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summary
Introduction

Grants funded by state and federal sources require a completion report to be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this grant is July 1 – June 30. The online completion report is activated in the ADE Grants Management Enterprise (GME) on June 30 at the end of each grant year and must be electronically submitted through the common logon by September 28. GME common logon is a protected area on the ADE web site and requires access permission.

If you do not have common logon permission established through your district or charter school, and you have the responsibility to file the required programmatic reports, you must work with your public education agency’s business office for assistance and to coordinate fiscal and program reporting. If you need additional clarification, please contact the ADE Support Center, 602-542-7378, enterprise@azed.gov.
Grant Purpose

The purpose of this grant was to support three to five team members participating in guided interactive workshops that focus on improving the access to classroom curriculum for students, aged 3 through 21, through the utilization of assistive technology (AT) tools and strategies.

GME Activation Date
June 30, 2011
Submission deadline
September 28, 2011
Contacts for Assistance

Training and training outcomes:

Mary Keeney, 602-542-4016, Mary.Keeney@azed.gov
Bruce Kennedy, 928-679-8107, Bruce.Kennedy@azed.gov
Joyce Palmer, 520-628-6665, Joyce.Palmer@azed.gov
Grant issues:

Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov
Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov (for Chart of Accounts/USFR questions)

Common logon:

ADE Support Center, 602-542-7378, enterprise@azed.gov
GME online technical difficulties:

Grants Management Office, 602-542-3695, grants@azed.gov
Project Outcomes

The project outcomes are measured using the Quality Indicators for Assistive Technology (QIAT), which was created as a self assessment tool for PEAs in the consideration of AT devices and services required during the development of every Individualized Educational Program (IEP). The training participants’ levels of understanding are evaluated using pre- and post-test scores of the QIAT Matrices. For further information, visit http://natri.uky.edu/.

Participation in this project will assist PEAs in building the capacity to improve the development and provision of quality AT services to their students. Outcomes are measured by team completion of the following:

· Analysis of the results of the self evaluation utilizing the QIAT Matrices to show improvement in the variable numbers (indicating the consequences that provided improvement through educator practices, organizational changes, and students’ outcomes, if applicable).
· Participation and attendance of the scheduled workshops as validated by sign-in sheets and other  artifacts documenting participation in the activities set up for each local AT Team.
· Development and implementation of a Professional Action Plan targeting AT needs, goals, and objectives to bring about systemic change within the PEA.
· Pre- and post-testing that shows growth in individual team member’s knowledge of and ability to implement AT in the classroom to support student progress in  reading, writing, math, and communication.
· Information provided in the following headings will allow the Arizona Department of Education, Exceptional Student Services, Special Projects, to fulfill monitoring and accountability responsibilities. The teams have already been instructed by the ADE/ESS AT Team to collectively draft narrative responses to the completion report questions.  An electronic copy of the report must be forwarded by the team to the ADE/ESS/AT Team and to the district/charter school grant’s project coordinator. The project coordinator should be able to easily copy and paste from the team’s electronic report into the GME completion report template.
Information provided in the completion report will enable ADE/ESS/Special Projects, to fulfill monitoring and accountability responsibilities. The teams have already been provided with a completion report template and instructed by the ADE/ESS/AT Team to collectively draft narrative responses to the completion report questions. An electronic copy of the report must be forwarded to the ADE/ESS/AT Team and to the district/charter school grant project coordinator. The grant project coordinator should be able to easily copy and paste from the team’s electronic report into the GME completion report template.
Project Contact

Provide contact information (name, telephone, and email) for the person who is familiar with this project and can answer questions from the public about the training, training activities, and successful outcomes.



section ii
programmatic completion report
Action Plan

This page states the goal(s) the local AT Team agreed upon and worked to complete during the 2010-2011 school year.

The GME Action Plan format is different than the format of the data that is presented in the team’s report. An example of the GME format follows:

Example

	Goal #
	Stated goal
	Outcome

	1
	Improving Documentation in the IEP
	To reach this goal, we made the following systematic supports:

Improved our Introduction to AT & Inclusion training to elaborate on the documentation process further.  Specifically, things such as how to document in the goals, PLAAFP, Accommodations, etc., are included to guide staff.  All NEW staff are required to take this course AND pass a short competency assessment at the beginning of the school year.  In addition, this is available online for teachers who need a refresher in the content (the online versions have not been updated yet to the new content).


