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State of Arizona

Department of Education

Exceptional Student Services

2011 IDEA Positive Behavior Supports Certificate
Competitive Grant
Sponsored by funds from the 

Individuals with Disabilities Education Act
Request for Proposals
Section I
Grant Overview
Introduction

The Arizona Department of Education, Exceptional Student Services (ADE/ESS) encourages schools to use qualified professionals to conduct functional behavioral assessments (FBAs) and to develop and implement behavior intervention plans (BIPs). Both Northern Arizona University (NAU) and University of Arizona (UA) offer three-course competency-based programs that target these areas supported by building skills in and implementation of positive behavior support (PBS).

PBS is an approach to improving student behavior by making challenging behavior irrelevant, ineffective, and inefficient. PBS employs research-validated behavioral practices of teaching and reinforcing behavior for individual and groups of students. Attention is focused on understanding the conditions in the environment that contribute to challenging behavior and modifying those conditions to strengthen desirable behavior.

Grant Purpose

The purpose of this grant is to provide tuition assistance to qualified education personnel pursuing the one of the following graduate programs:

· Positive Behavior Consultant (PBC) Certificate offered by Northern Arizona University, Institute for Human Development (NAU/IHD) (9 credit hours total)
· Behavior Support Specialist (BSS) Certificate offered by University of Arizona, College of Education (UA/COE) (9 credit hours total)

NAU Program
The PBC Certificate program is a three-course offering that will result in a qualified positive behavior consultant that can assist schools in assessing behavior challenges and implementing positive behavioral interventions. Note that, because this option requires only three of the five courses that make up the university’s larger Graduate Certificate in Positive Behavior Support (PBS), it does not result in a NAU graduate certificate on your transcripts. A student selecting this option may continue to pursue the graduate certificate; however, the additional two courses to complete graduate certificate requirements may not be paid by this funding.
All courses are offered through distance learning; one course has a face-to-face weekend format option. The three sequential online courses are:
· DIS 519: Introduction to Positive Behavior Support [3 credit hours; offered during the Fall and Spring Semesters]
· DIS 529: Advanced Applications of Positive Behavior Support [3 credit hours; offered during the Spring and Summer Semesters]
· DIS 539: Consultation and Collaboration in Positive Behavior Support [3 credit hours; offered during the Summer and Fall Semester]
Course descriptions & registration: http://www4.nau.edu/ihd/PBS/PBS_OnLineCourses.asp
Questions contact: Daniel Davidson, PhD, BCBA, daniel.davidson@nau.edu
UA Program
The Behavioral Support Specialist (BSS) Certificate program teaches participants to effectively and independently conduct Functional Behavioral Assessments (FBAs), design function-based interventions, and support school-wide positive behavioral interventions and support (PBIS) efforts. The program delivers web-based online training for personnel who provide behavioral support in classrooms, schools, and related environments.
The three sequential web based courses (9 credit hours total) are:
· SERP 502: Behavior Principles and Disability [3 credit hours; offered during the Fall and Spring Semesters]

· SERP 529: Advanced Positive Behavioral Support [3 credit hours; offered during the Fall and Spring Semesters]

· SERP 575: Observation and Participation [3 credit hours; offered during the Fall and Spring Semesters]

Course descriptions: http://uacoe.arizona.edu/bss/
Registration: www.ceao.arizona.edu/dist
Questions contact: Jolenea Ferro, PhD, jbferro@email.arizona.edu
Program Enrollment Requirements

Grant-funded students must meet all necessary university requirements and pre-requisites and submit the appropriate university applications to be admitted into the program.
Funding Source
Individuals with Disabilities Education Act (IDEA) discretionary funds

Grants must be applied for by the public education agency (PEA) on behalf of eligible candidates. Funding will flow through to and be disbursed by the PEA as the designated fiscal agent.

Project Period

July 1 – June 30

This grant is funded on an annual fiscal year basis from July 1 – June 30. Students that require continued assistance to complete specialist requirements after the end of a fiscal year will be funded through an annual renewal application process initiated by their employer district or school.
Renewal application supplements are posted in the Grants Management Enterprise (GME) on March 1; the submission deadline is May 1. Project coordinators will be contacted prior to that time and provided submission instructions.

