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section i
grant overview
Purpose

The purpose of this grant is to increase the number of Arizona’s highly qualified special education teaching and related service personnel through college tuition assistance for paraprofessionals seeking:

· Bachelor’s degree in special education or elementary education with special education endorsement

· Bachelor’s degree in related service professions such as speech-language therapy, physical therapy, occupational therapy, school social work, etc.

· Associate’s degree leading to SLPA licensure

Teacher certification and graduate level courses will not be funded through this grant.

ADE/ESS/CSPD will provide assistance to a qualified student until completion of his/her bachelor’s degree or associate’s degree or coursework preparation for SLPA licensure as long as:

· Federal IDEA funds are available to support this effort

· The PEA maintains its commitment as outlined in the approved grant application

· The student remains eligible to receive assistance

Funding Source
Individuals with Disabilities Education Act (IDEA) discretionary funds

Project Period

July 1 – June 30

This project is funded on an annual fiscal year basis from July 1 – June 30. Students that require continued assistance to complete degree requirements after the end of the first fiscal year will be funded through an annual renewal application process for each consecutive year. Renewal applications and instructions for submission are posted in the Grants Management Enterprise (GME) on or around March 1; the renewed grant must be submitted by June 30. The project coordinator, finance office associate, and student will be contacted prior to that time and provided with instructions for renewing the grant.

Courses that start and are paid for within a fiscal year may not commence prior to July 1, although they may be completed after June 30.

Grant Submission Deadline

Thursday, June 30, 2011

All grant applications must be submitted online through the Grants Management Enterprise (GME). Online submission is not site or port restricted, however, it is common logon restricted. One may submit an online application from any computer that has Internet access as long as that person has GME common logon permission. To verify common logon permission status, contact the ADE Support Center, 602-542-7378, enterprise@azed.gov.
Annual Completion Report Requirements
The PEA and student must submit a joint annual programmatic report through the GME after each project year. The completion report supplement and instructions are posted in the GME on June 30; submission deadline is September 28. Students will be required to forward official transcripts of courses taken during the year by the completion report deadline. Failure to provide the official transcripts will delay completion report approval and the release of tuition funds for the following year.

The student must respond to the following completion report topics in brief (300 – 500 word) narratives:
1. Personal growth: Identification of personal successes, unexpected manifestations of previously hidden strengths or talents, changes in attitude, etc.

2. Application of new learning: Description of new insights into  the chosen career path; learned strategies and techniques that have been applied in the classroom and examples of success of students with disabilities resulting from these applications; increased responsibilities permitted due to the student’s developing professionalism; etc.

3. Practicum/internship/student teaching (if applicable): If the student has completed field work during the year, a description of his/her experience; identification of any surprises, challenges, and/or obstacles that arose and how these were met/overcome.
4. Graduation (if applicable): If the student has completed graduation or program requirements, an outline his/her professional plans for the future.

The mentor/supervisor must respond to the following:
Mentor observations: A summary of noted improvements of the student that might include:

1. Observed professional growth and personal maturity
2. Changes in the classroom environment as the student assumed greater responsibilities.

3. Deeper levels of supervision or mentoring as the student’s needs shifted or the degree of understanding and skill increased
Also required is a description of the local support that was provided to the student during the year.
Contacts for Assistance

Grant issues:

Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov
Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov (for Chart of Accounts/USFR questions)

Common logon:

ADE Support Center, 602-542-7378, enterprise@azed.gov
GME online technical difficulties:

Grants Management Office, 602-542-3695, grants@azed.gov
GME Grant Application
The grant application can be found in the GME common logon, Fund Alert, identified as:

2012 IDEA Paraprofessional Tuition Assistance YEAR 5


section ii
pea supplemental information
Information provided in this section will identify the student’s plan for the coming fiscal year year as he/she continues working toward reaching degree goals.
Project & Finance Contacts

Contact information provided on this page will help establish and maintain communication links with the designated fiscal agent. The individuals identified here as well as the student will be notified of grant approval, renewal application and completion report instructions and timelines, and other grant-related issues.

· Project coordinator: Name, telephone number, and email address

· Finance office contact: Name, telephone number, and email address

Estimate FY2011 Spending

Information provided on this page will confirm fiscal year-end obligations to education agencies participating in capacity building grants and help the ESS Funding Unit to calculate possible unused federal funds that may be reallocated to other important priorities. It is used for planning purposes only and does not impact continued funding for this grant.
Provide in the appropriate column:

· FY2011 approved grant amount.

