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State of Arizona

Department of Education

Exceptional Student Services

2011 IDEA Paraprofessional Tuition Assistance

Competitive Grant
Request for Proposals
Section I
Grant Overview
Grant Purpose

The purpose of this grant is to increase the number of Arizona’s highly qualified special education teaching and related service professionals through college tuition assistance for up to three specially selected paraprofessionals per grant who are seeking:

· Bachelor’s degree in special education or elementary education with special education endorsement

· Bachelor’s degree in related service professions such as speech-language therapy, physical therapy, occupational therapy, school social work, etc.
· Associate’s degree or coursework preparation for Speech-Language Pathologist Assistant (SLPA) License
 “Paraprofessional” is an instructional or non-instructional aide or comparable staff position that provides appropriate educationally-related services to students with disabilities.
Speech Language Pathologist Assistant License
Laws 2006, Chapter 390, created ARS §36-1940.04 for licensing speech language pathologist assistants (SLPAs) to be supervised by licensed speech language pathologists (SLPs). On July 20, 2009, the Arizona Department of Health Services (ADHS) announced: 1) the approval of the Governor’s Office to precede with rule making, and 2) effective immediately, ADHS would begin licensing SLPAs. The final rule (R9-16-501 et seq) was published December 25, 2009 in the Arizona Administrative Register (http://www.azsos.gov/aar/2009/52/final.pdf). The rule will be effective February 1, 2010. 
R9-16-502. License Qualifications

To qualify for a speech-language pathologist assistant license, an individual shall:

1. Complete an approved training program that contains at least 60 credit hours of general education and speech-language pathology technical coursework from an accredited college or university, of which at least:

a. 20 credit hours are in general education, and

b. 20 credit hours are in speech-language pathology technical coursework;

2. Complete at least 100 hours of clinical interaction that does not include observation, under the supervision of a licensed master’s level speech-language pathologist;
3. Be of good moral character;
4. Not have had a license revoked or suspended by any state within the previous two years before the date of the application; and
5. Not be currently ineligible for licensure in any state because of a prior license revocation or suspension.
For more information on SLPA qualifications and licensing, contact the ADHS Office of Special Licensing at 602-364-2079, http://www.azdhs.gov/als/hadisp/slpaapp.pdf.
Northern Arizona University offers a rigorous SLPA certificate that requires the successful completion of seven distance learning courses (21 credit hours total) that will satisfy the 20 credit hour speech language pathology coursework requirement (see http://extended.nau.edu/DegreeSearch.aspx, keyword search “speech language pathology assistant”). Estrella Mountain Community College’s SLPA certificate requires 35 credits; and the community college also has an acceptable SLPA Associate’s Degree in Applied Science (see http://www.maricopa.edu/programs/index.php, showing 691 – 705). 
Funding Source
Individuals with Disabilities Education Act (IDEA) discretionary funds

Grants must be applied for by the public education agency (PEA) on behalf of eligible candidates. Funding will flow through to and be disbursed by the PEA as the designated fiscal agent.
Project Period
July 1 – June 30

This project is funded on an annual fiscal year basis from July 1 – June 30. Students that require continued assistance to complete degree or certificate requirements after the end of a fiscal year will be funded through an annual renewal application process. Renewal application supplements are posted in the Grants Management Enterprise (GME) on March 1; the submission deadline is May 1. Project coordinators will be contacted prior to that time and provided submission instructions.

Courses started and paid for within a fiscal year may not commence prior to July 1, although they may be completed after June 30.

The 2011 IDEA Paraprofessional Tuition Assistance grant will commence on July 1, 2010.

GME Grant Submission Deadline

April 2, 2010, 4:00 pm
Grants received after this date and time will not be considered for funding.

All grant applications must be submitted online through the GME. Online submission is not site or port restricted, however, it is common logon restricted. One may submit an online application from any computer that has Internet access as long as that person has GME common logon permission. To check your common logon permission status, contact the GME at 602-542-3470.
	Grant Disqualification Notice

Applications shall be disqualified as incomplete and/or incorrect and will not be evaluated and, consequently, will not be considered for funding if the applicant:

· Fails to submit by the deadline (April 2, 2010, 4:00 pm)

· Fails to submit a budget in the proper format as outlined in Section II Funding Information
· Requests funding for line items that are not identified in Section II Funding Information
A Candidate Supplement shall be disqualified as incomplete and/or incorrect and will not be evaluated and, thus, will not be considered for funding if the original signed Tuition Agreement and supervisor letter(s) of support are not received by the application deadline (see Section IV Candidate Supplement).



