memorandum of agreement

between secondary transition mentoring project and the local stmp team


The purpose of this memorandum is to formally acknowledge our partnership with the Arizona Department of Education, Exceptional Student Services, Secondary Transition Mentoring Project (STMP).
We, the undersigned, agree to:

· Attend and fully participate in all trainings and team activities.

· Provide relevant transition data upon request.
· Create, implement, and evaluate an on-going action plan.

· Complete accountability activities.

· Schedule and participate in planning meetings and on-site training activities
· Disseminate information gained at trainings to staff members.

We understand that the data regarding the activities in our district/school will be shared with the Department of Education evaluators so that success can be assessed. We further understand that personally identifiable information about our students will only be used to develop statistics and that individual student information will not be released.


Please type in the text form fields found within this document. Include locally-funded team member, if applicable.
	district/charter name
	     

	high school name if applicable
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	Date
	     

	Team Member Name
	Position
	Original Signature

	     
	     
	

	     
	     
	

	     
	     
	

	     
	     
	

	     
	     
	

	     
	     
	


team membership





Charter school teams should have three to five staff members who work with students with IEPs and are responsible for writing IEPs with required participation by the following school personnel:


Special education administrator or designee


Transition coordinator/specialist or special education teacher(s) who write(s) IEPs for students age 16 or older


General education teacher, CTE teacher, or guidance counselor





District teams should have up to five staff members representing district secondary schools with required participation by the following district and/or school personnel:


Special education administrator or designee


Transition coordinator/specialist or special education teacher(s) who write IEPs for students aged 16 or older


General education teacher, CTE teacher, or guidance counselor





HIGH SCHOOL WITHIN A DISTRICT [WITH A LARGE SPECIAL EDUCATION POPULATION] TEAMS must be part of the onsite high school staff and include:


Special education administrator or designee 


Transition coordinator/specialist or special education teacher(s)  who write IEPs for students aged 16 or older


General education teacher, CTE teacher, or guidance counselor





It is the responsibility of the team to ensure that all information and materials for missed sessions are provided to one who is absent due to an unforeseen circumstance.














� Include area code.





