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section i

grant overview
Introduction

The rate of retaining teachers has been declining over the years; and the special education field is consistently, statistically, higher than general education. The Center on Personnel Studies in Special Education (COPSSE) reports that the shortage of qualified special education personnel nationwide, including teachers and related service personnel, is “severe and chronic” and forecasts a continuation of this downward trend (see http://www.coe.ufl.edu/copsse/research-focus-areas/supply-demand.php). Rural areas are particularly hard hit since it is more difficult for these regions to attract highly qualified personnel.

This grant is designed to address the critical shortfall in qualified special education teachers and related service personnel through college tuition assistance to eligible paraprofessionals. A public education agency (PEA) with a current or anticipated staff need may apply for one paraprofessional who will be able to fill that need by completing degree requirements that will lead to a(n):

· Bachelor’s degree in special education or elementary education with special education endorsement
· Bachelor’s degree in related service professions
 such as speech-language therapy, physical therapy, or occupational therapy
· Associate’s degree or coursework preparation for speech-language pathologist assistant (SLPA) license required by the Arizona Department of Health Services (ADHS) (for more information on SLPA requirements, see http://www.azdhs.gov/als/hadisp/ArizonaHAD-DAlaws.pdf, Technical Assistance Packet compiled and provided by the Office of Special Licensing containing: Arizona Revised Statutes Title 36 Chapter 17, Hearing Aid Dispensers, Audiologists, and Speech-Language Pathologists, Article 4, § 36-1940.04. Speech-language pathologist assistant; licensure requirements; scope of practice; supervision).
A PEA that is interested in growing its own special education teacher or related service provider should evaluate current and future special education staff needs to see if this grant will be a benefit. The PEA must be willing to act as the designated fiscal agent; track student progress; provide local support such as semester face-to-face meetings, supervised practicum, student teaching, or clinical experience; and make a good faith effort to employ the paraprofessional as a special education professional or SLPA after graduation and certification/licensure for a minimum of one year for each paid college year (equivalent to 30 credit hours).

The candidate must have worked for the applicant PEA for a minimum of two school years, be able and willing to pursue an undergraduate degree in the area of need; achieve the required 3.0 cumulative GPA at the end of each program year (July – June); and work in the PEA as a special education professional or SLPA after graduation and certification/licensure for a minimum of one year for each paid college year (equivalent to 30 credit hours).

The Arizona Department of Education, Exceptional Student Services (ADE/ESS), will provide tuition assistance and book allowance to a qualified paraprofessional until completion of his or her bachelor’s degree or associate’s degree or coursework preparation for SLPA licensure as long as:

· Federal IDEA funds are available to support this effort

· The PEA maintains its commitment as outlined in this RFP and specified in the approved grant application and Tuition Agreement
· The paraprofessional remains eligible to receive assistance as outlined in the original competitive grant’s RFP and specified in the approved grant application and Tuition Agreement signed by the district’s superintendent, local special education director, and paraprofessional.
Teacher certification fees, professional licensing fees, and post-baccalaureate courses will not be funded through this grant.
The demands on this funding source continue to increase, so funding for tuition assistance may be limited. All interested PEAs are welcome to submit applications; and all qualified applications will be considered for funding. However, if necessary, preference will be given to the candidates serving in remote or rural areas of the state whose application meets the minimum 70 point requirement.

