2011 IDEA Paraprofessional Tuition Assistance Grant

Evaluation & Scoring Rubric


Grant Purpose

The purpose of this grant is to increase the number of Arizona’s highly qualified special education teaching and related service professionals through college tuition assistance for up to three specially selected paraprofessionals per grant who are seeking:

· Bachelor’s degree in special education or elementary education with special education endorsement

· Bachelor’s degree in related service professions such as speech-language therapy, physical therapy, occupational therapy, school social work, etc.
· Coursework preparation for Speech-Language Pathologist Assistant (SLPA) License
 “Paraprofessional” is an instructional or non-instructional aide or comparable staff position that provides appropriate educationally-related services to students with disabilities.
Grant Disqualification Notice

Applications shall be disqualified as incomplete and/or incorrect and will not be evaluated and, consequently, will not be considered for funding if the applicant:

· Fails to submit by the deadline (April 2, 2010, 4:00 pm)

· Fails to submit a budget in the proper format as outlined in Section II Funding Information
· Requests funding for line items that are not identified in Section II Funding Information
A Candidate Supplement shall be disqualified as incomplete and/or incorrect and will not be evaluated and, thus, will not be considered for funding if the original signed Tuition Agreement and supervisor letter(s) of support are not received by the application deadline (see Section IV Candidate Supplement).


Section III

Public Education Agency Supplement
PEA Commitment

As the designated fiscal agent of this grant, the PEA must ensure a commitment to provide assistance to tuition recipients pursuing a degree or SLPA licensure described in the RFP Section I Grant Overview. By submitting this application, the PEA agrees to:
1. Assure the implementation of the Tuition Agreement signed by each tuition recipient, including enforcing a clause outlining non-payment by or reimbursement to the PEA for courses receiving less than a 2.0 GPA (C), a withdrawal, or an incomplete or not achieving a minimum cumulative 3.0 GPA upon graduation or completion of the program.
2. Supervise and monitor tuition recipients to encourage their academic successes and continued eligibility as defined in Section IV Candidate Supplement, Tuition Agreement.
3. Provide local support such as tutoring, mentoring, or other assistance to each tuition recipient as needed.
4. Disburse funding according to Section II Funding Information, Funding Disbursement Guidelines, and exceptions noted in approved hardship clauses.

PEA Supplement [50 points]
Screening & Selection
	Criteria
	10 points
	5 – 9 points
	0 – 4 points

	Describe the screening & selection process for determining candidate participation in a degree program or preparation for SLPA license. Small districts & charter schools may not have a large pool of perspective candidates, which would seemingly minimize the selection process. However, such small PEAs should still be able to document each of the points.

Discuss in detail:
· Interest assessment: Identify any PEA special needs that have influenced the focus of this grant (e.g., specific school needs for licensed SLPAs, school social workers, physical therapists, etc., rather than teachers; anticipated need for special education teachers); the notice of this opportunity; notice distribution methods; response received; meetings with potential candidates.

· Eligibility criteria & commitment: Describe criteria used to evaluate eligibility & selection to participate; methods or assurances used to evaluate candidate commitment to complete the degree or certificate program.
	Detailed description of a complete system/process to screen & select eligible candidates that includes:



· Specific evidence of consideration by the PEA of school needs & desires that may have influenced grant focus


· Summary of notice of grant opportunity, date(s), & dissemination methods; summary of response received indicating interest


· Identification of specific criteria used to determine eligibility; discussion of determining extent of candidate commitment to complete program requirements; interview questions or other methods that were used


· Evidence of strong influence of supervisor support in the selection process


· Demonstrated importance of candidate essay in the selection process
	Description of a system/process to screen & select candidates based on the following:



· Specific evidence of consideration by the PEA of school needs & desires that may have influenced grant focus


· Summary of notice of grant opportunity, date(s), & dissemination methods; summary of response received indicating interest


· Identification of criteria used to determine eligibility; discussion of determining extent of candidate commitment to complete program requirements 


· Supervisor support may or may not have been important in the selection process


· Candidate essays were reviewed & considered in the selection process


	Lack of detailed description of system/process to screen & select candidates supported by the following:



· No specific documentation that PEA considered school needs



· Notice of grant opportunity noted; no dates of notice, description of dissemination methods, or summary of response


· Vague or no definition of eligibility criteria or determination of candidate commitment to complete program requirements



· Supervisor support appears not to have influence candidate selection



· No weight was placed on essays in the selection process




Grant Implementation
Evaluators, review the PEA Commitment and Tuition Agreement prior to scoring this section.
	Criteria
	26 – 30 points
	11 – 25 points
	0 – 10 points

	1. Tuition Agreement: Discuss the PEA’s plan  to ensure tuition recipient compliance with the Tuition Agreement, 1 – 3 & 8 – 10:
· Legal residence assurance

· Serving students with disabilities

· Community college attendance (if applicable)
· Transcript submission
· Service to the school after graduation or SLPA licensure

· Assurance of receipt of copies by eligible candidates
· Supervision & monitoring
Design & describe policy & procedures for the Tuition Agreement 4 – 7, including penalties for failure to comply with grade or program completion requirements as deemed fair & just by the PEA.