Grant Evaluation

As a competitive grant, the application will be scored by a team of three grant evaluators. The team will make a consensus decision to recommend grant approval to the State Board of Education in whole, in part, or not at all.

Section III Public Education Agency Supplement and Section IV Candidate Supplement must each achieve a minimum score of 35 points to receive a recommendation to the State Board for funding.

State Board of Education & Web Approvals

Recommended grants will be presented to the State Board of Education on May 24, 2010, barring unexpected circumstances preventing this. If this date is missed, presentation to the State Board will be scheduled for the June 28 meeting. Applicants will not be notified of grant approval status until after the State Board meeting.
Grants that are approved by the State Board will not receive “official” web approval until after July 1, 2010 (the first day of the new fiscal year). Initial funding will be disbursed on the first of the month following GME web approval.
Annual Completion Report Requirements
The PEA and tuition recipients will be required to submit annual programmatic reports through the GME. The completion report supplement and instructions are posted in the GME on June 30; submission deadline is September 28. Project coordinators will be contacted prior to that time with instructions and criteria that must be addressed.

Grant Training & Writing Tips

The Arizona Department of Education’s Guideline & Procedure for competitive discretionary grants stipulates that training must be offered for potential grant applicants. ADE/ESS uses this RFP, rubric, and score sheet as the primary training tools. ADE/ESS will provide additional individual consultation/training via telephone appointment to potential grant applicants up to five business days prior to submission deadline. An applicant may make an appointment by contacting:

Celia Kujawski, 480-926-0884, email Celia.Kujawski@azed.gov
All primary training tools are posted as downloads in the GME Homepage under Fund Alerts and also under Applications Downloads. The RFP is also available in sections, which could facilitate the distribution of relevant parts to candidates. You may submit an email request for the breakout RFP by contacting Celia.Kujawski@azed.gov. You must have the RFP, rubric, and score sheet on hand during your grant writing consultation/training.

Questions regarding this grant, grant eligibility or qualifications, or requests for additional information from candidates must be handled through the PEA’s special education director or designated project coordinator. Candidates should not be referred to or contact ADE/ESS staff to answer questions about the grant, the degree or certificate program, or discuss other grant-related concerns. They are, however, encouraged to participate in a scheduled telephonic consultation/training.
To avoid the loss of data due to a systems glitch, draft the application offline on a personal computer using the templates provided. It is easy to import the information to the GME by copying and pasting from the draft document to the appropriate online text boxes. Always keep a copy of your draft to reference in the event that you have to reproduce any part of your GME Application.

Drafting the application offline allows you to conduct spelling and grammar checks on narratives before importing them to the GME Application. GME does not have spelling and grammar check capability. Grant evaluators pay attention to spelling, grammar, and typographical errors as well as the structure and logic of narratives, which are used in their assessments of grant viability. Inattention to these details could jeopardize funding.

GME Application text boxes permit a maximum of 7,500 characters, including spaces. Importing text in excess of this amount into the GME will cause problems and may hinder the saving of information or submission of the application. For this reason, you are strongly encouraged to conduct a character count on each response prior to copying and pasting into the GME Application.

Address all criteria. If any issues are not applicable to your situation, provide relevant alternative information. Be very specific.
Do not use acronyms; rather, spell out the names and, if appropriate, describe what they are, especially if they are specific to the district or school. Acronyms may be unfamiliar to the grant evaluators who must have a clear understanding of your meaning.

Local Meeting with Potential Candidates

It is recommended that the project coordinator conduct meetings with potential candidates to explain grant parameters and requirements. The following is a list of topics that should be covered:

· Review of the RFP, rubric, and score sheet. Each candidate should receive copies of these documents to assist them in drafting Section IV Candidate Supplement. You may request separated electronic copies of any or all sections of the RFP by contacting Celia.Kujawski@azed.gov. They will be emailed in MSWord format.

· Explanation of the local support commitment by the PEA.