History

In FY2007, ADE/ESS took the first steps to developing a “grow your own” special education teacher and related service provider program with the Paraprofessional to Teacher grant. This pilot grant priority gave tuition assistance to 134 paraprofessionals, but there were no clearly defined student expectations. In FY2008, ADE/ESS started to hone grant eligibility and desired outcomes. The Highly Qualified Paraprofessional (HQP) grant was published for paraprofessionals seeking highly qualified status through associates’ degrees or Speech-language Pathology Assistant (SLPA) certificates. That same year, ADE/ESS issued the Paraprofessional Tuition Assistance (PTT) grant for those wanting to become special education teachers or other professional related service providers. These two initiatives were blended into the current grant in FY2010, which allows greater focus on the needs of the state using limited funding. Since paraprofessionals have other, less expensive ways to become highly qualified than through college, the emphasis is more firmly set on increasing the number of special education teachers and related service professionals through bachelors’ degrees. Tuition for associate degree credits is allowed for two reasons:

1. Arizona Department of Health Services (ADHS) has recently become the licensing agent for SLPAs and now requires the completion of an approved training program that contains at least 60 credit hours of general education and speech-language pathology technical coursework from an accredited college or university (equivalent to an associate’s degree). Prior to this, people could receive a 21-credit SLPA certificate from Northern Arizona University (NAU) or a 35-credit SLPA certificate from Estrella Mountain Community College (EMCC).

2. ADE/ESS encourages paraprofessionals who have little or no college experience to complete associate degree requirements at a community college prior to transferring to a more expensive four-year college or state university to complete their bachelors’ degrees. Arizona’s community colleges have aligned their degree programs to state university program requirements to ensure that most, if not all, of the earned credits will transfer; and many offer distance learning courses that are accessible to paraprofessionals serving in remote areas of the state.
The following table demonstrates tuition assistance provided through these two grants from FY2008 to date.
	
	Received tuition benefits to date
	Graduated with BA/BS
	Graduated with AA

	Graduated with AAS-SLPA

	Received

SLPA Certificate


	Highly Qualified Paraprofessional
	26
	0
	2
	2
	7

	Paraprofessional Tuition Assistance
	36
	13
	1

	0
	0


Annual Program Period
July 1 – June 30

This program is funded on an annual fiscal year basis from July 1 – June 30 and is non-competitive after the first year. Online grant application templates and instructions for submission of Requests for Continued Funding (RCFs) for successive years are posted in the Grants Management Enterprise (GME) on or around March 1 prior to the grant year; and the PEAs and paraprofessionals will be notified to prepare for the upcoming year at that time. The successive year grants must be submitted by June 30 to reduce the possibility of funding interruption. Neither first nor successive year grants will be approved until after July 1.

Grant Submission Deadline

March 30, 2012, 5:00 pm

April 30, 2012, 5:00 pm
Grants received after 5:00 pm will not be evaluated. Note that ADE’s Grants Management Office closes at 5:00 pm. If a PEA is unable to submit the grant application on the deadline date and time due to technical difficulties, and there is no one in the Grants Management Office to help, the application will not be considered. Grant writers should plan ahead. For technical difficulties with the GME, contact the Grants Management Office, 602-542-3695, grants@azed.gov.

All grant applications must be submitted online through the GME. Online submission is not site or port restricted, however, it is common logon restricted. One may submit an online application from any computer that has Internet access as long as that person has GME common logon permission. To verify common logon permission status, contact the ADE Support Center, 602-542-7378, enterprise@azed.gov.
Application Process

The application process is two-fold:

1. Submission of the online grant application by the deadline

2. Supplemental Information Packet (SIP) postmarked by the grant submission deadline date to the IDEA grant program coordinator

Supplemental Information Packet

The SIP includes:

1. Cover sheet

2. Letters of recommendation written by the PEA’s special education director and direct supervisor. If there is no special education director, the letter should come from the superintendent. Each letter of recommendation must be typed on district/school letterhead and have the original signature of the writer. Note that the special education director’s letter requires different content than the direct supervisor’s letter.

3. Tuition Agreement with original signatures of the superintendent/director of charter school, special education director or equivalent administrative person, and candidate. Item 12 of the Tuition Agreement must indicate the number of years of service the paraprofessional is expected to work for the PEA as a professional after graduation and certification/licensure. ADE/ESS anticipates one year of service for each 30 credit hours of grant funded tuition.

You may request an electronic copy of the SIP to be emailed by contacting Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov.

