Estimate the number of jobs created by the project/activity.
(# of FTE's)
	

	8
	Estimate the number of jobs retained by the project /activity. 
(# of FTE's)
	

	9
	What is the percentage of completion quarter ending 9/30?
	


	Priority - Schoolwide Intervention Initiatives (Positive Behavior , RTI)

	10
	Provide a detailed description of the project or activity.
	

	11
	Estimate the number of jobs created by the project/activity.
(# of FTE's)
	

	12
	Estimate the number of jobs retained by the project /activity. 
(# of FTE's)
	

	13
	What is the percentage of completion quarter ending 9/30?
	

	Priority - Assistive Technology

	14
	Provide a detailed description of the project or activity.
	

	15
	Estimate the number of jobs created by the project/activity.
(# of FTE's)
	

	16
	Estimate the number of jobs retained by the project /activity. 
(# of FTE's)
	

	17
	What is the percentage of completion quarter ending 9/30?
	

	Priority - Transition

	18
	Provide a detailed description of the project or activity.
	

	19
	Estimate the number of jobs created by the project/activity.
(# of FTE's)
	

	20
	Estimate the number of jobs retained by the project /activity. 
(# of FTE's)
	

	21
	What is the percentage of completion quarter ending 9/30?
	

	Priority - Instructional Material

	22
	Provide a detailed description of the project or activity.
	

	23
	What is the percentage of completion quarter ending 9/30?
	

	Priority - Capital

	24
	Provide a detailed description of the project or activity.
	

	25
	What is the percentage of completion quarter ending 9/30?
	

	Priority - Other

	26
	Provide a detailed description of the project or activity.
	

	27
	Estimate the number of jobs created by the project/activity.
(# of FTE's)
	

	28
	Estimate the number of jobs retained by the project /activity. 
(# of FTE's)
	

	29
	What is the percentage of completion quarter ending 9/30?
	

	Priority - Other

	30
	Provide a detailed description of the project or activity.
	

	31
	Estimate the number of jobs created by the project/activity.
(# of FTE's)
	

	32
	Estimate the number of jobs retained by the project /activity. 
(# of FTE's)
	

	33
	What is the percentage of completion quarter ending 9/30?
	


Detailed Reporting Elements – Expenditure Reporting
The information below is being requested to assist with the detailed reporting of the total amounts for ARRA funds expended or obligated. (cumulative)

NOTE: Given the temporary nature of this funding, the Federal Office of Special Education Programs (OSEP) is strongly encouraging LEAs to use these funds “for short-term investments that have the potential for long-term benefits.” OSEP is strongly discouraging use of these funds “for expenditures the LEAs may not be able to sustain once the recovery funds are expended
ARRA Expenditures – The purpose of this Supplemental IDEA, Part B, Sections 611 and 619 grant is to provide the stimulus funds from the ARRA to eligible applicants (LEAs) to assist with the excess costs of providing special education and related services to children with disabilities (as defined in 34 C.F.R. Sections 300.16 and 300.202). Amounts provided to the local education agency (LEA) must be expended in accordance with the applicable conditions as stated in the Act, 34 C.F.R. Section 300.202, GEPA and Edgar;

A. Early Intervening Services Expenditures – Early Intervening Services can be no more than 15% of the total available and carries additional data requirements. Please refer to the download instructions for further information regarding this provision; 

B. Proportionate Share Expenditures – ARRA IDEA funds will be subject to the provision of services for children with disabilities in parentally-placed private schools. The same regulations that apply to the “regular” IDEA funds also apply to the ARRA funds with respect to proportionate share. Please refer to the application download for further information regarding this provision. 

WARNING: Operation of Non-Instructional Services 3000 is not allowable.
Any dollar amounts submitted in the 3000 area will be rejected.