· Explanation of the disbursement of funding and, if applicable, the statement of hardship.

· Any deadlines imposed by the project coordinator.

Section II

Funding Information

Excess Cost Requirement

The excess cost requirement means that the PEA must spend a specified minimum amount for the education of its children with disabilities before Part B funds are used. Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the school district or charter school as a whole.

Excess Costs/Non-supplanting

The PEA uses funds provided under Part B of the Act only for costs that exceed the amount computed under 34 CFR 300.184 and 185 and that are not directly attributable to the education of children with disabilities.

Each applicant must assure the State Education Agency (SEA) that the PEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case, to supplant those state and local funds.

To meet the non-supplanting requirement, the total amount or average per capita amount of the state and local school funds budgeted by the PEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. Allowances may be made for:

· Decreases in enrollment of children with disabilities;

· The termination of costly expenditures for long-term purchases such as the acquisition of equipment and the construction of school facilities;

· The replacement of personnel and qualified, lower salaried personnel; or

· The termination of the obligation to provide a program of special education to a particular child with a disability who is in an exceptionally costly program.

Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues. If none of the allowances apply, the applicant must make sure that the expenditures meet or exceed previous year’s expenditures, excluding Fund 011.

Indirect Costs

Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. No other administrative costs are allowed.

Carryover

Carryover of funds from year to year is not allowed. If, however, if there are excess funds at the end of the year, it is the common practice of the ESS Funding Unit to reduce the following year’s grant amount by that amount rather than require the return of these funds.
Capital Outlay

The purchase of capital outlay or other equipment or furniture is not allowed with this grant’s funds.

Budget Guidelines & Restrictions
Grant funding will be disbursed to the school district or charter school finance office as the designated fiscal agent.

ADE/ESS will provide assistance to each qualified tuition recipient until completion of his/her bachelor’s degree or associate’s degree or coursework preparation for SLPA licensure as long as:

· Federal IDEA funds are available to support this effort; 

· The district maintains its commitment as outlined in the approved GME Application; and

· The tuition recipient remains eligible to receive assistance.

The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, has been revised effective July 1, 2007. Line item placement of allowable expenditures for IDEA capacity building grants, including this grant, follows.
· Tuition assistance related expenditures for instructional aides (identified as instruction) should be placed under Support Services 2100, 2200, 2600, 2700.

· Tuition assistance related expenditures for other personnel (identified as non-instruction) should be placed under Support Services - Admin 2300, 2400, 2500, 2900.

Note: Consult with your finance director or tax attorney to determine federal and state taxes owed by the tuition recipient for tuition and textbook benefits received through this grant.

1. Personal Services, Employee Benefits 6200

Reimbursement made to tuition recipient, including:
· Tuition

· $125 per course for textbooks (if ownership of the textbooks is retained by the student)
· Registration fees, if applicable

· Lab fees, if applicable

2. Purchased Professional and Technical Services 6300

Payment made directly to the college/university for the following:
· Tuition

· $125 per course for textbooks (if ownership of the textbooks is retained by the PEA)
· Registration fees, if applicable

· Lab fees, if applicable

3. Supplies 6600

Payment made directly to the college/university for the following:
· $125 per course for textbooks (if ownership of the textbooks is retained by the PEA)
PEA-owned textbooks may be placed in either 6300 or 6600 at the discretion of the designated fiscal agent.

4. Approved Restricted Indirect Cost

Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. If approved rates are available, the GME system will automatically calculate the indirect cost amount (the applicant must manually place this amount in the appropriate cell). If not available, the system will not allow you to enter indirect cost estimates. An approved grant may be amended later to include indirect costs at the approved rate(s). No other administrative costs are allowed.

Funding Disbursement Guidelines

The designated fiscal agent must establish policy and procedures for the disbursement of grant funds that align with the following guidelines.

1. Tuition will be reimbursed upon presentation of proof of successful completion of coursework (e.g., a copy of course grade(s)). Tuition may not be reimbursed for courses receiving less than a 2.0 GPA (C) or lower, a withdrawal, or an incomplete.
2. Textbook costs will be reimbursed upon presentation of a purchase receipt.

