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section i

summary
Introduction

Grants funded through federal sources require a completion report to be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this grant is July 1 – June 30. The online completion report is activated on the ADE Grants Management Enterprise (GME) on June 30 at the end of each grant year and must be electronically submitted through the common logon by September 28. GME common logon is a protected area on the ADE web site and requires access permission.

At the end of the training year, each participating team was provided questions with instructions to complete the report and provide electronic copies to the ESS training project coordinator and the team’s special education director. The report should summarize the team’s work during the training year and highlight successes resulting from implementation of new learning. Having the report in electronic form should facilitate the copying and pasting of the report by the grant’s local administrator to the GME completion report template.

Grant Purpose

The purpose of this grant is to provide limited funding to support school teams that have been approved to participate in the Autism Spectrum Disorders training.

GME Activation Date

June 30 2011
Submission Deadline

September 28 2011
Contacts for Assistance

Training and training outcomes:

Diane McCormick, 602-542-8234, Diane.McCormick@azed.gov
Grant issues:

Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov
Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov (for Chart of Accounts/USFR questions)

Common logon:

ADE Support Center, 602-542-7378, enterprise@azed.gov
GME online technical difficulties:

Grants Management Office, 602-542-3695, grants@azed.gov


GME Completion Report Instructions

The annual completion report for the grant-funded training will allow the Arizona Department of Education, Exceptional Student Services, Comprehensive System of Personnel Development (ADE/ESS/CSPD) to fulfill monitoring and accountability responsibilities.

Below are instructions for completing and submitting the annual completion report. The local special education director of project coordinator should receive an electronic copy of the team’s responses to the completion report questions and issues, which should facilitate the copying and pasting of the report by the grant’s local administrator to the GME completion report template.

The GME completion report template recommends text of 500 words or less for each narrative box, although you may exceed this if you need to. Do not, however, exceed 7,500 characters including spaces. Typing or copying and pasting text in excess of this amount into the GME will cause problems and may hinder the saving of information or submission of the completion report. For this reason, you are strongly encouraged to conduct a word/character count as well as a spell check on narratives prior to copying and pasting into the GME completion report template.

Please note that the GME template will allow you to view a maximum of five lines of text in each narrative box prior to submitting the completion report. To view the rest of the text that is typed or imported into a narrative box, you must use the scroll bar.

The headings that correspond to forms and pages in the GME template are identified with “(GME)”. This means that the GME will require specific data or information to be input into the online application. Headings that do not have this flag indicate information that clarifies grant- or training-related issues or provide instructions for actions you must take that are part of the application requirements but not the GME process.

Project Contact (GME)

Provide contact information (name, telephone, and email) for the person who is familiar with this project and can answer questions from the public about the training, training activities, and successful outcomes.
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Training Outcomes: 2nd Year

Team success will be evaluated based on:
· Incorporation of successful social skills instruction in daily lessons.

· Collaboration with and education of family members on effective instructional and behavioral strategies.

· Identification of sensory issues and development of a plan to address them based on the needs of individual students.

· Provision of in-depth professional development for staff on all relevant information regarding the implementation, evaluation, and sustainability of their efforts in positively impacting students with autism spectrum disorders.

· Creation and provision of professional development to disseminate information gained in trainings to district staff and parents.

· Expansion and maintenance of the Implementation Team Portfolio to compile specific data on school efforts to alter practices relating to teaching students with autism.

· Continuation of ASD Team meetings at least twice a month to design staff development, analyze data, progress monitor interventions, and review action plan.

· Continuation of the process of systemic change to improve instructional outcomes for students with autism.
Outcomes & Impact: 2nd Year (GME)
The ASD Team has worked collaboratively to address the following questions:
Pre- & Post-training
0. School name

1. Pre-training issues: Explain in detail the pre-training issues at your school(s) regarding students with autism spectrum disorders:

2. Improvement: Explain how the training has improved the pre-training issues at your school regarding students with autism spectrum disorders.

Evidence of Implementation
1. Social skills supports: How has the implementation of social skill supports impacted the learning environment of students in your school?  Be specific.

2. Sensory supports: How has the implementation of sensory supports impacted the learning environment of students on the spectrum in your school? Show evidence of support and strategies.

3. Behavior data collection: How has your school procedure for gathering behavioral data and using that data to develop appropriate IEP goals changed for students with autism spectrum disorders?  Describe the changes and/or current procedure.

4. Applied learning: How has your team applied what you learned about evidence-based instructional practices for students with autism spectrum disorders?  Describe what has changed for a specific student.  

5. Transition plans: What transition plans have you implemented for students on the spectrum in your school and/or district.  Be grade level specific.

Continued implementation

1. Continued implementation: Describe your school plan to continue implementation and sustainability of new strategies for students with autism spectrum disorders.

Product Development (GME)
ASD Teams may have developed products such as visual supports, brochures, resource guides, trainings, etc. This section will describe these products and their contribution in the provision of local training and/or technical assistance.

Provide the following information that describes products that were developed to support the ASD action plan.

· Identify the school

· Identify the product that was developed by the team

· Indicate the purpose of the product or description of the content

· Indicate the target audience

In-service Training Calendar (GME)
This training model of professional development was designed to encourage local training and sharing events spearheaded by the education agency’s ASD Team. This section will describe these training and sharing events.

Provide a calendar of local training and/or information sharing events that took place from July 1 2010 – June 30 2011.
· School

· Training date (mm/dd/yyyy)
· Trainer name(s)

· Topic and a brief discussion of what was covered 

· Target audience (e.g., teachers, service providers, administrators, parents, support staff, etc.)

· Number of participants



Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of the online GME process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you. Please provide comments that will allow us to make targeted adjustments to the system and process.
Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
N/A (available to #4 only)
1. Download(s) was/were useful and easy to use
Rate the usefulness and ease of using the download and other documents that were provided to you to complete the GME process. Make any suggestions or comments in #5 Comments below.

2. Information required in the download(s) and GME template was appropriate

Rate the appropriateness of the information required in the download(s) and GME template. Was it too much/too little/not right for this grant? Make any suggestions or comments in #5 Comments below.
3. The GME template was easy to navigate

Rate the ease in which you were able to navigate through the GME template. Identify in #5 Comments areas where you had trouble or may have been confused.
4. I received courteous and helpful assistance from ESS staff

Rate the helpfulness of the ESS staff that was contacted by you to answer questions or for help. This includes rating the helpfulness of a teleconference or any other meeting with ESS staff that the applicant had. Make any suggestions or comments in #5 Comments below.
5. Comments

Please provide comments that will allow us to make targeted adjustments to the system and process.
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