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State of Arizona

Department of Education

Exceptional Student Services

2011 IDEA Orientation & Mobility Specialist
Non-competitive Grant
Sponsored by funds from the 

Individuals with Disabilities Education Act
Request for Proposals
Section I
Grant Overview
Introduction

Orientation and mobility (O&M) professionals are equipped to provide individuals who have visual impairments (VI) with the skills to travel independently and maintain orientation in familiar and unfamiliar environments. Such professionals require specialized knowledge in the use of low vision devices, long cane, information access, auditory information, and public transportation. Adequate O&M will enable students with VI to independently negotiate their school environments along with their nondisabled peers and help them to reach their potential as employable, self-supporting adults.

The University of Arizona, Department of Disability & Psycho-educational Studies (UA/DPS) was accredited in 1990 to prepare O&M instructors and remains the only program in the state to do so. The UA/DPS curriculum meets the standards established by Division 9 of the Association for the Education and Rehabilitation of the Blind and Visually Impaired (AER) (http://www.aerbvi.org/). Successful completion of the O&M Specialist Program is the pre-requisite for national certification through the Academy for Certification of Visual Rehabilitation and Education Professionals (ACVREP) (http://www.acvrep.org/Orientation-and-Mobility-Specialist-Eligibility-Criteria.php). 

Grant Purpose

The purpose of this grant is to provide tuition assistance to qualified teachers of students with VI who wish to pursue the Orientation and Mobility Specialist certificate offered through the UA/DPS resulting in national certification through the ACVREP after completion of the program.
UA/DPS accepts a maximum of eight candidates at a time and works with these students exclusively until the end of the program. The O&M Specialist Program will not be offered again until the Spring 2013 semester. Districts are limited to one grant-funded student and must select one if multiple individuals are equally qualified in the judgment of the university program advisors.
Funding Source
Individuals with Disabilities Education Act (IDEA) discretionary funds

Due to the nature of the funding source, students may not directly receive money from the grant. Funding will flow through and be disbursed by the PEA as the designated fiscal agent.

GME Grant Submission Deadline

Friday, December 31, 2010
The grant application must be submitted online through the GME. Online submission is not site or port restricted, however, it is common logon restricted. One may submit an online application from any computer that has Internet access as long as that person has GME common logon permission. To check your common logon permission status, contact the GME at 602-542-3470.

Grant Approval

The grant will not be approved until all of the following criteria are met:

· ADE/ESS receives confirmation from the university program advisors that the candidate has been accepted into the O&M Specialist Program
· All required additional information is received from the candidate or district (see Section III Candidate Information, Additional Information Requirement)
· The grant application answers all questions to the satisfaction of the Comprehensive System of Personnel Development (CSPD) director or designated staff.

In the event that grant approval is delayed until after tuition is due, and the student has claimed a financial hardship with tuition being paid directly to the university, the PEA must consider alternate local funding sources to pay the tuition. The alternate local funding source can be reimbursed by the approved grant’s initial funding disbursement. The student is responsible to keep the PEA informed of tuition due dates.
Annual Project Periods

Year 1:
January 1 – June 30 (1st year grant)
Year 2:
July 1 – June 30 (2nd year grant)

Year 3:
July 1 – June 30 (3rd year grant)

Each project period will require the submission of a new grant application to cover tuition costs for that year. The local project coordinator will be contacted when it is time to plan for the coming year and be provided with instructions for submission. Renewal grants are usually posted in the GME on March 1.

Annual Completion Report Requirements
The PEA and student are required to submit a joint annual programmatic and financial report through the GME. The completion report supplement and instructions will be posted in the GME on June 30; and they will also be forwarded to the local project coordinator and student. The submission deadline is September 28 after each project year.
Grant Contact

Requests for assistance or additional information regarding the grant should be directed to Celia Kujawski, telephone 602-432-3213, email Celia.Kujawski@azed.gov.