3. If a candidate has a financial hardship, he/she may describe the hardship in the Candidate Supplement to be considered by the evaluation team. If accepted, payment of tuition and textbooks directly to the university may be allowed. The designated fiscal agent, however, must agree to this and describe policy and procedures to recoup funds if a student receives less than a 2.0 GPA (C), a withdrawal, or an incomplete.

4. If a tuition recipient does not graduate or complete the program with a 3.0 cumulative GPA, funding must be reimbursed to the PEA in an amount that seems fair as prescribed by the PEA.
5. Unspent funds resulting from a tuition recipient that is dropped from the program, graduates with a bachelor’s degree, or completes SLPA license requirements may be used by another eligible tuition recipient identified within the grant if that individual wishes to enroll in more courses than originally planned.
Budget Format
The budget must follow the specific budget format that is demonstrated in the examples below. The budget format must include:
· Candidate name.

· Identified as “Instruction” or “Non-instruction”.

· Number of credits (university identified) x tuition per credit = total tuition

· Website identifying tuition schedule.

· Number of courses x textbook allowance = total textbook

· Candidate’s total.

· Keep each candidate’s funding needs separate.

· Double check your calculations.

· The number of credits and number of textbooks identified in the budget must match the number of credits and courses identified in each candidate’s Course Schedule.

	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Employee Benefits
	6200
	5,046.00
	Abby (Instruction):

12 MCC credits x 71 = 852

http://www.mesacc.edu/students/intersession/tuition_cashiers.html
6 ASU credits x 574 = 3444

http://www.asu.edu/admissions/tuitionandfees/
6 textbooks x 125 =750

Abby’s total: 5046



	Purchased Professional Services
	6300
	7,975.00
	Danny (Instruction):

15 NAU credits x 490 = 7350

http://home.nau.edu/bursar/res_ugrad_fall_flagstaff.asp
5 textbooks x 125 = 625

Danny’s total: 7975



	Support Services - Admin 2300, 2400, 2500, 2900

	Employee Benefits
	6200
	11,082.00
	Bill (Non-instruction):

18 ASU credits x 574 = 10,332

http://www.asu.edu/admissions/tuitionandfees/
6 textbooks x 125 = 750

Bill’s total: 11,082



	Purchased Professional Services
	6300
	7,350.00
	Christine (Non-instruction):

15 NAU credits x 490 = 7350

http://home.nau.edu/bursar/res_ugrad_fall_flagstaff.asp


	Supplies
	6600
	625.00
	Christine (Non-instruction):

5 textbooks x 125 = 625



	Restricted Indirect Cost Rate
	6910
	0
	Note: If applicable 2011 approved district/school and county indirect cost rates are not available by the grant submission deadline, indirect costs will not be calculated. An approved grant may be amended later to include indirect costs.

	Capital Outlay

	Property
	6700 et. al.
	0
	Funding is not available for the purchase of capital items.


Payment Schedule Instructions

The payment schedule complies with the monthly Cash Management Reporting System. In the GME Application:
1. Enter one payment amount to cover the initial expenses in the cell corresponding to the first month of the project (first semester tuition and textbooks).
2. Put the balance of the requested grant amount in the RSP section. The monthly Cash Management Reports will determine future payments.

3. Failure to submit Cash Management Reports by the 18th of each month will interrupt cash flow for this project.
4. State Board of Education approval and the ADE internal review process must be completed prior to web approval. A grant will not receive “official” web approval until after July 1. Release of the initial cash disbursement will occur on the first day of the month following web approval. Unresolved issues such as line item placement revisions will result in delays.
Section III
Public Education Agency Supplement
Section III will demonstrate the PEA’s commitment to the success of each tuition recipient. Templates are provided to encourage the development of a GME-ready Public Education Agency Supplement. This will facilitate the copying and pasting of the PEA’s part of the GME Application.
PEA Eligibility

A non-profit PEA serving students with disabilities aged 3 through 21 is eligible to apply for this grant on behalf of up to three eligible candidate(s) if it:

1. Has submitted the most recent special education census and/or is serving students with special needs.

2. Has applied for current year IDEA Basic Entitlement funds. 
3. Has received approval from ADE/ESS for the revised policy and procedures aligned with IDEA 2004. (Absence of this approval will negate eligibility to receive this and other funding.)