ADE/ESS is not responsible for:

· A SIP that gets lost and does not have proof of postmarked by the application submission deadline (e.g., documentation of delivery/receipt). For this reason, Return Receipt Request is strongly recommended.

· A SIP that is mailed to the wrong address or addressed to the wrong person and does not get rerouted to the program coordinator or is not located in time for grant evaluation.

· Maintaining a copy of the SIP for your records. It is good business practice to copy all documentation for your files prior to submitting it to ADE/ESS.

Grant Evaluation

As a competitive grant, the application will be scored by a team of evaluators who will make a consensus decision whether or not to recommend grant approval to the State Board of Education.

The PEA (see RFP Section II PEA Supplement) and Candidate (see RFP Section III Candidate Supplement) portions of the grant must each receive a minimum score of 35 points (70 points combined total) to be considered for recommendation to the State Board. The maximum number of available points is 100.

For your convenience, the Worksheets, SIP, Rubric, and Score Sheet will be posted in the GME common logon, Fund Alert, along with this RFP and may be downloaded at your discretion. ADE/ESS recommends that the PEA and paraprofessional use these documents in the development of grant narratives.

State Board of Education Approval
Competitive grants that receive a recommendation for funding must have State Board of Education approval prior to web approval. Anticipated date for presentation to the State Board is May 21, 2012.

All applicants will receive email notice of grant status (approved/not approved) after the State Board meets. Until that time, ADE/ESS will not inform any PEAs as to whether or not their grants have been accepted. As previously stated, State Board approved grants will not receive web approval until after July 1.

Annual Completion Report Requirements

The PEA and paraprofessional must submit a joint annual fiscal and programmatic report through the GME after each grant year. The completion report instructions will be posted in the GME on June 30; submission deadline is September 28. Paraprofessionals will be required to forward official transcripts of coursework taken during each year of funding by the completion report deadline. Failure to provide the official transcripts will delay completion report approval and may result in the withholding of tuition funds for the following year until compliance is met.

Contacts for Assistance

Grant Issues
Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov (grant contact)

Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov (for Chart of Accounts/USFR questions)

Common Logon

ADE Support Center, 602-542-7378, enterprise@azed.gov
GME Online Technical Difficulties

Grants Management Office, 602-542-3695, grants@azed.gov


Grant Submission Summary
ADE/ESS has been diligent to provide you with comprehensive documents that are cross-referenced with each other and, hopefully, will facilitate your work as grant writers. Some examples of the required presentation of information have been included, and it is expected that the grant writers will use these examples. All the data requested in the grant is required to help us in program and fiscal accountability, to forecast future funding needs, and to make informed approval recommendations. Narratives have assigned point values, but parts with no assigned point values will provide information that will help ADE/ESS monitor the grant. The evaluators will deduct ¼ point from the score for each occurrence of missing, incomplete, or incorrect information. Such omissions/deductions may result in the rejection of a grant for revisions prior to approval, if approval is forthcoming. ADE/ESS encourages you to use the following protocol when creating and submitting the grant.

1. Use your common logon to access the GME Homepage and create the 2013 IDEA – Paraprofessional Tuition Assistance grant application. Copy and save the downloadable documents:

· PTT RFP 2013 (01-2012)

· PTT SIP 2013 (01-2012)

· PTT Worksheets 2013 (01-2012)

· PTT Rubric 2013 (01-2012)
· PTT Score 2013 (01-2012)
2. Review all documents for a complete understanding of the grant requirements, the application process, and the evaluation of grants.