· Tuition & textbook payment policy & procedures

· Repayment policy & procedures


	The PEA demonstrates oversight of tuition recipients through a rigorous plan that guarantees:

· Legal residence
· Continued service to students with disabilities

· Attendance at community college to complete associate’s degree requirements, if appropriate (appropriate exceptions noted)
· Timely submission of transcripts
· Opportunities for service to the school after graduation or SLPA licensure

· Provision of a copy of PEA plan & support to each candidate & periodic discussion of PEA local support

· Supervision & monitoring of progress
Policy & procedures:

· Explicitly outline payment of tuition & textbooks, including full monitory reimbursement for failure to comply with grade or program requirements:

· When 2.0 course GPA is not achieved
· When 3.0 cumulative GPA upon graduation/program completion is not achieved
	The PEA demonstrates oversight of tuition recipients through a plan that:

· Guarantees legal residence
· Continued service to students with disabilities

· Oversees attendance at community college to complete associate’s degree requirements, if appropriate (appropriate exceptions noted)
· Reminds tuition recipients to submit transcripts
· May offer opportunities for service to the school after graduation or SLPA licensure

· Provides a copy of PEA plan & support to each candidate

· Supervision & monitoring of progress
Policy & procedures:

· Outlines payment of tuition & textbooks, including partial monitory reimbursement for failure to comply with grade or program requirements

· When 2.0 course GPA is not achieved
· When 3.0 cumulative GPA upon graduation/program completion is not achieved
	The PEA demonstrates minimal oversight of tuition recipients. The plan provides imprecise descriptions of the following:

· Legal residence is not verified

· Attendance at community college, if appropriate

· Opportunities for service to the school after graduation or SLPA licensure or assistance in finding other degree/license-related employment

· Evidence that a PEA support plan was provided to candidates; but there is no evidence of discussion of the plan

· Little or no evidence that tuition recipients will be supervised, monitored, &/or provided with needed support when needed

Policy & procedures:

· P&Ps are not well developed; there is no clear plan in place that will activate funding disbursement (payment  or reimbursement); there is no plan to recoup funds for failure to comply with grade or program requirements


	Criteria
	9 – 10 points
	5 – 8 points
	0 – 4 points

	2. Provision of local support: Review the Local Support section that identifies the resources pledged by the PEA to support each tuition recipient. Describe the circumstances that must exist that will activate each identified item.
	Considering the size & possible resources available to the PEA:

· Items identified in the Local Support section match the discussion of circumstances that must exist that will activate the support

· Circumstances that must exist for the activation of local support are clearly laid out

· The PEA has exceeded expectations in the provision of local support to the tuition recipients
	Considering the size & possible resources available to the PEA:

· Items identified in the Local Support section match the discussion of circumstances that must exist that will activate the support

· Circumstances that must exist for the activation of local support are clearly laid out

· A good faith effort to commit an appropriate amount of local support to the tuition recipients is documented
	Considering the size & possible resources available to the PEA:

· There is little or no match between items listed in Local Support & this narrative

· Good faith effort to commit an appropriate amount of local support to the tuition recipients is not evidenced.


	Criteria
	0 points

	3. Fund disbursement exceptions: Disbursement of grant funds must be made in keeping with Section II Funding Information, Funding Disbursement Guidelines, unless an eligible candidate makes a hardship statement that is approved by the PEA & accepted by the grant evaluators. If such an exception exists, identify the eligible candidate by name, the degree program, & the college/university of choice. If no candidate is identified here, there should be no hardship statement in the Candidate Supplement, Candidate Information #6. [0 points]
	Each candidate identified here:

· has a corresponding hardship statement

· is properly identified by name, degree program, & college/university




Section IV

Candidate Supplement
Candidate Supplement [50 points]
Candidate Eligibility
For each candidate, the following information should be present (check “yes” or “no” on scoring sheet):
1. Candidate’s legal name (last, first, middle).

2. Home mailing address, daytime phone number, email address. 
3. Name of the college/university that will be attended. A thorough explanation for choosing this college is required if

· A private college is identified, or 

· The candidate has not yet achieved the 60 – 64 credits for an associate’s degree and is not planning to attend a community college to complete this.