Documentation/Artifacts

The local AT Team was asked to provide agreed upon documentation that Action Plan activities have been completed (including but not limited to videotapes, submission of sample forms, sample AT policies and procedures manuals, links to WebPages developed, schedules of activities).
This section will list the artifacts that were turned in.
QIAT Indicator Scores

A QIAT pre-test was completed at the beginning and end of the training year to document increased understanding of AT tools and strategies across the QIAT curriculum. This section will show the 2010 pre-test scores and the 2011 post-test scores.
Consideration

1. AT considered for all students

2. IEP team uses collaboration decision making process based on SETT

3. IEP team has knowledge and skills about AT decisions

4. AT decisions based on access to curriculum and IEP goals

5. Decisions regarding AT and supporting data are documented

6. Continuum of AT is considered
7. Results of AT consideration is documented in the IEP
Average

Comments

Assessment

1. Assessment procedures clearly defined, consistently used

2. AT assessments conducted by MDT with knowledge of SETT

3. AT assessments done in student’s customary environments

4. AT assessments completed within reasonable time lines

5. Recommendations are based on data about student, environment, and tasks

6. AT assessment provides IEP team with documented recommendations
7. AT needs reassessed by request or as needed
Average

Comments

IEP Documentation
1. Guidelines for documenting AT in IEP

2. Services needed to implement AT documented in IEP

3. AT used as tool to support IEP progress in curriculum

4. IEP AT content is measurable and observable
5. AT included in IEP (clear & complete description)
Average

Comments

Assistive Technology Implementation

1. AT implementation according to collaboratively developed plan

2. AT integrated into curriculum and student’s daily activities

3. Team members in child’s environment share responsibilities for AT

4. Students use multiple strategies to accomplish tasks, including AT

5. Training provided for student, family, and staff

6. AT implementation initially based on data; adjusted based on performance
7. AT implementation includes management and maintenance of equipment
Average

Comments

Evaluation of Effectiveness

1. Team members share clearly defined responsibilities to ensure data collected

2. Data collected on specific student achievement related to goals

3. Evaluation reflects objective measures of change in students’ performance

4. Effectiveness evaluated across environments

5. Data provides means to analyze responses and performance

6. Team makes changes in educational program based on data
7. Evaluation is dynamic, responsive, ongoing

Average

Comments

Administrative Support

1. Written procedural guidelines for access to AT

2. Disseminated policies and procedures

3. Written job descriptions for AT staff

4. Range of personnel with AT expertise

5. AT considered in tech planning and budgeting

6. Continuous learning opportunities about AT

7. Systematic evaluation procedure for AT components
Average

Comments

Professional Development and Training in AT

1. PD and training on AT strategies, devices, and services facilitate academic achievement

2. PD plan encompasses all elements, audiences, and levels

3. PD addresses all aspects of selection, acquisition, and use of AT

4. PD consistently aligns with other initiatives as appropriate

5. PD provided on repetitive and continuous schedule, using local, regional, and national resources

6. PD considers research-based adult learning strategies

7. Changes in practice measured using variety of measures linked to student performance
Average

Comments

AT in Transition

1. Transition plans address AT needs of the student, including roles and training needs of team members, subsequent steps in assistive technology use, and follow-up after transition takes place.
2. Transition planning empowers the student using AT to participate in the transition planning at a level appropriate to age and ability.
3. Advocacy related to AT use is recognized as critical and planned for by the teams involved in transition.

4. AT requirements in the receiving environment are identified during the transition planning process.
5. Transition planning for students using AT proceeds according to an individualized timeline.

6. Transition plans address specific equipment, training, and funding issues such as transfer or acquisition of AT, manuals, and support documents.
Average

Comments



Satisfaction Survey

ADE/ESS/Special Projects is interested in your perceptions of the GME completion report process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
N/A (available to #4 only)
1. The completion report download was useful and easy to use.

2. Information required for the completion report was appropriate.

3. The GME online completion report was easy to navigate.

4. I received courteous and helpful assistance from ESS staff.

5. Comments: Please provide comments that will allow us to make targeted adjustments to the system and process.
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