PEA Commitment
As the designated fiscal agent of this grant, the PEA must ensure a commitment to provide assistance to tuition recipients pursuing a degree or SLPA licensure described in the Section I Grant Overview. By submitting this application, the PEA agrees to:
1. Assure the implementation of the Tuition Agreement signed by each tuition recipient, including enforcing a clause outlining non-payment by or reimbursement to the PEA for courses receiving less than a 2.0 GPA (C), a withdrawal, or an incomplete or not achieving a minimum cumulative 3.0 GPA upon graduation or completion of the program.
2. Supervise and monitor tuition recipients to encourage their academic successes and continued eligibility as defined in Section IV Candidate Supplement, Tuition Agreement.
3. Provide local support such as tutoring, mentoring, or other assistance to each tuition recipient as needed.
4. Disburse funding according to Section II Funding Information, Funding Disbursement Guidelines, and exceptions noted in approved hardship clauses.
PEA Supplement [50 points]
Please remember that the GME Application text boxes allow a maximum of 7,500 characters, including spaces. Copying and pasting text in excess of this amount into the GME will cause problems such as loss of text or an inability to save and submit. For this reason, you are strongly encouraged to conduct a character count on each text box narrative prior to copying and pasting into the GME Application.

Project & Finance Contacts

This contact information will help ADE/ESS to establish and maintain communication links between the state education agency and the designated fiscal agent. The individuals identified here will be notified of grant approval, renewal application and completion report instructions and timelines, and other grant-related issues.

	
	Name
	Telephone
	Email

	Project coordinator
	
	
	

	Finance office contact
	
	
	


Public Notice Assurance

The applicant must document public (constituent) notification of an awarded grant. This will include ways in which the general public can provide input and/or be kept informed of progress.
1. Check all the modes of notification that the applicant will make use of to fulfill this requirement.
	1 
	Check all that apply from the following options.  Specify what “Other” is if it is checked.
	· Newspaper advertisement

· Board meetings

· School site bulletin boards

· Library

· Web site

· Other (specify) __________________________________


2. Compose the content of the notice(s) that will inform the general public of grant approval and ways they can provide input.
	2
	Notice content
	


Screening & Selection [10 points]
Describe the screening and selection process for determining candidate participation in a degree program or preparation for SLPA license. Small districts and charter schools may not have a large pool of perspective candidates, which would seemingly minimize the selection process. However, such small PEAs should still be able to document each of the points.

Discuss in detail:
· Interest assessment: Identify any PEA special needs that have influenced the focus of this grant (e.g., specific school needs for licensed SLPAs, school social workers, physical therapists, etc., rather than teachers; anticipated need for special education teachers); the notice of this opportunity; notice distribution methods; response received; meetings with potential candidates.

· Eligibility criteria and commitment: Describe criteria used to evaluate eligibility and selection to participate; methods or assurances used to evaluate candidate commitment to complete the degree or certificate program.
	0
	Screening and selection 
	


Grant Implementation [40 points]
Review the PEA Commitment above and Section IV Candidate Supplement, Tuition Agreement. A copy of the PEA’s response to the questions in this section should be given to each applicant candidate in partial fulfillment of the signed Tuition Agreement, #10.

1. Tuition Agreement: Discuss the PEA’s plan to ensure tuition recipient compliance with the Tuition Agreement, 1 – 3 and 8 – 10:
· Legal residence assurance

· Serving students with disabilities

· Community college attendance (if applicable)

· Transcript submission

· Service to the school after graduation or SLPA licensure
· Assurance of receipt of copies by eligible candidates

· Supervision and monitoring

Design and describe policy and procedures for the Tuition Agreement 4 – 7, including penalties for failure to comply with grade or program completion requirements as deemed fair and just by the PEA.