This grant will commence on July 1, 2010. Courses may not start prior to this date.
GME Grant Submission Deadline

April 16, 2010, 4:00 pm

May 14, 2010
Grants received after this date and time will not be considered for funding at this time; however, applicants may reapply next year.
Grant applications must be submitted online through the GME. Online submission is not site or port restricted, however, it is common logon restricted. One may submit an online application from any computer that has Internet access as long as that person has GME common logon permission. To check your common logon permission status, contact the GME at 602-542-3470.

	Grant Disqualification Notice

Applications shall be disqualified as incomplete and/or incorrect and will not be evaluated and, consequently, will not be considered for funding if the applicant:

· Fails to submit by the deadline
· Fails to submit a budget in the proper format as outlined in Section II Funding Information
· Requests funding for line items that are not identified in Section II Funding Information
A Candidate Supplement shall be disqualified as incomplete and/or incorrect and will not be evaluated and, thus, will not be considered for funding if the original signed Tuition Agreement and supervisor or school administrator letter(s) of support are not postmarked by the application deadline (see Section IV Candidate Supplement).



Grant Evaluation

As a competitive grant, the application will be scored by a team of three grant evaluators. The team will make a consensus decision about recommendation to the State Board of Education for grant approval.
Section III Public Education Agency Supplement and each Section IV Candidate Supplement must each achieve a minimum score of 35 points to receive a recommendation to the State Board.

State Board of Education & Web Approvals

Grants that are recommended by the evaluation team will be presented to the State Board of Education on May 24, 2010, barring unexpected circumstances preventing this. If this date is missed, presentation to the State Board will be scheduled for the June 28 meeting. Applicants will not be notified of grant status until after the State Board meeting, at which time an email notice will be sent to the designated project coordinators and fiscal contacts.

Grants that are approved by the State Board will not receive “official” web approval until after July 1, 2010 (the first day of the new fiscal year). Initial funding will be disbursed on the first of the month following GME web approval.

Annual Completion Report Requirements

The PEA and tuition recipients will be required to submit annual programmatic reports through the GME. The completion report supplement and instructions are posted in the GME on June 30; submission deadline is September 28. Project coordinators will be contacted prior to that time with instructions and criteria that must be addressed.

Grant Training & Writing Tips

The Arizona Department of Education’s Guideline & Procedure for competitive discretionary grants stipulates that training must be offered for potential grant applicants. ADE/ESS uses this RFP, rubric, and score sheet as the primary training tools. ADE/ESS will provide additional individual consultation/training via telephone appointment to potential grant applicants up to five business days prior to submission deadline. An applicant may make an appointment by contacting:

Celia Kujawski, 480-926-0884, email Celia.Kujawski@azed.gov
All primary training tools are posted as downloads in the GME Homepage under Fund Alerts and also under Application Downloads. The RFP is also available in sections, which could facilitate the distribution of relevant parts to candidates. You may submit an email request for the breakout RFP by contacting Celia.Kujawski@azed.gov. You must have the RFP, rubric, and score sheet on hand during your grant writing consultation/training.

Questions regarding this grant, grant eligibility or qualifications, or requests for additional information from candidates must be handled through the PEA’s special education director or designated project coordinator. Candidates should not be referred to or contact ADE/ESS staff to answer questions about the grant, the degree or certificate program, or discuss other grant-related concerns. They are, however, encouraged to participate in a scheduled telephonic consultation/training.
To avoid the loss of data due to a systems glitch, draft the application offline on a personal computer using the templates provided. It is easy to import the information to the GME by copying and pasting from the draft document to the appropriate online text boxes. Always keep a copy of your draft to reference in the event that you have to reproduce any part of your GME Application.

Drafting the application offline allows you to conduct spelling and grammar checks on narratives before importing them to the GME Application. GME does not have spelling and grammar check capability. Grant evaluators pay attention to spelling, grammar, and typographical errors as well as the structure and logic of narratives, which are used in their assessments of grant viability. Inattention to these details could jeopardize funding.