· The candidate planning to transition from one college to another (i.e., after completion of an associate’s degree or SLPA certificate requirements) must identify both colleges in this way:
Mesa Community College transfer to Arizona State University

4. Identification of the chosen degree/certificate program by the name issued by the college/university. Examples of correct responses are:

· Bachelor of Arts in Special Education

· Bachelor of Science in Education with Special Education Endorsement

· Speech Language Pathologist Assistant Requirements for Licensing or

· SLPA Associate’s Degree in Applied Science
· Associate of Arts in Early Childhood  Education
Add the number of “no” checks. One point deduction per “no” will be applied to the total score.

5. IHEs previously attended (not applied to the score)

6. Under certain hardship circumstances, allowance can be made for tuition to be paid to the college/university by the designated fiscal agent rather than be reimbursed to the tuition assistance recipient after grades are received. A candidate with a significant financial hardship may use this space to describe these circumstances. If a hardship statement has been made, in the collaborative opinion of the evaluators, does this statement appear to be valid and should it be accepted? (Not applied to the score.)

Essay
Evaluators, look for content rich narratives that are liberal with details without being redundant.
	Criteria
	40 - 50 points
	20 – 39 points
	0 – 19 points

	2. The essay should define the candidate’s reasons for being considered for tuition assistance. The essay should include the following points:

a. Number of years served as a paraprofessional or equivalent staff.

b. Current job responsibilities. Include:
· Full or part-time employment (number of hours/week)

· Services provided to special education students & the estimated amount of time in hours/minutes per day spent in each of these activities

· Services provided to general education students, if any

If the candidate is non-instructional staff, responsibilities toward all students &/or the school should be discussed. Emphasize assistance to students with disabilities.

c. Examples of demonstrated increased student achievement or other successes of students with disabilities resulting from services/assistance that are provided. If the candidate is non-instructional staff, incidents of special assistance to students with & without disabilities should be described.

d. A description of in-house or other training experiences the candidate has participated in. Include:
· Dates (estimated if this is unknown)

· Names of workshops/trainings

· Description of the content or focus

e. The candidate’s overarching academic/professional development/life plan, including a discussion that the contribution of a bachelor’s degree or SLPA license will have in fulfilling that plan. (Note: Historically, this has been the weakest part of the essay for many candidates & has been the greatest reason for evaluator rejection as a tuition assistance recipient.)
	Essay has:



a. Minimum of two years in service as an educational or other related aide


b. General &/or special education responsibilities are defined & include duties such as amount of one-to-one time spent with students; provision of educational assistance; life skills practice; recess & lunch room monitoring; candidate is a full-time employee


c. At least two examples of demonstrated increased student achievement or success (academic, behavior, or other) resulting from services are discussed



d. Calendar of in-house or other training topics & dates; training in content areas as well as CPR & possibly CPI is included per criteria; examples of implementation of training strategies are provided



e. A well thought-out academic/ PD/life plan; clear delineation of why & how a bachelor’s degree with emphasis in education or SLPA license blends into that plan


Additional information that further demonstrates good character (e.g., volunteer, community work) or the determination to succeed is evident
	Essay has:



a. Minimum of one year in service as an educational or other related aide


f. General &/or special education responsibilities are defined & include duties such as amount of one-to-one time spent with students; provision of educational assistance; life skills practice; recess & lunch room monitoring; candidate may be a full-time or part-time employee


c. One example of demonstrated increased student achievement or success (academic, behavior, or other) resulting from services is discussed


d. Calendar of in-house or other training topics & dates; training in content areas as well as CPR & possibly CPI is included



e. A well thought-out academic/ PD/life plan; clear delineation of why & how a bachelor’s degree with emphasis in education or SLPA license blends into that plan


	Essay has:


a. Amount of time serving students is not provided or is less than one year


b. General education responsibilities are listed but lack details; number of work hours per week may or may not be listed; candidate is not a full-time employee or weekly employment status is not indicated


c. Examples of increased student achievement or success may be identified but lack detail, are vague, or unsubstantiated; or no examples are cited


d. Addresses participation in CPR &/or CPI only (no content area training cited); or no in-house or other training is cited



e. Weak academic/ PD/life plan; lacks detail & specifics; or is not discussed; does not link achieving a bachelor’s degree or SLPA license to any personal/professional goal






Course Schedule

Examine the Course Schedule. The following items should be present:

1. College or University

2. Course number

3. Course name

4. Number of credits

5. Semester (e.g., Summer I; Summer II, Fall, Winter, or Spring)
Grant evaluators should make an informed decision regarding the likelihood of a candidate to complete the identified coursework (considering the weekly employment status and additional life issues that are in place for this person). If this candidate is approved for tuition assistance, the project coordinator should follow up on this to ensure candidate accountability and plan for possible intervention.
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