· Tuition and textbook payment policy and procedures

· Repayment policy and procedures

[30 points]
	1
	Tuition Agreement
	


2. Provision of local support: Review the Local Support section that identifies the resources pledged by the PEA to support each tuition recipient. Describe the circumstances that must exist that will activate each identified item. [10 points]
	2
	Provision of local support
	


3. Fund disbursement exceptions: Disbursement of grant funds must be made in keeping with Section II Funding Information, Funding Disbursement Guidelines, unless an eligible candidate makes a hardship statement that is approved by the PEA and accepted by the grant evaluators. If such an exception exists, identify the eligible candidate by name, the degree program, and the college/university of choice. If no candidate is identified here, there should be no hardship statement in the Candidate Supplement, Candidate Information #6. [0 points]
	3
	Fund disbursement exceptions
	


Local Support
IDEA capacity building grant funds must be used solely to pay for grant-related expenses that are outlined in Section II Funding Information. The PEA must make a good faith effort to identify and document in-kind contributions, no-cost/low-cost items and other resources, and appropriate funding sources that will support and enhance the success of tuition recipients. These must make a direct contribution to the success of the tuition recipients while they are attending college.
Some examples of local support might be:
· Substitutes provided at district expense or release time for a tuition recipient that must take a course during scheduled work time.
· The estimated hourly cost to provide mentoring or tutoring services by qualified volunteers.

· Stipends or salaries paid to professional staff that provides mentoring or tutoring services.

· Pro-rated cost for facility and equipment use for coursework and homework assignments.

· Supplies needed for coursework.
The grant evaluators will use this section in combination with Grant Implementation, #2, Provision of local support, in the evaluation process.

1. Funding Source column: Identify the funding source(s) of the local support contribution (e.g., 6-B, Title I, local, etc.). If the item is a no-cost item, indicate “no cost” in the Funding Source column but estimate the cost in the Description and Amount columns. An example of a “no cost” might be a volunteer tutor.

2. Amount column: List the estimated amount of local support or in-kind contributions.

3. Description: Provide a description of materials and/or services that will be offered.
ATTENTION: In the GME Application, the “Description” field will not display full text input until the page is saved and there is a “View Application” display option or the “Summary and Submit” is done. 

Below is an example of annual local support: Please follow this format in the design of your individualized Local Support section.
	
	Funding Source
	Amount
	Description

	Salaries
	6-B

6-B

No-cost

6-B, Title I, Local
	8,500.00
	Paraprofessional substitutes (15 days x $50 x 2 subs = $1500)

Special education teacher mentoring (80 hours x $25 = $2000)

Volunteer tutoring (80 hours x $25 = $2000)

Portion of staff salaries for monitoring, tracking, documenting, etc. (120 hours x $25 = $3000)

	Employee Benefits
	
	875.00
	ERE rate @ .25 = 875

	Purchased Professional Services
	
	0.00
	

	Purchased Property Services
	
	0.00
	

	Other Purchased Services
	Local
	60.00
	Estimated in-kind contribution for Internet use

	Supplies
	6-B
	100.00
	Supplies needed for coursework (paper, pencils, pens, printer cartridges, etc.)

	Other Expenses
	Local
	1,000.00
	Estimated contribution for use of facilities and equipment for coursework and homework

	Total
	10,535.00
	


Section IV

Candidate Supplement
Section IV identifies the points that must be addressed by the candidate. Templates are provided to encourage the development of a GME-ready Candidate Supplement. This will facilitate the copying and pasting of the candidate’s words to the GME Application.
Eligibility
An eligible candidate:
1. Must comply at all times with the signed Tuition Agreement.
2. Must submit original signed Tuition Agreement and at least one supervisor letter of support postmarked by the grant deadline.
3. Does not need to have completed previous college coursework but must document serious intention to pursue to completion a bachelor’s degree in special education, elementary education with special education endorsement, related service profession, or SLPA certificate.
4. That has not yet completed the 60 – 64 credits needed for an associate’s degree must complete associate degree requirements at one of Arizona’s community colleges prior to continuing as a student in a four-year college or university. Exceptions to this will be considered case by case based on the candidate’s circumstances. All Arizona community colleges offer a teacher preparation associate’s degree that transfers as a block into the state public university system.
5. That has already received a bachelor’s degree in an unrelated discipline but wishes to pursue a bachelor’s degree in education or related special education service or SLPA certificate may be considered. This should involve taking only those courses needed to fulfill the degree or certificate requirements.
After approval by the State Board of Education or to remain eligible to receive tuition assistance through this grant, a tuition recipient must:

1. If applicable, meet with a college advisor to identify previously completed coursework that can be transferred to the chosen degree program. Submit to ADE/ESS documentation of transferable courses and an official transcript from the college/university previously attended to. 