GME Application text boxes permit a maximum of 7,500 characters, including spaces. Importing text in excess of this amount into the GME will cause problems and may hinder the saving of information or submission of the application. For this reason, you are strongly encouraged to conduct a character count on each response prior to copying and pasting into the GME Application.

Address all criteria. If any issues are not applicable to your situation, provide relevant alternative information. Be very specific.
Do not use acronyms; rather, spell out the names and, if appropriate, describe what they are, especially if they are specific to the district or school. Acronyms may be unfamiliar to the grant evaluators who must have a clear understanding of your meaning.

Meeting with Potential Candidates

It is recommended that the applicant’s project coordinator conduct meetings with potential candidates to explain grant parameters and requirements. The following is a list of topics that may be discussed:

· Review of the RFP, rubric, and score sheet. Each candidate should receive copies of these documents to assist them in drafting Section IV Candidate Supplement. You may request separated electronic copies of any or all sections of the RFP by contacting Celia.Kujawski@azed.gov. They will be emailed in MSWord format.

· Explanation of the local support commitment by the PEA.

· Explanation of the disbursement of funding and, if applicable, the statement of hardship.

· Review of the Tuition Agreement and consequences for failure to meet grant requirements

· Any deadlines imposed by the project coordinator.



GME Application

Grant Overview

Project & Finance Contacts

Contact information will help ADE/ESS to establish and maintain communication links between the state education agency and the designated fiscal agent. The individuals identified here will be notified of grant approval, renewal application and completion report instructions and timelines, and other grant-related issues.

The GME application will require the following information to be provided:

· Project coordinator name, telephone number, and email address

· Finance office contact name, telephone number, and email address

Public Notice Assurance

The applicant must document public (constituent) notification of an awarded grant. This will include ways in which the general public can provide input and/or be kept informed of progress.
The GME application will require you to:

1. Check all the modes of notification that the applicant will make use of to fulfill this requirement.
· Newspaper advertisement

· Board meetings

· School site bulletin boards

· Library

· Web site

· Other (specify) ___________________
2. Notice content: Compose the content of the notice(s) that will inform the general public of grant approval and ways they can provide input.
Section II

Funding Information

Excess Cost Requirement

The excess cost requirement means that the PEA must spend a specified minimum amount for the education of its children with disabilities before Part B funds are used. Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the school district or charter school as a whole.

Excess Costs/Non-supplanting

The PEA uses funds provided under Part B of the Act only for costs that exceed the amount computed under 34 CFR 300.184 and 185 and that are not directly attributable to the education of children with disabilities.

Each applicant must assure the State Education Agency (SEA) that the PEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case, to supplant those state and local funds.

To meet the non-supplanting requirement, the total amount or average per capita amount of the state and local school funds budgeted by the PEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. Allowances may be made for:

· Decreases in enrollment of children with disabilities;

· The termination of costly expenditures for long-term purchases such as the acquisition of equipment and the construction of school facilities;

· The replacement of personnel and qualified, lower salaried personnel; or

· The termination of the obligation to provide a program of special education to a particular child with a disability who is in an exceptionally costly program.

Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues. If none of the allowances apply, the applicant must make sure that the expenditures meet or exceed previous year’s expenditures, excluding Fund 011.

Indirect Costs

Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. No other administrative costs are allowed.

Carryover

Carryover of funds from year to year is not allowed. If there are excess funds at the end of the year, it is the common practice of the ESS Funding Unit to reduce the following year’s grant amount by that amount rather than require the return of these funds.
Capital Outlay

The purchase of capital outlay or other equipment or furniture is not allowed with this grant’s funds.

Budget Guidelines & Restrictions

Grant funding will be disbursed to the school district or charter school finance office as the designated fiscal agent unless the student has a PEA- and evaluator-approved hardship.

