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Completion Report Instructions & Reporting Criteria
Section I
Overview
Introduction

Grants funded through federal sources require a completion report to be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this grant is July 1 – June 30. The online completion report is activated on the ADE Grants Management Enterprise (GME) on June 30 at the end of each grant year and must be electronically submitted through the common logon by September 28. GME common logon is a protected area on the ADE web site and requires access permission.

If you do not have common logon permission established through your district or charter school, and you have the responsibility to file the required programmatic reports, you must work with your public education agency’s business office for assistance and to coordinate fiscal and program reporting. If you need additional clarification, please contact Celia Kujawski, 480-926-0884, email Celia.Kujawski@azed.gov.

The completion report must address all the points identified in the download. A completion report that fails to do so will be rejected with suggestions for additional supplemental information.

Grant Purpose

The purpose of this grant is to support district and charter school teams participating in the Secondary Transition Mentoring Project (STMP) training that focuses on building capacity to meet secondary transition requirements in the IEP and fosters the development of local interagency community transition teams to improve post-school results for students with disabilities.
GME Activation Date
June 30 2010
Submission deadline
September 28 2010

Requests for Assistance

Requests for assistance regarding this completion report should be directed to Celia Kujawski, telephone 480-926-0884, email Celia.Kujawski@azed.gov.

Section II

Supplement

Information provided in this supplemental section of the completion report will allow the Department of Education, Exceptional Student Services, to fulfill monitoring and accountability responsibilities. The data requested here must be documented in the grant’s annual completion report found in the GME. A completion report that fails to provide the information may be rejected with suggestions of additional information that should be included in the narratives.

Project Contact

Provide contact information (name, telephone, and email) for the person who is familiar with this project and can answer questions from the public about the training, training activities, and successful outcomes.

Year 1 Focus
Secondary Transition Mentoring Project (STMP) Teams were encouraged to meet with others within their Public Education Agency (PEA) to develop a system for ensuring 100% compliance on Indicator 13 requirements for every IEP written for students aged 16 and older in their PEA.

Please identify the PEA personnel with whom the team collaborated (do not include STMP team members) in the GME completion report supplemental table:

· Name

· Position/job title

· School
Action Plan & Outcomes

The ADE/ESS Transition Team anticipates that team participation in Secondary Transition Mentoring Project (STMP) Team Training will lead to 100% compliance on Indicator 13, as well as increased quality of transition planning resulting in improved transition services and achievement of post secondary goals. Team engagement activities during this first year of the grant focused on increasing the knowledge of all team members on both IEP compliance requirements and best practices in secondary transition. Team work in the development and implementation of the action plan should result in achieving the following outcomes:

· Identify secondary transition requirements required in the IEP for students aged 16 and older;

· Assess current PEA progress in meeting transition requirements;

· Identify PEA barriers to meeting transition requirements; 

· Develop realistic action plans to eliminate barriers; and

· Create IEPs that meet transition requirements and incorporate best practices.

This section will give the STMP Team an opportunity to reflect on the training over the past year and document its accomplishments toward completing a realistic action plan to achieve the goals of Year 1 for STMP teams.

Describe the activities and accomplishments of your team from July 1, 2009 – June 30, 2010 (limit each narrative box to a maximum of 7,500 characters including spaces). Narratives should incorporate the process by which outcomes were achieved or are in the process of being achieved:

1. Overview of problem: Provide an overview of the problem or situation prior to the start of the training that challenged the PEA in its ability to reach 100% compliance on each of the required IEP transition items. Identify weak areas within your district or charter school that hindered 100% compliance.

2. Completed action plan: Illustrate what the action plan will look like when it is completed and how it will overcome the specific needs described in the overview above.

3. Team work: Outline the work that was done by the STMP Team during the past year in developing and implementing the STMP Action Plan.

· Identify specific accomplishments or goals that were reached.

· Describe barriers or obstacles that were overcome.

· Identify parts of the plan that have already been implemented.

· Brag about your successes!

4. Unfinished business: Describe areas of the action plan that need to be developed, revised, or refined. Include the steps that the STMP Team needs to take to finish the job.

Product Development

Many STMP Teams develop products that are used in PEA efforts and/or in the implementation of the STMP Action Plan. Examples of these products may include, but are not limited to training materials, handouts, brochures, timelines, resource library, parent support group, needs assessment survey, PowerPoint presentation, etc.
Please provide the following information in the GME completion report supplemental table:

· Identify the product.

· Indicate the purpose of the product or description of the content.

· Identify the target audience.

· Briefly describe where or when it has been used/implemented.
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