2. Submit to ADE/ESS documentation that identifies remaining coursework required by the attending college/university to receive the degree.

3. Abide by the policy and procedures established by the designated fiscal agent.
4. Receive a minimum C grade (2.0 GPA) for each grant-funded course; however, a minimum 3.0 cumulative GPA must be achieved at graduation or program completion.

5. Submit official transcripts at the end of each grant year to ADE/ESS as part of the annual progress report.
6. Respond to surveys or inquiries made by ADE/ESS within an appropriate time frame.
Additional Information Requirement

Supervisor Letter of Support

At least one letter of support written by the candidate’s supervisor must be submitted. If the candidate is a classroom aide, the teacher who works the closest with the individual must write a letter. The letter of support should:

· Be typed on school letterhead

· Identify the supervisor by name, title, and relationship to the candidate

· Describe the candidate’s general character, work habits and successes, etc.

· Have an original signature

“Canned” letters of support will not be accepted. A supervisor writing letters of support for multiple candidates must write about the attributes of each individual.

Tuition Agreement

The candidate must complete the Tuition Agreement found at the end of this section. Original candidate and appropriate PEA authority signatures must be on the document.

The signed supervisor letter(s) of support and Tuition Agreement are considered part of the application even though they are not be submitted electronically with the application. These documents should be mailed return receipt post marked no later than April 2, 2010, to:
Celia Kujawski

Attn: Paraprofessional Tuition Assistance
1120 N Val Vista Drive, Unit 27

Gilbert AZ 85234

Candidate Supplement [50 points]
Please remember that the GME Application text boxes allow up to 7,500 characters, including spaces. Copying and pasting text in excess of this amount into the GME will cause problems and may hinder the saving of information or submission of the application. For this reason, you are strongly encouraged to conduct a character count on each response prior to copying and pasting into the GME Application.

Candidate Information

1. Candidate’s legal name (last, first, middle).

	1
	Candidate’s legal name
	


2. Home mailing address, daytime phone number, and email address.
	2
	Home mailing address, et al.
	


3. Provide the name of the selected college/university. Explain the college choice if

· A private college is identified, or
· The candidate has not yet achieved the 60 – 64 credits for an associate’s degree and is not planning to attend a community college to complete this.
The candidate planning to transition from one college to another (i.e., after completion of an associate’s degree or SLPA certificate requirements) must identify both colleges in this way:
Mesa Community College transfer to Arizona State University

	3
	College name; explanation for college choice, if applicable
	


4. Identify the chosen degree/certificate program by the name issued by the college/university. Examples of correct responses are:

· Bachelor of Arts in Special Education

· Bachelor of Science in Education with Special Education Endorsement

· Speech Language Pathologist Assistant Requirements for Licensing or
· SLPA Associate’s Degree in Applied Science
· Associate of Arts in Early Childhood  Education
	4
	Degree/certificate name
	


5. If applicable, name all previously attended colleges/universities. Describe the course of study that was pursued at that time and the degree received or the number of credits achieved. 
	5
	IHEs previously attended
	


6. Under certain hardship circumstances, allowance can be made for tuition to be paid to the college/university by the designated fiscal agent rather than be reimbursed to the tuition assistance recipient after grades are received. A candidate with a significant financial hardship may use this space to describe these circumstances. Inclusion in the GME Application signifies PEA approval.
	6
	Hardship statement
	


Essay [50 points]
Since a quality essay will determine recommendation for tuition assistance, school staff may offer help in identifying target points and proof reading this section. Candidates may also seek help from community college writing centers.

Evaluators will look for content rich narratives, so be liberal with details without being redundant. Be sure to do a spell check as spelling, grammar, and punctuation errors will affect the score. 

