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State of Arizona

Department of Education

Exceptional Student Services

IDEA Paraprofessional Tuition Assistance

For grants completing YEAR 1 on June 30 2010

Sponsored by funds from the

Individuals with Disabilities Education Act

Completion Report Instructions & Reporting Criteria
Section I
Overview
Introduction

Grants funded through federal sources require a completion report to be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this grant is July 1 – June 30. The online completion report is activated on the ADE Grants Management Enterprise (GME) on June 30 at the end of each grant year and must be electronically submitted through the common logon by September 28. GME common logon is a protected area on the ADE web site and requires access permission.

If you do not have common logon permission established through your district or charter school, and you have the responsibility to file the required programmatic reports, you must work with your public education agency’s business office for assistance and to coordinate fiscal and program reporting. If you need additional clarification, please contact Celia Kujawski, 480-926-0884, email Celia.Kujawski@azed.gov.

Grant Purpose

The purpose of this grant is to increase the number of highly qualified special education teaching and related service professionals through college tuition and textbook assistance to eligible educational paraprofessionals seeking a:

· Bachelor’s degree in special education or elementary education with special education endorsement

· Bachelor’s degree in related service professions such as speech-language therapy, physical therapy, and occupational therapy
· Associate’s degree or coursework preparation to meet state Speech-Language Pathologist Assistant (SLPA) License requirements

 “Paraprofessional” is an instructional or non-instructional aide or comparable staff position that provides appropriate educationally-related services to students with disabilities.
GME Activation Date
June 30 2010
Submission deadline
September 28 2010

Requests for Assistance

Requests for assistance regarding this completion report should be directed to: Celia Kujawski, telephone 480-926-0884, email Celia.Kujawski@azed.gov.

Section II

Supplement
Information provided in this supplemental section of the completion report will allow the Department of Education, Exceptional Student Services, to fulfill monitoring and accountability responsibilities. The data requested here must be documented in the grant’s annual completion report found in the GME. A completion report that fails to provide the information may be rejected with suggestions of additional information that should be included in the narratives.

Project Contact
Provide contact information (name, telephone, and email) for the person who is familiar with this project and can answer questions from the public about the training, training activities, and successful outcomes.

Outcomes & Impact

ADE/ESS/CSPD is interested in understanding the extent to which everyone in the classroom (students, paraprofessionals, and teachers) benefited from the courses taken by the tuition recipient to date. A good way to judge this impact is to ask the tuition recipients as well as their supervisors/mentors to document observed growth, application of knowledge, skill development, and increased achievement of students with and without disabilities, if possible.
For a student that was identified in this year’s grant as a tuition recipient but was dropped from the program and/or did not receive tuition and textbook benefits, in the GME completion report supplemental:

· Complete the Student Information section
· Give an account of this person’s failure to maintain the commitment during the grant year in the Outcomes & Impact section, Personal growth.
Student Information

1. Student’s name (last, first, middle).

2. Email address.

3. Degree program the student is pursuing (e.g., Bachelor of Arts, Elementary Education with Special Education Endorsement); please do not use acronyms such as BAEE.

4. Number of credits/hours required to complete the degree program.

5. Anticipated graduation date.

Outcomes & Impact

The student must describe the overall impact that the college career has had to date on his/her personal and professional life.
1. Personal growth: In 300 – 500 words, identify personal successes, unexpected manifestations of previously hidden strengths or talents, changes in attitude, etc.

2. Application of new learning: In 300 – 500 words, describe new insights into your chosen career path; learned strategies and techniques that you have been able to apply in the classroom and examples of student success resulting from these applications; increased responsibilities awarded due to your developing professionalism; etc.

3. Practicum/internship/student teaching (skip if not applicable): If you have completed field work during this past year, describe your experience; identify any surprises, challenges, and/or obstacles that arose and what you did to meet/overcome them in 300 – 500 words.
4. Graduation (skip if not applicable): If you have completed graduation or program requirements, outline your professional plans for the future.

Mentor Observations

1. Mentor observations: A summary of noted improvements that might include:

a. Observed professional growth and personal maturity of the tuition recipient.

b. Changes in the classroom environment as the tuition recipient assumed greater responsibilities.

c. Deeper supervision or mentoring as the tuition recipient’s needs shifted or the degree of understanding and skill increased.

d. The supervisor/mentor should be identified by name and position/title.
Provision of Support
1. Provision of support: Describe the services, interventions, resources, etc., that were pledged in the originally funded competitive grant application that were actually provided to the student during the grant year; some examples might be regularly scheduled meetings between the project coordinator/mentor/tutor and student; tutoring during difficult coursework; use of facilities and equipment for online courses or homework research on the Internet; release time to attend classes or to participate in practicum/internship/student teaching; identification of materials and supplies needed by the student.

Completed Coursework

Identify all courses that the student enrolled in during the grant year, including those that received an incomplete or were withdrawn. Courses must have started after July 1 2009 and before June 30 2010; but they may have ended after June 30 2010. This information must match the transcripts.

· Name of college or university attended
· Number of credits/hours for the identified course
· Course number

· Course name

· Letter grade, or “W” for withdrawal, or “I” for incomplete

· GPA received for that course

Students are responsible to forward original transcripts to the state education agency as part of grant requirements. Transcripts may be issued to the student by the college or university, but they may not be Internet/web site generated. Transcripts must have all grades posted for courses taken during the July 1 2009 – June 30 2010 grant year.

Transcripts must be sent by September 28 2010 to:

Celia Kujawski

Attn: 2010 PTT Transcripts

1120 N Val Vista Drive, Unit 27

Gilbert AZ 85234

Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of the completion report process. Please complete this online survey to the best of your ability. Your honest input will help us to identify problems, make corrections, and improve our services to you.
Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
Please provide comments that will allow us to make targeted adjustments to the system and process.

	Satisfaction Survey

	1
	The completion report download was useful and easy to use.
	4
	3
	2
	1

	2
	Information required for the completion report was appropriate.
	4
	3
	2
	1

	3
	The GME online completion report was easy to navigate.
	4
	3
	2
	1

	4
	I received courteous and helpful assistance from ESS staff
	4
	3
	2
	1
	N/A

	5
	Comments
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