· Estimated amount of funding that will be spent by 06/30/2011



section iii
student supplemental information
Information provided in this section of the application will identify the students who will continue working toward reaching their degree goals.

Personal Information

Provide the following student information:

1. Name (last, first, middle)

2. Mailing address, city, state, zip code

3. Daytime phone

4. Email

5. Name of attending college

6. Full degree name (do not abbreviate)

7. Anticipated graduation date

2011 – 2012 Course Plan

Identify the courses that the student plans to enroll in during the grant year (July 1, 2011 – June 30, 2012). Courses may not commence prior to July 1, although they may be completed after June 30.

note: The grant will not be approved until after July 1; and funds will not be released until the first day of the month following web approval. Summer semester classes may need to be paid by other funding. Other funding sources may be reimbursed when grant funds are released.
The Course Plan will include:

· Name of college/university

· Semester (identified as Fall 2011, Spring 2012, or Summer 2012)

· Course number

· Course name

· Number of credits



section iv
funding information


Budget Guidelines & Restrictions

Carryover

Carryover of funds from year to year is not allowed. If there are excess funds at the end of the year, it is the common practice of the ESS Funding Unit to reduce the following year’s grant amount by that amount rather than require the return of these funds.

Capital Outlay

The purchase of capital outlay or other equipment or furniture is not allowed with this grant’s funds.

Funding Allowances
The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, has been revised effective July 1, 2007. Line item placement of allowable expenditures for IDEA capacity building grants, including this grant, follows.
· Tuition assistance related expenditures for instructional aides (identified as instruction) should be placed under Support Services 2100, 2200, 2600, 2700.

· Tuition assistance related expenditures for other personnel (identified as non-instruction) should be placed under Support Services - Admin 2300, 2400, 2500, 2900.

note: Consult with your finance director or tax attorney to determine federal and state taxes owed by the student for tuition and textbook benefits received through this grant.

Fees associated with certification or licensure may not be paid by grant funds and are the responsibility of the student.
1. Personal Services, Employee Benefits 6200

Reimbursement made to student, including:
· Tuition

· $125 textbook allowance per course (if ownership of the textbooks is retained by the student)
· Registration fees, if applicable

· Lab fees, if applicable

2. Purchased Professional and Technical Services 6300

Payment made directly to the college/university for the following:
· Tuition

· $125 textbook allowance per course (if ownership of the textbooks is retained by the PEA)
· Registration fees, if applicable

· Lab fees, if applicable

3. Supplies 6600

Payment made directly to the college/university for the following:
· $125 textbook allowance per course (if ownership of the textbooks is retained by the PEA)
PEA-owned textbooks may be placed in either 6300 or 6600 at the discretion of the designated fiscal agent.

4. Approved Restricted Indirect Cost

Indirect cost at the applicant’s approved restricted indirect cost rate and county approved restricted indirect cost rate, if applicable, are allowed with this grant funding. If approved rates are available, the GME system will automatically calculate the indirect cost amount; but the applicant must manually place this amount in the appropriate cell within the budget. If not available, the system will not allow you to enter indirect cost estimates. An approved grant may be amended later to include indirect costs at the approved rate(s). No other administrative costs are allowed.

Funding Disbursement Guidelines

Grant funding will be disbursed to the PEA finance office as the designated fiscal agent. Policy and procedures for the disbursement of grant funds that align with the following guidelines must also be put into action by the PEA:

1. Tuition will be reimbursed upon presentation of proof of successful completion of coursework (e.g., a copy of course grade(s)). Tuition may not be reimbursed for courses receiving less than a 2.0 GPA (C), a withdrawal, or an incomplete. Even though a 2.0 GPA (C) grade is acceptable, the expectation is that a student strives for a 3.0 GPA (B) grade for each class taken. 
2. If a student has a financial hardship that was claimed in the original grant application, payment of tuition should be made directly to the college/university. The collection of course grades described in #1 above also apply.
3. Textbook costs may be reimbursed upon presentation of a purchase receipt.

4. If a student does not graduate or complete the program with a 3.0 cumulative GPA or close to it, the designated fiscal agent may enact the procedures for recouping tuition in whole or in part.
Budget Format
The ESS Funding Unit has designed a specific budget format that will allow staff to quickly and efficiently evaluate a budget and determine if revisions are necessary. ESS Funding Unit rejections for budget revisions can be avoided by following this format.
All Arizona state universities and colleges use tuition and fees schedules, which can be found on their web sites. These schedules should be used when calculating tuition for each semester. If tuition increases after grant approval, the designated fiscal agent may increase the grant amount through a GME budget amendment.