3. Select the eligible candidate that has confirmed a commitment to participate.

4. For the best chance of being funded, complete the grant application process paying attention to the following:

a. The budget line item descriptions must follow the examples found in the RFP Section IV Funding Information, Budget Format. Do not include expenditures that are not allowed such as a stipend for the local project coordinator or additional textbook allowance. It is almost guaranteed that the inclusion of items that are not allowed will invalidate your grant.

b. A paper copy of the SIP must be postmarked to the IDEA grant program coordinator by the grant submission deadline date. Form fields found in the SIP are designed for typed input. Please do not print or hand write on the forms. There are place holders in the packet, which must be replaced with the required signed letters of recommendation.

c. Use the RFP, Rubric, and Worksheets to draft the PEA Supplement and Candidate Supplement. The Rubric identifies point spreads for each narrative. The worksheets will provide a tool for drafting the grant application that will allow you to easily copy and paste data and narratives into the GME. Remember that the PEA Supplement and Candidate Supplement must each receive a minimum of 35 points (combined total 70 points) from the grant evaluators to receive a funding recommendation to the State Board of Education.

d. Most narrative text should be about 500 words, although you may exceed this amount without penalty, if necessary. Do not, however, exceed 7,500 characters, including spaces, as this will cause problems saving pages in the GME. We recommend that you conduct a character count and spell check on narratives prior to copying and pasting into the GME. Misspelled words and names will result in point deductions, which could affect whether or not your grant is accepted.
5. Complete and submit the application by the deadline. Both parts of the application are necessary for the grant to be considered:

a. The online grant application submitted through the GME

b. Paper copy of the SIP postmarked to the IDEA grant program coordinator


section ii

pea supplement
This section outlines PEA grant application requirements that must be addressed. Be sure to respond to all items as the evaluators will deduct ¼ point from the score for each occurrence of missing, incomplete, or incorrect information. The topic headings that have assigned point values will instruct you to refer to the Rubric to enhance your chances for a better score.

Use the PEA Supplement Worksheet in conjunction with this section to develop the grant.
PEA Eligibility
A non-profit PEA that serves students with disabilities aged 3 through 21 is eligible to receive funding through this grant as the designated fiscal agent of a qualified paraprofessional if it has:
1. Submitted the most recent special education census and/or is serving students with special needs.

2. Applied for current year IDEA Basic Entitlement funds. 
3. Received approval from ADE/ESS for the revised policy and procedures aligned with IDEA 2004. Absence of this approval will negate the award of this and other IDEA discretionary grant funding.



Project & Finance Contacts

Contact information provided on this page will help establish and maintain communication links with the designated fiscal agent. The individuals identified here will be notified of grant approval, completion report instructions and timelines, and other grant-related issues.

Type the following information in the PEA Worksheet:

· Local project coordinator’s name, telephone number, email address

· Finance office contact’s name, telephone number, and email address

Public Notice Assurance

The applicant must document public (constituent) notification of an awarded grant. This will include ways in which the general public, especially those who have an interest in the provision of special education and related services to students with disabilities, including parents, can be kept informed of the paraprofessional’s progress.

In the PEA Worksheet:

Check all the modes of notification that the applicant will make use of to fulfill the Public Notice Assurance requirement for this grant. Identify what “Other” is if checked (e.g., school newsletter, Parent Night handout, etc.)

Financial Hardship & Tuition Web Site(s)

Under conditions of financial hardship, allowance can be made for tuition to be paid to the college/university by the designated fiscal agent rather than be reimbursed to the paraprofessional after grades are received. ADE/ESS expects that most candidates would like to take advantage of this option. The decision to allow a financial hardship in the grant, however, must rest with the PEA in consideration of its policies on the payment of tuition.
Arizona’s state universities sometimes provide tuition schedules of semester tuition costs that diminish as the credit hours increase. Other colleges may have differing formats. Community colleges have a per credit hour rate. Tuition is generally posted on the university/college web site. The applicant must use the most current information available on the site to calculate the grant amount in the budget. ADE/ESS must confirm tuition prior to official web approval. A grant amendment may be submitted due to an unexpected tuition increase after grant approval.