GME Application

Grant Overview
The grant application can be found in the GME common logon, Fund Alert, identified as:

2011 IDEA O&M Certificate

The following are instructions for the completion of forms, pages, and questions found in the GME grant application. The applicant must provide all requested information and answer all questions to the satisfaction of the Comprehensive System of Personnel Development (CSPD) director or designated staff. The grant application may be rejected until satisfactory information is presented; such rejections may delay the initial disbursement of funds (see Grant Approval on page 2 for a complete list of requirements that must be in place prior to the approval for funding). 
Project & Finance Contacts

Contact information provided on this page will help ADE/ESS to establish and maintain communication links with the designated fiscal agent. The individuals identified here, as well as the student, will be notified of grant approval, renewal application and completion report instructions and timelines, and other grant-related issues.

The GME application will require the following information to be provided:

· Project coordinator: Name, telephone number, and email address

· Finance office contact: Name, telephone number, and email address

Public Notice Assurance

The applicant must document public (constituent) notification of an awarded grant. This will include ways in which the general public, especially those who have an interest in the provision of education and educationally related services to students with VI, including parents, can be kept informed of the progress of a student receiving tuition assistance.
The GME application will require you to:

1. Check all the modes of notification that the applicant will make use of to fulfill this requirement.
· Newspaper advertisement

· Board meetings

· School site bulletin boards

· Library

· Website
· Other (specify) ___________________
2. Notice content: Draft the content of the notice(s) that will inform the general public, including parents of students with VI, of grant approval, ways they can be kept informed of the tuition recipient’s progress, and impact on students with VI as the program progresses.
Section II

Public Education Agency Supplement
Section II outlines the responsibilities and commitment of the PEA in partnership with the student and ADE/ESS. A description of the PEA’s need for a highly qualified O&M Specialist; policy and procedures that guide the return of funds under limited conditions; and local support that will be required for a student to complete the O&M Specialist Program from UA/DPS must be included in the GME application.

PEA Standard & Special Eligibility Criteria
A non-profit PEA that serves students with disabilities aged 3 through 21 is eligible to receive funding through this grant as the designated fiscal agent of an eligible candidate if it:

1. Has submitted the most recent special education census and/or is serving students with special needs.

2. Has applied for current year IDEA Basic Entitlement funds. 
3. Has received approval from ADE/ESS for the revised policy and procedures aligned with IDEA, 2004. (Absence of this approval will negate eligibility to receive this and other IDEA discretionary funding.)
4. Can demonstrate the need to have a teacher of the visually impaired (TVI) with national O&M certification to provide appropriate education services to the VI student population.


GME Application

Public Education Agency Supplement

The following are instructions for the completion of forms, pages, and questions found in the GME grant application.

The PEA must provide all requested information and answer all questions to the satisfaction of the Comprehensive System of Personnel Development (CSPD) director or designated staff. Approval of the grant application will be delayed until satisfactory information is delivered and/or excessive spelling errors are corrected. It is recommended that a word count and a spell check be conducted prior to copying and pasting to the GME application.
PEA Supplement

This section will document the following:

1. The assessment of the PEA’s need to have a TVI with O&M certification on staff.
2. The PEA’s agreement to monitor student progress and reclaim grant funding for courses that do not meet UA/DPS program standards.
3. The local support that is pledged to the student during program participation.

The grant recommends text of 500 words or less for each narrative box, although you may exceed this if you need to. It is recommended that a word count and a spell check be conducted prior to copying and pasting to the GME application.
Needs Assessment (Narrative)
Describe the PEA’s current need for a highly qualified O&M Specialist by proving the following informational response:

· The number of students with VI currently enrolled in the district
· A general description of each student including age and primary and secondary disabilities
· Each student’s specific education and related service needs
· Challenges in meeting the needs of this population
Tuition Payment & Reclamation of Funds
1. Tuition Reimbursement: The PEA agrees to reimburse tuition to the student upon presentation of the university’s grade statement as proof of an acceptable grade. The exception to this is a student who has negotiated a genuine financial hardship with the PEA (see Section III Candidate Supplement).
2. Financial Hardship: In the case of a genuine financial hardship, the PEA agrees to pay tuition costs directly to the university. If there is a delay in the grant’s approval and initial disbursement of funds, the PEA must consider another funding source to pay the tuition to be reimbursed with grant funds at a later date. The PEA agrees to do this to safeguard the student from being released from the program.

