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For grants completing YEAR 1 on June 30, 2010

Sponsored by funds from the

Individuals with Disabilities Education Act

Completion Report Instructions & Reporting Criteria
Section I
Overview
Introduction

Grants funded through federal sources require a completion report to be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this grant is July 1 – June 30. The online completion report is activated on the ADE Grants Management Enterprise (GME) on June 30 at the end of each grant year and must be electronically submitted through the common logon by September 28. GME common logon is a protected area on the ADE web site and requires access permission.

If you do not have common logon permission established through your district or charter school, and you have the responsibility to file the required programmatic reports, you must work with your public education agency’s business office for assistance and to coordinate fiscal and program reporting. If you need additional clarification, please contact Celia Kujawski, 480-926-0884, email Celia.Kujawski@azed.gov.

The completion report must address all the points identified in the download. A completion report that fails to do so will be rejected with suggestions for additional supplemental information.

Grant Purpose

The purpose of this grant is to provide limited funding to assist targeted elementary school teams serving students in grades K – 3 that have demonstrated low performance in math for training in cultivating improved strategies for teaching mathematics to all students with and without disabilities.

GME Activation Date
June 30 2010
Submission deadline
September 28 2010

Requests for Assistance

Requests for assistance regarding this completion report should be directed to Celia Kujawski, telephone 480-926-0884, email Celia.Kujawski@azed.gov.

Section II

Supplement

Information provided in the supplemental section of the completion report will allow the Department of Education, Exceptional Student Services, to fulfill monitoring and accountability responsibilities. The teams have already been instructed by the ADE/ESS training coordinator to collectively draft narrative responses to the questions found in this section.  This information must be forwarded by the team to the ADE/ESS training coordinator and to the district/charter school grant coordinator. The grant coordinator should receive one report from each participating team. The grant coordinator should copy and paste the team’s written report into the Grants Management Enterprise (GME) completion report.

The GME can accommodate up to five team reports. Please use only what you need for your team(s) starting at Team 1 Outcomes & Impact.
Project Contact

Provide contact information (name, telephone, and email) for the person who is familiar with this project and can answer questions from the public about the training, training activities, and successful outcomes.

1st Year Training Outcomes
Team success is evaluated based on:
· Application of learned strategies for teaching mathematics to all students with an emphasis on number and number sense.

· Utilization of the Arizona academic standards to create mathematic instructional strategies for all students.

· Analysis of assessment data to drive mathematics instruction for all students by utilizing assessment /progress monitoring throughout the school year.

· Use of a professional learning community model to collaborate, analyze data, make instructional decisions, and/or continue learning. 
· Creation of a research-based action plan to improve and enhance mathematics instruction for all students.
· Establishment of ASAMA Team Meetings at least twice a month to design staff trainings, analyze data, progress monitor interventions, and review action plan.
· Development and maintenance of an Implementation Team Portfolio to compile specific data on site efforts to alter practices related to teaching mathematics and improving student achievement.
Outcomes & Impact

The ASAMA team has worked collaboratively to address the following questions:
1. School name: Provide the name of the school that was represented by an ASAMA team.
2. Pre-training issues: Explain the pre-grant issues that contributed to low math achievement in your school.
3. Methods & strategies: What ASAMA instructional methods and strategies have you implemented and maintained in your school and to what degree?

4. Staff sharing: Explain how the team shared ASAMA instructional methods and strategies with the rest of the staff. (Include dates and focus of each in-service.)

5. Increased knowledge: What evidence do you have to support mathematical knowledge of your staff increased?

6. Improved collaboration: How did collaboration between special education staff and general education staff improve this year?

7. Student impact: How did ASAMA instructional methods and strategies impact the performance of students with IEPs? 

8. PLC & systems change: Describe how the professional learning community (PLC) helped you plan for system changes in mathematics instruction.
9. Next year’s target: What math concerns will you target next year and what evidence supports these concerns?

10. Implementation plan: Describe your school plan to continue implementation and sustainability of ASAMA instructional methods and strategies.

11. Parent nights: Describe any parent nights conducted to promote the ASAMA strategies learned. (Include dates and focus.)
Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of the completion report process. Please complete this online survey to the best of your ability. Your honest input will help us to identify problems, make corrections, and improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

Please provide comments that will allow us to make targeted adjustments to the system and process.

	Satisfaction Survey

	1
	The completion report download was useful and easy to use.
	4
	3
	2
	1

	2
	Information required for the completion report was appropriate.
	4
	3
	2
	1

	3
	The GME online completion report was easy to navigate.
	4
	3
	2
	1

	4
	I received courteous and helpful assistance from ESS staff
	4
	3
	2
	1
	N/A

	5
	Comments
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