In the PEA Worksheet:

1. Indicate whether or not a financial hardship is allowed for this candidate.

2. Identify the college or university web site(s) that show(s) the most current, posted tuition and fees schedule used to calculate tuition in the grant’s budget (e.g., NAU Flagstaff Campus, Resident Undergraduate, Fall 2011, http://home.nau.edu/bursar/res_ugrad_fall_flagstaff.asp). If tuition and fees are not posted on a web site, provide an avenue whereby we may confirm tuition amounts (e.g., Bursar’s office telephone number).

Candidate Selection [30 points]
Narrative recommendations:

· Limit narrative text to about 500 words, although you may exceed this amount if you need to without penalty. Do not, however, exceed 7,500 characters including spaces. Trying to save text in excess of 7,500 characters in the GME will prohibit the saving of the page.

· To avoid penalties, conduct a character count and a spell check on narratives prior to copying and pasting from here to the GME.

· To enhance your chances for a better score, draft narratives that are aligned to the Rubric.
In the PEA Worksheet; draft detailed narrative responses to the following:
1. Interest assessment: Identify PEA special needs that have influenced the focus of this grant (e.g., specific school needs for special education teachers, licensed SLPAs, physical therapists, expanding special education population, retiring special education staff, difficulty in attracting highly qualified educators, etc.).

note: The candidate’s degree should tie to the special needs discussed here. (Narrative) [10 points]

2. Candidate selection: Describe the candidate selection process, which includes:

a. Content of notice of this program that explains school needs, focus, and candidate eligibility

b. Notice dissemination method(s) to paraprofessionals

c. Response received

d. Meetings with interested paraprofessionals

e. Selection of candidate

f. Staff involved in the process

Or, the PEA may have a specific candidate in mind for this grant and does not need to open the opportunity up to all paraprofessionals. If this is the case:
a. Describe why this candidate was specifically invited to participate in the program
b. Identify the degree this candidate is pursuing
(Narrative) [10 points]
3. Eligibility criteria and commitment: Describe criteria that was developed and used to evaluate candidate eligibility and selection to participate. Outline the methods used to evaluate or assurances of candidate commitment to complete the degree program. (Narrative) [10 points]
4. Student mentor & position: Name and position/job title of the mentoring education professional who will meet with the paraprofessional a minimum of one time per semester (see Tuition Agreement, #6). The mentor must be specifically identified and hold a position appropriate for this mentorship. If the candidate is pursuing SLPA licensing, the mentor should be a licensed master’s level supervising SLP who can provide the supervision required by ADHS.
Annual Local Support [20 points]
Grant funding is limited to tuition, registration and lab fees, and textbook stipends. Additional costs must be assumed by the PEA or paraprofessional. Some grant-related costs are already in place, such as the cost for your finance office staff to monitor grant activities and submit monthly cash management reports. The PEA is free to claim these as local support and estimate the cost to maintain the grant. This section is a good faith demonstration of the service and material contributions that the PEA is willing to offer during the program year that will make a direct impact on the paraprofessional’s success and will describe the circumstances that must exist that will trigger the provision of support.
Consider the following items as local support. You may use any or all of those listed and add your own.
· Substitutes provided at district expense or release time for a paraprofessional to take a course or participate in a course-related activity during scheduled work time
· Estimated hourly cost to provide mentoring or tutoring services by qualified staff

· Estimated hourly cost for a paraprofessional to meet with the supervisor/mentor a minimum of once per semester

· Estimated hourly cost for administrative staff to monitor and track paraprofessional progress

· Estimated hourly cost for student teaching or direct clinical  mentoring

· Estimated cost for facility and equipment use to complete coursework and homework assignments (e.g., use of school computer equipment, printer, copier, Internet service, etc.)

· Additional funding for textbook costs not paid by the grant

· Other supplies needed for coursework (e.g., paper, pencils, pens, etc.)
Note: ADE/ESS has noticed over the years that some paraprofessionals have trouble with certain class subjects, usually mathematics and science. Others have not been in school for many years and are often intimidated by being the student rather than educator. We encourage the applicant to include tutoring services in the local support.