3. Reclamation of Funds (Narrative): The PEA must have a policy and procedures in place for the repayment of tuition by the student under limited conditions and the return of these funds to ADE/ESS through the normal annual completion report process. The repayment of tuition funds will be guided by the UA/DPS program advisor’s decision to release a student from the program for non-compliance to program standards. Describe these procedures in narrative detail.

Local Support
This IDEA capacity building grant will pay for tuition and tuition-related fees only (see Section IV Funding Information). All other costs must be paid by local or other funding sources. The amount of PEA-funded local support should be negotiated with the candidate.

The following is a list of additional items that a student will need to complete the program.

1. Enrollment fee: One-time non-degree application fee, $35

2. Book cost: Foundations of Orientation and Mobility, 3rd Edition, Volumes 1 & 2, ordered through publisher American Foundation for the Blind (www.afb.org/store), $145

3. Equipment: Vision occlude, $20
4. Travel: Mileage, lodging, and meals for one week-end meeting per semester for 6 semesters. Plan for travel to and from Phoenix, although the week-end meetings will be scheduled at a location that is closest to the most students.

You may add items to this list such as stipends, computer and internet use, general school supplies, etc.

Using the template below, identify local support that the student will need to complete the program:

1. Funding Source column: Identify the funding source(s) of the local support contribution (e.g., 6-B, Title I, local, student, etc.). If the item is a no-cost item, indicate “no cost” in the Funding Source column and $0 in the Amount column. Examples of a “no cost” item might be a volunteer tutor or mentor; an appropriate portion of the salary of the project coordinator who will meet with the student for one hour per semester; allowing the student to use district or school computer, other equipment, or Internet services.
2. Amount column: List the estimated amount of local support.
3. Description column: Provide a description of additional materials and/or services that will be provided. Identify anticipated costs for mileage, lodging, and meals for student travel to Phoenix for one week-end meeting per semester.
ATTENTION: In the GME Application, the “Description” column fields will not display full text input until the page is saved and there is a “View Application” display option or the “Summary and Submit” has been completed.
	
	Funding Source
	Amount
	Description

	Salaries
	
	
	

	Employee Benefits
	
	
	

	Purchased Professional Services
	
	35.00
	One-time non-degree enrollment fee @ $35

	Purchased Property Services
	
	
	

	Other Purchased Services
	
	
	Mileage: $______

Lodging: $______

Meal allowance: $______

	Supplies
	
	170.00
	Foundations of Orientation and Mobility, 3rd Edition, Volumes 1 & 2 @ 145

Vision occlude @ 20

	Other Expenses
	
	
	

	Total
	
	


Section III

Candidate Supplement
Section III provides student contact information and, if applicable, describes the student’s hardship in requesting that tuition be paid directly to the university. This information must be included in the Grants Management Enterprise (GME) grant application. There are also university program contacts and instructions for the submission of additional information, which is required to complete the grant application process. Additional information must be mailed.

O&M Specialist Program Eligibility
O&M Specialist Program candidates must already have a master's degree in teaching students who are blind or visually impaired; in rehabilitation teaching of persons who are blind or visually impaired; or a related degree from an accredited university. They must have also successfully completed all prerequisite courses, SERP 503, SERP 520, SERP 521, and SERP 522, or their equivalents.
As part of recruitment activities, the UA/DPS’s program advisors will host an orientation meeting in December for persons who wish to participate in the program. This is a mandatory meeting for anyone who wants to be accepted into the program and receive grant funded tuition. Exceptions to this may be made by the program advisors at their discretion.