ADE/ESS will provide tuition assistance to each qualified tuition recipient as long as:

· Federal IDEA funds are available to support this effort; 

· The district maintains its commitment as outlined in the approved GME Application; and

· The student remains eligible to receive assistance
All other costs, including admissions/registration fees and course textbooks and materials, shall be paid by the PEA or student.
The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, has been revised effective July 1, 2007. Line item placement of allowable expenditures for IDEA capacity building grants, including this grant, follows.
· Tuition assistance for classroom teachers (identified as instruction) should be placed under Support Services 2100, 2200, 2600, 2700.

· Tuition assistance for support professionals such as physical therapists, etc. (identified as non-instruction) should be placed under Support Services - Admin 2300, 2400, 2500, 2900.

1. Personal Services, Employee Benefits 6200

Reimbursement made to a student for tuition

2. Purchased Professional and Technical Services 6300

Payment made directly to the university for tuition
Available to those with PEA-approved hardship statements only

3. Approved Restricted Indirect Cost

Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. If approved rates are available, the GME system will automatically calculate the indirect cost amount (the applicant must manually place this amount in the appropriate cell). If not available, the system will not allow you to enter indirect cost estimates. An approved grant may be amended later to include indirect costs at the approved rate(s). No other administrative costs are allowed.

Funding Disbursement Guidelines

The designated fiscal agent must establish policy and procedures for the disbursement of grant funds that align with the following guidelines.

1. Tuition will be reimbursed upon presentation of proof of successful completion of coursework (e.g., a copy of course grade(s)). Tuition may not be reimbursed for courses receiving a minimum 2.0 GPA (C), a withdrawal, or an incomplete, even if the cumulative semester 3.0 GPA is maintained.

2. If a candidate has a financial hardship, he/she may describe the hardship in the Candidate Supplement to be considered by the evaluation team. If accepted, payment of tuition directly to the university may be allowed. The designated fiscal agent, however, must agree to this and describe policy and procedures to recoup funds if a student receives less than a 2.0 GPA (C), a withdrawal, or an incomplete.
3. Unspent funds resulting from a student that is dropped from the program or is unable to complete the anticipated coursework during the grant year may be used by another eligible student identified within the grant if that individual wishes to enroll in more courses than originally planned.
Budget Format
The budget must follow the specific budget format that is demonstrated in the examples below. The budget format must include:
· Candidate name.

· Identified as “Instruction” or “Non-instruction”.

· Number of university units @ tuition rate
· Keep each candidate’s funding needs separate.

· Double check your calculations.

	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Employee Benefits
	6200
	
	Abby (Instruction):

9 NAU graduate hour tuition & fees x 512 = 4608



	Purchased Professional Services
	6300
	
	[For one with a financial hardship]
Daniel (Instruction):

9 NAU graduate hour tuition & fees x 512 = 4608



	Support Services - Admin 2300, 2400, 2500, 2900

	Employee Benefits
	6200
	
	William (Non-instruction):

9 UA graduate unit tuition & fees x 517.06 = 4653.54



	Purchased Professional Services
	6300
	
	[For one with a financial hardship]
Christine (Non-instruction):

9 UA graduate unit tuition & fees x 517.06 = 4653.54



	Restricted Indirect Cost Rate 0 %
	6910
	
	Note: If applicable 2011 approved district/school and county indirect cost rates are not available by grant submission, you must leave this section blank. You will be allowed to add indirect costs through an amendment.

	Capital Outlay

	Property
	6700 et. al.
	
	Funding is not available for the purchase of capital items.


Section III

Public Education Agency Supplement

Section III will demonstrate the PEA’s commitment to the success of each eligible student.

PEA Eligibility

A non-profit PEA serving students with disabilities aged 3 through 21 is eligible to apply for this grant on behalf of up to three eligible candidate(s) if it:

1. Has submitted the most recent special education census and/or is serving students with special needs.

2. Has applied for current year IDEA Basic Entitlement funds. 

3. Has received approval from ADE/ESS for the revised policy and procedures aligned with IDEA 2004. (Absence of this approval will negate eligibility to receive this and other funding.)