The following example shows how the applicant might identify local support per year in the online grant application. Please use this format to create your own demonstration of local support.

	
	Description
	Amount

	Salaries
	Finance office staff grant monitoring: 10 hours x $25 = $250

Trigger: Finance office staff receives and prepares payment of paraprofessional reimbursement requests, submits monthly cash management reports, monitors grant activity, and prepares annual financial completion reports.

Paraprofessional release time: 10 hours x $10 = $100

Trigger: Paraprofessional will be granted release time to prepare for final exams, presentations, participate in group work, etc., with written request and subject to approval from the local project coordinator.

Professional staff mentoring: 2 hours x 3 semesters x $25 = $150

Trigger: Paraprofessional will meet with the mentor a minimum of once per semester. The length of meeting time will be determined by paraprofessional needs. Paraprofessional and mentor will set their own calendar.

	500.00

	Employee Benefits
	Additional funding for books = $500

Trigger: The grant allows $125 per class for textbooks. The district will contribute up to $500 annually for textbook costs that exceed the grant amount.
	500.00

	Purchased Professional Services
	Tutoring = $500

Trigger: Paraprofessional may make written request for tutoring services to the local project coordinator
	500.00

	Purchased Property Services
	
	0.00

	Other Purchased Services
	
	0.00

	Supplies
	General school supplies = $100

Trigger: The district will contribute up to $100 annually for school supplies such as pens, pencils, notebooks, etc., subject to the approval of the local project coordinator.
	100.00

	Other Expenses
	Estimated facility & equipment use = $250

Trigger: The district will contribute the use of school-owned facility and equipment such as laptop, printer/copier, equipment needed for PowerPoint presentations, etc.
	250.00

	Total
	1,850.00




pea survey

ADE/ESS is interested in the PEA’s opinions of the grant application process, which includes the usefulness of the downloads. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
N/A = (Regarding the download, “N/A” means that it was not used; regarding contact with ADE/ESS staff, “N/A” means that you did not have direct contact regarding this grant, either via personal conversation or email, with ADE/ESS staff)
1. Rate the RFP download (informative; adequately descriptive; easy to follow and use; etc.)

2. Rate the Worksheet download (easy to use; facilitated development of grant application; etc.)

3. Rate the Rubric and Score Sheet downloads (provided information that could be incorporated into the grant writing process; provided understanding of evaluation process; was glad to have this additional information; etc.)

4. Rate the appropriateness of the information required in the grant application.

5. The GME online application was easy to navigate.

6. If you had direct contact with any ADE/ESS staff regarding this grant and/or the application process, rate the helpfulness of the assistance provided and the staff courtesy offered to you.
7. Comments: Please provide comments that will allow us to make targeted adjustments to the system and process. If you were somewhat satisfied or not satisfied with any item, please identify what was problematic so that we can fix it.


section iii

candidate supplement
This section outlines candidate grant application requirements that must be addressed. Be sure to respond to all items as the evaluators will deduct ¼ point from the score for each occurrence of missing, incomplete, or incorrect information. The topic headings that have assigned point values will instruct you to refer to the Rubric to enhance your chances for a better score.

Use the Candidate Supplement Worksheet in conjunction with this section to develop the grant.
A candidate that wants a degree in special education or related service fields should have a well thought-out plan to get from paraprofessional to education professional. The Candidate Supplement encourages the investigation of colleges or universities, degree programs, classes, etc., that best fit his or her needs.

With limited exceptions, grant policy stipulates that paraprofessionals that have not yet completed the first two years of a four-year degree program must consider attending a community college to complete associate degree requirements before transferring to a four-year college or university to complete bachelor degree work. If this is not practical, the candidate must explain the exceptionality; and the grant evaluators will judge whether or not to accept the explanation and recommend grant approval. They may investigate further to substantiate the candidate’s claim.