UA/DPS will select a maximum of eight candidates from those who complete the pre-admissions requirements. Interested persons should contact one of the program advisors for information on pre-admissions and to register for the orientation meeting.
Advisors: Dr. Jane Erin, jerin@u.arizona.edu; Dr. Kathy Zwald, kzwald@u.arizona.edu
520-621-0945

Department of DPS

PO Box 210069

The University of Arizona

Tucson AZ 85721

Program and registration information may be accessed through the university’s web site: http://www.uacoe.arizona.edu/vi/OandM/Certificationapp.htm.

Student Funding Eligibility

To be eligible to apply for the tuition assistance grant, a candidate must:
· Have Arizona legal resident status in a school district or area of the state where there is a current or projected need for an O&M Specialist.

· Be accepted into the UA/DPS’s O&M Specialist Program.
At the same time that the candidate is following up on the orientation meeting and applying for program pre-admissions with UA/DPS, the PEA may be preparing to submit the tuition assistance grant through the GME. A PEA that has multiple interested candidates, however, should delay grant submission until receipt of confirmation that a particular candidate has been accepted.
Additional Information Requirement

The candidate must forward the following documents as part of the grant application process:

· A copy of the three letters of recommendation and the letter of interest that was submitted as part of the UA/DPS’s application to the O&M Specialist Program.

· Three copies of the Orientation and Mobility Specialist Program Tuition Agreement with the pledged Local Support page attached to each. The three copies must have original signatures of the candidate and superintendent of schools. The CSPD director will also sign these documents and return one to the candidate; one to the PEA’s designated project coordinator; and one will be kept on file at ADE/ESS.

Note: The Tuition Agreement was designed to encourage typed information with the exception of signatures. You may receive an electronic copy of the document by emailing your request to Celia.Kujawski@azed.gov. Be sure to reference “O&M Specialist Grant Tuition Agreement Request” on the subject line.

Mail the additional required information to:

Celia Kujawski

Attn: 2011 O&M Specialist Grant
1120 N Val Vista Drive, Unit 27

Gilbert AZ 85234

Course Plan for Orientation and Mobility Specialist Program
School Years 2010 – 2013

The following is the O&M Specialist Program course plan for the 2010 – 2013. The academic courses start after January 1 and are offered through distance learning with one face-to-face weekend meeting during each semester.

	1st Year Grant
	Course
	Credits

	Spring 2011
	SERP 526 Principles and Assessments of Orientation and Mobility

[Distance learning course with one weekend face-to-face]
This course addresses the basic tenets supporting specialized training in O & M. It includes principles of motor and sensory development in individuals with visual impairments, assessment principles and strategies specific to O & M. Participation in supervised blindfold and low vision simulator experiences in indoor and outdoor settings is included.
	3

	Spring 2011
	SERP 575 Observation and Participation

This course requires students to observe practicing Orientation and Mobility instructors, to write reflective observations of the lessons, and to describe and discuss lessons during class meetings.
	1

	Summer 2011
	SERP 527 Advanced Practices in Orientation and Mobility

[Distance learning course with one weekend face-to-face]

This course is a continuation of instructional strategies and practices in Orientation and Mobility. Participation in supervised blindfold and low vision simulator experiences in complex settings is included.
	4

	2nd Year Grant
	Course
	Credits

	Fall 2011
	SERP 595G Colloquium in Orientation and Mobility 

[Distance learning course with one weekend face-to-face]

This course prepares students to implement the role of the Orientation and Mobility Specialist, to understand and apply relevant research, and to master complex teaching strategies to address the needs of subpopulations that include people with additional disabilities. 
	3

	Spring 2012
	SERP 594 Practicum

Eight observations of VI teachers working with students in Orientation and Mobility.
	1

	Summer 2012
	SERP 519 Orientation and Mobility for Young Children with Visual Impairments
[Distance learning course with one weekend face-to-face]

This course will prepare students to work with children ages 0-5, whose educational needs include concept development, sensory-motor development, use of appropriate techniques for travel, and adaptations of learning environments.
	3

	3rd Year Grant
	Course
	Credits

	Fall, 2012
	SERP 594 Practicum 

[150 contact hours]