1. Candidate identification as either “instructional” or “non-instructional
· Instructional aides provide services to students in the classroom; 

· Examples of non-instructional personnel might be library workers, clerks, bus drivers, or other non-professional staff that do not work in the classroom but who do assist students with disabilities in significant ways.
	1
	Instructional or non-instructional
	· Instructional
	· Non-instructional


2. The essay should define the candidate’s reasons for being considered for tuition assistance. The essay should include the following points:

a. Number of years served as a paraprofessional or equivalent staff.

b. Current job responsibilities. Include:

· Full or part-time employment (number of hours/week)

· Services provided to special education students and the estimated amount of time in hours/minutes per day spent in each of these activities

· Services provided to general education students, if any

If the candidate is non-instructional staff, responsibilities toward all students and/or the school should be discussed. Emphasize assistance to students with disabilities.

c. Examples of demonstrated increased student achievement or other successes of students with disabilities resulting from services/assistance that are provided. If the candidate is non-instructional staff, incidents of special assistance to students with and without disabilities should be described.

d. A description of in-house or other training experiences the candidate has participated in. Include:

· Dates (estimated if this is unknown)
· Names of workshops/trainings

· Description of the content or focus

e. The candidate’s overarching academic/professional development/life plan, including a discussion that the contribution of a bachelor’s degree or SLPA license will have in fulfilling that plan. (Note: Historically, this has been the weakest part of the essay for many candidates and has been the greatest reason for evaluator rejection as a tuition assistance recipient.)
[50 points]
	2
	Essay (max. 7500 characters)
	


2010 – 2011 Course Schedule

Identify the courses that the candidate will enroll in during the first year of the grant (July 1, 2010 – June 30, 2011).

Semester should be identified as Summer I; Summer II, Fall, Winter, or Spring.
	College/University
	Course number
	Course name
	Number of credits
	Semester

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Paraprofessional Tuition Assistance Program

Tuition Agreement

	LAST NAME
	FIRST NAME
	MIDDLE NAME

	
	
	

	Candidate must initial each of these points to acknowledge them as being true and accurate and to signify agreement:
	Initial

	1. I certify that I am a legal resident of Arizona.


	

	2. I am currently serving students with disabilities and understand that I must continue to do so to remain eligible for tuition assistance through this grant.
	

	3. I must attend an Arizona community college to complete associate degree requirements prior to continuing as a student in a four-year college/university [or]
	

	I request an exception to completing associate degree requirements at an Arizona community college based on my Candidate Supplement, Candidate Information #3 [or]
	

	I have (nearly) completed my first two years in college and will be attending a four-year college/university to complete bachelor degree requirements [or]
	

	I have a bachelor’s degree in an unrelated discipline and desire to complete a teaching or related special education service degree [or]
	

	I am pursuing SLPA licensure and have either completed 20 – 40 credit hours in general education or will attend an Arizona community college to fulfill this requirement.
	

	4. My tuition and up to $125 for textbooks per course will be reimbursed to me upon presentation of documentation confirming a minimum grade of C (2.0 GPA) & textbook bill of sale [or]
	

	The designated fiscal agent will pay the college/university directly for my tuition and up to $125 for textbooks per course due to my financial hardship.
	

	5. Tuition will not be paid for any course for which I do not receive a minimum grade of C (2.0 GPA) [or]
	

	I must reimburse the designated fiscal agent for pre-paid courses for which I do not receive a minimum grade of C (2.0 GPA).
	

	6. Failure to complete my degree/certificate program may be penalized by the return of funds in whole or in part.
	

	7. Failure to complete degree or SLPA licensure coursework requirements with a minimum cumulative 3.0 GPA may be penalized by the return of funds in whole or in part.
	

	8. I will submit official transcripts to the Arizona Department of Education, Exceptional Student Services, after each grant year as part of annual reporting requirements.
	

	9. I pledge to commit my skills to improve the education of Arizona’s students with disabilities for a minimum of three years, if possible, after degree/certificate award.
	

	10. Grant implementation and conditions and policy and procedures, including those for the return of funds, have been explained and a copy has been provided.
	

	
	

	Tuition Recipient Signature
	Date

	
	

	Authorized PEA Signature
	Date

	
	
	

	Authorizer’s Name
	Position
	Public Education Agency Name


Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of the grant application process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

Please provide comments that will allow us to make targeted adjustments to the system and process.

	Satisfaction Survey

	1
	The RFP and rubric downloads were useful and easy to use.
	4
	3
	2
	1

	2
	Information required for the application was appropriate.
	4
	3
	2
	1

	3
	The GME online application was easy to navigate.
	4
	3
	2
	1

	4
	I received courteous and helpful assistance from ESS staff.
	4
	3
	2
	1
	N/A

	5
	Comments
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