Arizona’s community colleges offer an Associate in Arts in Elementary Education (AA-EE) and Associate in Applied Science in Early Childhood Education (AAS-ECE) degrees, which transfer in whole to Arizona state university teaching programs. Other associate degrees may also transfer to state university related service degree programs. The candidate should check the transfer policy between the community college and college or university that will award the bachelor’s degree.

The candidate pursuing SLPA licensure should be fully knowledgeable of ADHS licensing requirements (see http://www.azdhs.gov/als/hadisp/ArizonaHAD-DAlaws.pdf, Technical Assistance Packet compiled and provided by the Office of Special Licensing containing: Arizona Revised Statutes Title 36 Chapter 17, Hearing Aid Dispensers, Audiologists, and Speech-Language Pathologists, Article 4, § 36-1940.04. Speech-language pathologist assistant; licensure requirements; scope of practice; supervision). Estrella Mountain Community College offers a 60 credit hour Associate Degree in Applied Science in Speech-Language Pathology Assistant (AAS-SLPA) that meets the ADHS licensing course requirements. NAU has a 21 credit hour distance learning program that aligns with the SLPA technical course work requirement, but the balance of general education credit hours must to be picked up at a community college.

A post-baccalaureate degree is the minimum requirement to enter into the field as a SLP
. A paraprofessional wishing to pursue the SLP professional avenue should have a plan to finance the master’s program since this grant will pay tuition for a bachelor’s degree program only. ASU and NAU offer a Bachelor of Science in Speech and Hearing Science (BS-SHS). The licensed SLPA that wants to continue should also be aware that some of the associate degree credits may not transfer to the university bachelor program.

Candidate Eligibility
A candidate is eligible to receive tuition and related benefits from this grant if he or she:

1. Is a legal resident of the State of Arizona

2. Has worked as a special education paraprofessional in the applicant district or charter school for a minimum of two school years by July 2012


Community College Information
Candidates that fall into one of the following categories must complete this page:

· Has never attended college

· Is already enrolled in a community college

· Is enrolling in the Estrella Mountain Community College AAS-SLPA program
· Has some college but has not yet completed 60 credit hours

· Has not completed 60 credit hours but should be considered as an exception to the community college rule
In the Candidate Worksheet, complete in the following information:

If the candidate is requesting an exception to the community college policy, type “N/A” for items 1 – 4 and provide a justification for exception in item 5.

1. Name the community college that the candidate will be attending.

2. Name the associate degree program (e.g., Associate in Arts in Elementary Education; Associate in Science in Early Childhood Education; Associate in Applied Science SLPA, etc.). do not use the acronym (e.g., AA-EE, etc.).

3. What is the credit hour degree requirement? (Normally, an associate’s degree requires 60 – 64 credit hours.)

4. Web address that will show the required and general education course requirements for this degree program. For example, the web address for Estrella Mountain’s AAS – SLPA program is http://www.maricopa.edu/academic/ccta/curric/ctaprog.php?loc=3776.

5. If the candidate is requesting an exception to the community college policy, provide an explanation that identifies reasons for not attending a community college. If not, type “N/A”. (Narrative)
College/University Information
All candidates must complete this page, including those who will be transferring to a college or university in the future after completing associate degree requirements at a community college.
Exception: Paraprofessionals that will not pursue a bachelor’s degree after completing SLPA licensure requirements do not need to complete this section.
In the Candidate Worksheet, provide the following information:

1. Name the college/university that a paraprofessional will be attending or transferring to after community college.

2. Name the bachelor degree program name (e.g., Bachelor of Arts in Education, Special Education; Bachelor of Science in Speech and Hearing Science) do not use the acronym (e.g., BA-SE, BS-SHS, etc.). note: Since this grant initiative emphasizes increasing Arizona’s special education professions, a teaching degree in general education alone will not be accepted.