Under the guidance of a Certified Orientation & Mobility Specialist
 (COMS), students will carry out selected instructional responsibilities of an Orientation and Mobility Specialist and complete assignments as indicated in the student handbook. 100 contact hours must be completed.
	2

	Fall 2012 &

Spring 2013
	SERP 593 Internship 
[250 hours in the instructional setting are required]

Under the supervision of a COMS, students will take responsibility for a typical caseload of students and will complete all duties expected of a full-time O & M Specialist.
	7

	Total Credits
	24




GME Application

Candidate Supplement

The following are instructions for the completion of forms, pages, and questions found in the GME grant application. The candidate’s district, which is also the designated fiscal agent, must apply for this grant. If accepted into the program, the candidate will either be reimbursed for tuition by the PEA or, if claiming a financial hardship, will have the tuition paid directly to the university by the PEA.

The candidate must provide all requested information and answer all questions to the satisfaction of the Comprehensive System of Personnel Development (CSPD) director or designated staff. Approval of the grant application will be withheld until satisfactory information is delivered and/or excessive spelling errors are corrected. It is recommended that a word count and a spell check be conducted prior to copying and pasting to the GME application.
Candidate Supplement
The grant recommends text of 500 words or less for each narrative, although you may exceed this if you need to.
Candidate Contact Info

Please provide the following personal information:

· Name

· Mailing address

· Daytime telephone number

· Email address

Financial Hardship Statement (Narrative)
If you have negotiated with the PEA to have tuition paid directly to the university due to financial hardship, you must make a case by describing your circumstances.

Section IV

Funding Information


Budget Guidelines & Restrictions

Grant funding will be disbursed to the PEA finance office as the designated fiscal agent. The PEA will reimburse tuition to the student or, if the student demonstrates financial hardship, pays the university directly.
ADE/ESS will provide tuition assistance to the designated fiscal agent for the qualified student as long as:

· Federal IDEA funds are available to support this effort; 

· The PEA maintains its commitment as outlined in the approved GME application.
· The student remains eligible to receive the tuition assistance.

All other costs, including admissions/registration fees, and course textbooks and materials, shall be paid by other local funding.

The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, has been revised effective July 1, 2007. Line item placement of allowable expenditures for IDEA capacity building grants, including this grant, follows.
· Tuition assistance for classroom teachers (identified as instruction) should be placed under Support Services 2100, 2200, 2600, 2700.

· Tuition assistance for support professionals such as physical therapists, etc. (identified as non-instruction) should be placed under Support Services - Admin 2300, 2400, 2500, 2900.

1. Personal Services, Employee Benefits 6200

Reimbursement made to a student for tuition
2. Purchased Professional and Technical Services 6300

Payment made directly to the university for tuition
Available to students with a demonstrated financial hardship

3. Approved Restricted Indirect Cost

Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. If approved rates are available, the GME system will automatically calculate the indirect cost amount (the applicant must manually place this amount in the appropriate cell). If the approved rates are not available, the system will not allow you to enter indirect cost estimates. An approved grant may be amended later to include indirect costs at the approved rate(s). No other administrative costs are allowed.

Tuition and Related Costs

Resident Graduate Outreach Courses
Fall 2010

Tuition & Fees

	Units 
	Tuition 
	AFAT
	ITL
	OC
	TOTAL

	1 unit
	600.00 
	17.00
	19.00
	25.00
	661.00

	2 units
	1,200.00 
	17.00
	38.00
	25.00
	1,280.00

	3 units
	1,800.00 
	17.00
	57.00
	25.00
	1,899.00

	4 units
	2,400.00 
	17.00
	76.00
	25.00
	2,518.00

	5 units
	3,000.00 
	17.00
	95.00
	25.00
	3,137.00

	6 units
	3,600.00 
	17.00
	114.00
	25.00
	3,756.00

	7+ units
	4,202.00 
	34.00
	137.50
	25.00
	4,398.50


Funding Disbursement Guidelines

The designated fiscal agent must establish policy and procedures for the disbursement of grant funds that align with the following guidelines.