PEA Commitment

As the designated fiscal agent for this grant, the PEA must ensure a commitment to provide assistance to students described in Section I Grant Overview. By submitting this application, the PEA agrees to:
1. Assure the implementation of the Tuition Agreement signed by each student, including enforcing a clause outlining non-payment by or reimbursement to the PEA for courses receiving less than a 2.0 GPA (C), a withdrawal, or an incomplete; imposing consequences for failure to meet a minimum cumulative 3.0 GPA upon completion of the program; compelling one year of service per course.
2. Supervise and monitor students to encourage their academic successes and continued eligibility as defined in Section IV Candidate Supplement, Tuition Agreement.
3. Provide local support such as tutoring, mentoring, or other assistance to each student as needed.
4. Disburse funding according to Section II Funding Information, Funding Disbursement Guidelines.
PEA Supplement [50 points]

Please remember that the numbered questions (e.g., 1, 2, 3, etc.) requiring narrative responses must be limited to 7,500 characters, including spaces. Copying and pasting text in excess of this amount into the GME will cause problems such as loss of text or an inability to save and submit. For this reason, it is strongly recommended that a character count be conducted on each narrative question’s response prior to copying and pasting into the GME Application. A spell check will also be necessary.
Screening & Selection [10 points]
Describe the screening and selection process for determining candidate participation in these courses.
Discuss in detail [10 points]:
· Interest assessment: Identify any PEA special needs that exist that will be met by a professional with a PBS certificate/endorsement (e.g., specific school needs; (anticipated) increase in behavior issues; challenges resulting from lack of personnel qualified in PBS, etc.); the notice of this opportunity; notice distribution methods; response received; meetings with potential candidates.

· Eligibility criteria and commitment: Describe criteria used to evaluate eligibility and selection to participate; methods or assurances used to evaluate candidate commitment to complete the specialist program.
Grant Implementation [40 points]
Review the PEA Commitment. A copy of the PEA’s response to the questions in this section should be given to each eligible candidate as documentation of the PEA’s contribution of resources.

1. Tuition Agreement [30 points]: Discuss the PEA’s plan to ensure student compliance with the Tuition Agreement. Design and describe policy and procedures for student failure to comply with grade or program completion requirements.

· Tuition payment policy and procedures

· Repayment policy and procedures

· One year per course of service after completion of the program
2. Fund disbursement exceptions [0 points]: Disbursement of grant funds must be made in keeping with Section II Funding Information, Funding Disbursement Guidelines, unless an eligible candidate makes a hardship statement that is approved by the PEA and accepted by the grant evaluators. If such an exception exists, identify the eligible candidate by name. If no candidate is identified here, there should be no hardship statement in the Candidate Supplement, Candidate Information #3.

3. Provision of local support [10 points]: Review the Local Support page that identifies the resources pledged by the PEA to support each student. Describe the circumstances that must exist that will trigger each identified item.
Local Support
IDEA capacity building grant funds must be used solely to pay for grant-related expenses that are outlined in Section II Funding Information. The PEA must make a good faith effort to identify and document in-kind contributions, no-cost/low-cost items and other resources, and appropriate funding sources that make a direct contribution to the success of the tuition recipients. Section V Examples of Local Support demonstrates how the applicant might identify these resources.

The grant evaluators will use this section in combination with Grant Implementation, #3, Provision of local support, in the evaluation process. To receive the maximum benefit, all items identified here should also be discussed there.

· Funding Source column: Identify the funding source(s) of the local support contribution (e.g., 6-B, Title I, local, etc.). If the item is a no-cost item, indicate “no cost” in the Funding Source column but estimate the cost in the Description and Amount columns. An example of a “no cost” might be a volunteer tutor or mentor.
· Amount column: List the estimated amount of local support or in-kind contributions.

· Description column: Provide a description of materials and/or services that will be offered.
ATTENTION: In the GME Application, the “Description” field will not display full text input until the page is saved and there is a “View Application” display option or the “Summary and Submit” is done. 

This template should expand to accommodate the data that is typed into it.
	