Detailed Reporting Elements – Expenditure Reporting

	Line Item
	
	ARRA Project / Activities

(expended to date)
	Early Intervening Services

(expended to date)
	Proportionate Share

(expended to date)

	  Instruction  1000

	10.  Salaries
	6100
	
	
	

	11. Employee Benefits
	6200
	
	
	

	12.  Purchased Professional Services
	6300
	
	
	

	13.. Purchased Property Services
	6400
	
	
	

	14.  Other Purchased Services
	6500
	
	
	

	15.  Supplies
	6600
	
	
	

	16.  Other Expenses
	6800
	
	
	

	Support Services  2100, 2200, 2600, 2700,

	17.  Salaries
	6100
	
	
	

	18. Employee Benefits
	6200
	
	
	

	19.  Purchased Professional Services
	6300
	
	
	

	20.. Purchased Property Services
	6400
	
	
	

	21.  Other Purchased Services
	6500
	
	
	

	22.  Supplies
	6600
	
	
	

	23.  Other Expenses
	6800
	
	
	

	Support Services-Admin 2300, 2400, 2500, 2900

	24.  Salaries
	6100
	
	
	

	25. Employee Benefits
	6200
	
	
	

	26.  Purchased Professional Services
	6300
	
	
	

	27.. Purchased Property Services
	6400
	
	
	

	28.  Other Purchased Services
	6500
	
	
	

	29.  Supplies
	6600
	
	
	

	30.  Other Expenses
	6800
	
	
	

	Operation of Non-Instructional Services. 3000
	
	Not allowed in ESS Grants
	

	31.  Salaries
	6100
	
	
	

	32. Employee Benefits
	6200
	
	
	

	33.  Purchased Professional Services
	6300
	
	
	

	34.. Purchased Property Services
	6400
	
	
	

	35.  Other Purchased Services
	6500
	
	
	

	36.  Supplies
	6600
	
	
	

	37.  Other Expenses
	6800
	
	
	

	38.   Project Subtotal
	
	
	
	

	39.  Indirect Cost            (___% x line 38)      6910
	
	
	

	
Capital Outlay

	40.  Property (School Districts Only)
	6700
	
	
	

	41.  Fixed Assets (Charter Schools Only)
	0190
	
	
	

	42.   Project Total
	
	
	
	


ARRA /IDEA Narrative Questions 


34.   
Describe any significant discrepancies in fund expenditures from the latest 

approved amendment (e.g., large balances in line items, significant shifts in 

personnel expenditures, explain the reason for expenditures from 



unapproved line items).  If your completion report shows an overall 



budget balance of 15% or 
greater, please explain in detail the reason you 

were unable to spend the funding you were awarded.
c. Describe any significant differences in program operation from the latest approved project/amendment (e.g., personnel changes, service delivery patterns, LRE options).
c. Did you identify, in your application or amendment, an amount (up to 15%) to be used for coordinated CEIS (Coordinated Early Intervening Services) for students who are NOT currently identified as needing special education or related services but who need additional academic and behavioral support to succeed in a general education classroom?  



Yes
 FORMCHECKBOX 




No
 FORMCHECKBOX 

c. If your answer to question #36 is YES, identify the amount set aside for CEIS.
	
	



38.
 If your answer to question #36 is YES, enter the amount actually spent.  


Please include the type of expense and how much was spent on each type 

of expenditure.  Examples: Tutoring $1000.00, Teacher professional 


development $500.00, educational and behavioral evaluations $2000.00

39.
If your answer to question #36 is YES, please identify the number of regular 

education students K-12 who were served or affected by CEIS services. For 

example: tutoring, enrichment, professional development to teachers.

40
Do you have a system in place to track those students served with CEIS 


funds for the next two   years in order to determine whether they are 


ultimately referred for Special Education services? 


Yes
 FORMCHECKBOX 




No
 FORMCHECKBOX 


41.
If you answered yes, please describe the procedure developed?  


42
Enter the number of students receiving CEIS services. (Unduplicated).           
	
	


43.  If your answer to #36 is YES, complete the following table.  

	Type of Coordinated Early Intervening Service
	Number of Students Served (may be duplicated)

	Professional Development
	

	School-wide Intervention Initiatives
	

	Educational And Behavioral Evaluations
	

	Direct Service Or Supports
	


SAMPLE WORKSHEET ONLY.


COMPILE DATA, AND THEN PROCEED TO THE ONLINE PROCESS.
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