1. Tuition shall be reimbursed upon presentation of proof of successful completion of coursework (e.g., a copy of university generated course grade(s)). Successful completion of a course is a 3.0 GPA; or documentation that a student will be on a semester probationary period due to a student’s failure to meet the 3.0 GPA requirement.

2. If a candidate has a financial hardship, he/she must describe the hardship (see Section III Candidate Supplement). If acceptable by the PEA, payment of tuition directly to the university will be allowed. The designated fiscal agent, however, must describe policy and procedures to recoup funds if a student fails to remain in good standing with program requirements.
Budget Format
The grant budget must follow the specific budget format that is demonstrated in the example below.


Example of 1st Year Grant Budget Format
Select the Employee Benefits option or Purchased Professional Services option below and duplicate that option in the grant’s budget.

	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Employee Benefits
	6200
	5,036.00
	[Tuition for one who will be reimbursed must be placed in Employee Benefits 6200]
Spring 2011

SERP 526 (3 credits)

SERP 575 (1 credit)

4 total Spring 2011 credits = 2518

Summer 2011

SERP 527 (4 credits) = 2518

	Purchased Professional Services
	6300
	5,036.00
	[Tuition for one with a financial hardship must be placed in Purchased Professional Services 6300]
Spring 2011

SERP 526 (3 credits)

SERP 575 (1 credit)

4 total Spring 2011 credits = 2518

Summer 2011

SERP 527 (4 credits) = 2518

	Restricted Indirect Cost Rate ? %
	6910
	
	2011 approved restricted indirect cost


Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of the grant application process. Please complete this online survey to the best of your ability. Your honest input will help us to identify problems, make corrections, and improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
Please provide comments that will allow us to make targeted adjustments to the system and process.

	Satisfaction Survey

	1
	The application download was useful and easy to use.
	4
	3
	2
	1

	2
	Information required for the application was appropriate.
	4
	3
	2
	1

	3
	The GME online application was easy to navigate.
	4
	3
	2
	1

	4
	I received courteous and helpful assistance from ESS staff
	4
	3
	2
	1
	N/A

	5
	Comments
	


Excess Cost Requirement


The excess cost requirement means that the PEA must spend a specified minimum amount for the education of its children with disabilities before Part B funds are used. Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the school district or charter school as a whole.





Excess Costs/Non-supplanting


The PEA uses funds provided under Part B of the Act only for costs that exceed the amount computed under 34 CFR 300.184 and 185 and that are not directly attributable to the education of children with disabilities.





Each applicant must assure the State Education Agency (SEA) that the PEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case, to supplant those state and local funds.





To meet the non-supplanting requirement, the total amount or average per capita amount of the state and local school funds budgeted by the PEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. Allowances may be made for:


Decreases in enrollment of children with disabilities;


The termination of costly expenditures for long-term purchases such as the acquisition of equipment and the construction of school facilities;


The replacement of personnel and qualified, lower salaried personnel; or


The termination of the obligation to provide a program of special education to a particular child with a disability who is in an exceptionally costly program.





Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues. If none of the allowances apply, the applicant must make sure that the expenditures meet or exceed previous year’s expenditures, excluding Fund 011.





Indirect Costs


Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. No other administrative costs are allowed.





Carryover


Carryover of funds from year to year is not allowed. If there are excess funds at the end of the year, it is the common practice of the ESS Funding Unit to reduce the following year’s grant amount by that amount rather than require the return of these funds.





Capital Outlay


The purchase of capital outlay or other equipment or furniture is not allowed with this grant’s funds.








Annual Grant Schedule





The first grant period is from January 1, 2011 – June 30, 2011. This period will include the Spring 2011 and Summer 2011 semesters.





A new grant for July 1, 2011 – June 30, 2012 will be activated in the GME on March 1 that for the Fall 2011, Spring 2012, and Summer 2012 semesters.





Fall 2012 and Spring 2013 semesters will require a third grant.








� Nationally certified by the ACVREP





1
10/04/2010