	Funding Source
	Amount
	Description

	Salaries
	
	
	

	Employee Benefits
	
	
	

	Purchased Professional Services
	
	
	

	Purchased Property Services
	
	
	

	Other Purchased Services
	
	
	

	Supplies
	
	
	

	Other Expenses
	
	
	

	Capital Outlay
	
	
	

	Total
	
	


Section IV

Candidate Supplement
Section IV outlines the points that must be addressed by the candidate. This application is for the tuition assistance grant only. A candidate that is successful in being awarded the funding must also apply to the chosen university for admission into the PBS program. The candidate should have already made contact with university program staff. If admission into the PBS program is denied, the funding will be revoked for that student.
Eligibility

An eligible candidate must:
1. Be a legal Arizona resident at the time of the grant submission (this grant will not pay for non-resident tuition).
2. Be serving in a professional capacity within the Public Education Agency
3. Be qualified to take graduate-level coursework. Undergraduate and/or graduate degrees already awarded may have been in school psychology, school counseling, special education, etc.
4. Submit an original signed Tuition Agreement and school administrator or supervisor letter of recommendation to the Arizona Department of Education, Exceptional Student Services postmarked by the grant’s submission deadline. Copies of this agreement should be held by the student and the district or charter school employer.

Continued eligibility for grant funding will depend upon the student’s maintenance of grade requirements, annual submission of official transcripts, and timely responses to surveys and inquiries made by ADE/ESS.

Commitment

A tuition recipient promises to:

1. Abide by the policy and procedures established by the designated fiscal agent and the university.
2. Have a minimum cumulative 3.0 GPA from coursework taken upon completion of the specialist program.

3. Submit official transcripts at the end of each grant year to ADE/ESS as part of the annual progress report.

4. Respond to surveys or inquiries made by ADE/ESS within an appropriate time frame.

5. Provide services to students with disabilities in Arizona’s public school system for one year per course following program completion.

Additional Information Requirement

Submission of additional information is required to complete the grant application. Please note the following documentation requirements.

Letter(s) of Support

At least one letter of support written by the candidate’s supervisor or school administrator must be submitted. The letter(s) of support should:

· Be typed on district/school letterhead

· Identify the supervisor/administrator by name and title

· Describe the candidate’s general character, work habits and successes, why the candidate will benefit from these courses, etc.

· Have the original signature of the writer

Tuition Agreement

The candidate must complete and submit the signed Tuition Agreement found at the end of this section.

The letter(s) of support and Tuition Agreement with original signatures are considered part of the application even though they are not be submitted electronically with the application. These documents should be mailed return receipt post marked no later than the grant submission deadline to:
Celia Kujawski

Attn: PBS Certificate
1120 N Val Vista Drive, Unit 27

Gilbert AZ 85234

Candidate Supplement [50 points]
Please remember that the numbered questions (e.g., 1, 2, 3, etc.) requiring narrative responses must be limited to 7,500 characters, including spaces. Copying and pasting text in excess of this amount into the GME will cause problems such as loss of text or an inability to save and submit. For this reason, it is strongly recommended that a character count be conducted on each narrative question’s response prior to copying and pasting into the GME Application. A spell check will also be necessary.
Candidate Information [50 points]

Provide the following information:
1. Candidate’s legal name (last, first, middle).

2. Home mailing address, daytime phone number, and email address.
3. Hardship statement: Under certain hardship circumstances, allowance can be made with PEA approval for tuition to be paid to the university rather than be reimbursed after grades are received. If you believe you have a significant financial hardship, use this space to describe your circumstances.
4. Check “instructional” or “non-instructional”

· Instructional: Classroom teachers or others that provide direct instructional services to the student in the classroom

· Non-instructional: Support professionals such as school counselors
5. Write an essay describing your background as an educator or related service professional. Your essay should include the following topics [50 points]:

a. Number of years served as a professional.

b. A summary of your past and current job responsibilities in serving students. Include:

· Services provided to special education students

· Services provided to general education students, if any
· Services provided in the area of PBIS
c. Examples of demonstrated increased student achievement or other successes of students with disabilities resulting from your services/assistance.
d. A description of in-house or other training experiences that you have participated in, especially those that may be associated with PBIS. Include:

· Dates

· Names of workshops/trainings

· Names of previous courses related to PBIS
· Description of the content or focus

e. A discussion of your overarching academic and professional development life plan and how attaining this certificate would contribute towards your success in achieving those goals.
2010 – 2011 Course Schedule

Identify the courses that you plan to take from July 1, 2010 – June 30, 2011 in the following table format:

· Course number

· Course name

· Number of credits

· Semester (e.g. 2010 Summer III, 2011 Winter)
Positive Behavior Intervention & Support Program

Tuition Agreement

	LAST NAME
	FIRST NAME
	MIDDLE NAME

	
	
	

	Identify current position:
	

	Candidate must initial each of these points to acknowledge them as being true and accurate and to signify agreement:
	Initial

	1. I certify that I am a legal resident of Arizona.


	

	2. I understand that the consequence of not completing the certificate program may be the return of grant funds spent for tuition, in part or in whole, to my designated fiscal agent.
	

	3. I understand that my tuition will be reimbursed upon presentation of documentation confirming a minimum grade of C grade (2.0) (or)
	

	I understand that the district or charter school will pay for my tuition directly to the university due to my financial hardship.
	

	4. I understand that tuition will not be paid for any course for which I do not receive a minimum grade of C (2.0) or
	

	I understand that I must reimburse my district/charter school for pre-paid courses for which I do not receive a minimum grade of C (2.0).
	

	5. I understand that I must have a minimum cumulative 3.0 GPA upon completion of program requirements.
	

	6. I pledge to submit official transcripts to the Arizona Department of Education, Exceptional Student Services, after each grant year.
	

	7. I pledge to commit my skills to improve the education of Arizona’s students for a minimum of one year per grant-paid course after completion of the program.
	

	
	

	Tuition Recipient Signature
	Date

	
	

	Authorized PEA Signature
	Date

	
	
	

	Authorizer’s Name
	Position
	Public Education Agency Name


Section V

Examples of Local Support
Section V demonstrates examples of how the applicant might identify the local support that will contribute to student success. Local support includes specific materials and services that the PEA is willing to contribute to support students working toward PBS program completion.

Some examples of local support might be:

· Substitutes provided at district expense or release time for a student that must take a course or participate in internship activities during scheduled work time.

· The estimated hourly cost to provide mentoring or tutoring services by qualified staff volunteers.

· Stipends or salaries paid to professional staff that provides mentoring or tutoring services.

· Pro-rated cost for facility and equipment use for coursework and homework assignments.
· University admissions/registration fees and textbook costs.
If the student is responsible for paying for any items such as admissions or textbook costs, indicate “student paid” in the Funding Source column.

	
	Funding Source
	Amount
	Description

	Salaries
	6-B

6-B

6-B, Title I, Local
	4,375.00
	Teacher substitutes (15 days x 125= 1875)

PBS mentoring (80 hours x 25 = 2000)

Portion of staff salaries for monitoring, tracking, documenting, etc. (50 hours x 10 = 500)

	Employee Benefits
	
	1,093.75
	ERE rate @ .25 = 1093.75

	Purchased Professional Services
	
	500.00
	University admissions fees

	Purchased Property Services
	
	0.00
	

	Other Purchased Services
	Local
	60.00
	Estimated in-kind contribution for Internet use

	Supplies
	6-B
	1,500.0
	Textbooks

	Other Expenses
	Local
	1,000.00
	Estimated contribution for use of facilities, computer, and other equipment for coursework and homework

	Capital Outlay
	
	
	

	Total
	8,528.75
	


Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of the grant application process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

Please provide comments that will allow us to make targeted adjustments to the system and process.

	Satisfaction Survey

	1
	The RFP and rubric downloads were useful and easy to use.
	4
	3
	2
	1

	2
	Information required for the application was appropriate.
	4
	3
	2
	1

	3
	The GME online application was easy to navigate.
	4
	3
	2
	1

	4
	I received courteous and helpful assistance from ESS staff.
	4
	3
	2
	1
	N/A

	5
	Comments
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