Example #1: Anita is a classroom aide who is attending Mesa Community College to complete her associate’s degree during the Fall 2011 session. She will transition to Arizona State University Tempe to resume courses in Spring 2012 and Summer 2012. She will be taking a total of eight classes and will be reimbursed for textbooks and tuition upon presentation of a book sales receipt and grades.

Example #2: Don is a classroom aide attending University of Arizona. He will be taking a total of five courses in Fall 2011 and Spring 2012. The district will pay the tuition directly to the university due to a financial hardship. Books will be owned by the district.

Example #3: Bill is a paraprofessional supporting the district’s speech language pathologist. He is attending Northern Arizona University’s distance learning speech-language pathologist assistant program after which he will transfer to a community college to complete course requirements for SLPA licensure. He plans to complete the 21 credit NAU program within the year. The district will pay NAU directly for Bill’s classes. Ownership of the textbooks will be retained by the district.

SAMPLE BUDGETS
	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Employee Benefits
	6200
	
	Example #1

Anita (Instruction):

12 MCC Fall 2011 credits x 71 = 852

6 ASU Spring 2012 credits = 3452

3 ASU Summer I 2012 credits = 1781

8 textbooks x 125 = 1000

Total: 7085

	Purchased Professional Services
	6300
	
	Example #2

Don (Instruction):

9 UA Fall 2011 credits = 4126

6 UA Spring 2012 credits = 3510

5 textbooks x 125 = 625

Total: 8261

	Support Services - Admin 2300, 2400, 2500, 2900

	Purchased Professional Services
	6300
	
	Example #3

Bill (Non-instruction):

9 NAU distance learning Fall 2011 credits = 3050

6 NAU distance learning Spring 2012 credits = 1955

6 NAU distance learning Summer 2012 credits = 1955

(either)
7 textbooks x 125 = 875

Total: 7835

	Supplies
	6600
	
	(or)
7 textbooks x 125 = 875

	Restricted Indirect Cost Rate 0 %
	6910
	
	If applicable 2012 approved district/school and county indirect cost rates are not available by grant submission, you must leave this section blank. You will be allowed to add indirect costs through an amendment after grant approval.


Payment Schedule Instructions

The payment schedule complies with the monthly Cash Management Reporting System. In the GME Application:
1. Enter one payment amount to cover the initial expenses in the cell corresponding to the first month of the project (first semester registration, if applicable, tuition, and textbooks).
2. Put the balance of the requested grant amount in the RSP section. PEA submission of monthly Cash Management Reports will determine future payments.
3. The ADE internal review process must be completed prior to web approval. A grant will receive “official” web approval as soon as possible after all funding and programmatic requirements are met. Release of the initial cash disbursement will occur on the first day of the month following web approval, so it is important to resolve any budget issues as soon as possible.
note: Failure to submit Cash Management Reports by the 18th of each month will interrupt cash flow for this project.


Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of the grant application process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
N/A (available to #4 only)
1. The RFP download were useful and easy to use.

2. Information required for the application was appropriate.

3. The GME online application was easy to navigate.

4. I received courteous and helpful assistance from ESS staff.

5. Comments: Please provide comments that will allow us to make targeted adjustments to the system and process.

Excess Cost Requirement


The excess cost requirement means that the PEA must spend a specified minimum amount for the education of its children with disabilities before Part B funds are used. Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the school district or charter school as a whole.





Excess Costs/Non-supplanting


The PEA uses funds provided under Part B of the Act only for costs that exceed the amount computed under 34 CFR 300.184 and 185 and that are not directly attributable to the education of children with disabilities.





Each applicant must assure the State Education Agency (SEA) that the PEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case, to supplant those state and local funds.





To meet the non-supplanting requirement, the total amount or average per capita amount of the state and local school funds budgeted by the PEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. Allowances may be made for:


Decreases in enrollment of children with disabilities;


The termination of costly expenditures for long-term purchases such as the acquisition of equipment and the construction of school facilities;


The replacement of personnel and qualified, lower salaried personnel; or


The termination of the obligation to provide a program of special education to a particular child with a disability who is in an exceptionally costly program.





Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues. If none of the allowances apply, the applicant must make sure that the expenditures meet or exceed previous year’s expenditures, excluding Fund 011.
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