3. Credit hour degree requirement? (Normally, a bachelor’s degree requires 120 credit hours, but your program may require more)

4. Web address that will show the required and general education course requirements for this degree program.
FY2013 Course Plan
Identify the courses that the candidate plans to enroll in during the first year of the grant (project year is July 1, 2012 – June 30, 2013). A candidate should not plan to start grant-funded coursework prior to Fall 2012.

note: This is only a plan. The paraprofessional may choose to take different classes or take less credit hours than anticipated. The paraprofessional that takes more credit hours than planned in the first year will be required to pay the tuition, fees, and textbooks. First year grants may not be amended to increase the grant amount except to add funding for unplanned tuition increases and indirect costs that were not initially included in the grant amount.

In the Candidate Worksheet table, fill in the following information:

The first year grant course plan will include:
· Name of college/university

· Semester (identified as Fall 2012, Spring 2013, or Summer I 2013)

· Number of credits
· Course number

· Course name

Note: Summer II semesters will generally start after the end of the program year (June 30) and should be picked up in the grant for the following year. Check the college’s calendar for semester start and end dates.

Service Information [10 points]

The documentation provided here must be complete and accurate. Items 1 – 5 are not scored but are subject to ¼ point reduction for each incidence of incomplete or inaccurate information. Item 6 is a narrative that will be scored.
Narrative recommendations:

· Limit narrative text to about 500 words, although you may exceed this amount if you need to without penalty. Do not, however, exceed 7,500 characters including spaces. Trying to save text in excess of 7,500 characters in the GME will prohibit the saving of the page.

· To avoid penalties, conduct a character count and a spell check on narratives prior to copying and pasting from here to the GME.

· To enhance your chances for a better score, draft narratives that are aligned to the Rubric.
In the Candidate Worksheet, provide the following information:

1. Candidate identification: “Instruction” or “Non-instruction”

· One who is currently an instructional aide providing services to students in the classroom should be identified as “instruction”

· One who is providing special education related services such as a  SLPA or other aid to related service professional should be identified as “non-instruction”

2. Combined total number of school years served as a paraprofessional in all PEAs

3. Dates of service at current PEA (e.g., Aug 2010 – present)

4. List current job responsibilities. Include:

· Full or part-time employment (number of hours/week)

· Services provided to special education students and the estimated amount of time in hours/minutes per day spent in each of these activities (this will require a breakdown of your day or week)

5. List in-house or other education-related training the candidate has had. To the best of your recollection, include:

· Dates (estimated if this is unknown)

· Names of workshops/trainings

· Description of the content or focus

If the candidate has not participated in any training, indicate “N/A”
6. Examples of demonstrated increased student achievement or other successes of students with disabilities resulting from services/assistance that are provided by the candidate. This is 20% of the candidate’s total score, so a narrative reflecting thoughtful consideration is recommended. The examples or scenarios must document a clear link between student successes and the services provided. Identify students by initials or disabilities only. (Narrative) [10 points]

Life Plan Essay [40 points]

Historically, the Life Plan Essay has been the weakest part of the application for many candidates and has been the greatest reason that evaluators do not recommend one for approval. Evaluators do not expect that all candidates will be skilled writers, but they do look for content rich narratives and count on the candidate to address each discussion point. The candidate may seek assistance to help identify and explain the discussion points, but the actual writing must be done solely by the candidate.
Narrative recommendations:

· Do not exceed 7,500 characters including spaces. Trying to save text in excess of 7,500 characters in the GME will prohibit the saving of a page.

· To avoid penalties, conduct a character count and a spell check on narratives prior to copying and pasting from here to the GME.

· To enhance your chances for a better score, draft a narrative that is aligned to the Rubric.
In the Candidate Worksheet, draft your Life Plan Essay:

1. The Life Plan Essay should define the candidate’s reasons for being considered for tuition assistance. The essay should expound on the following points:

· Identification of personal and professional goals (life dreams)
· Previous preparations to fulfilling life dreams from high school to the present
· Life experiences that have held back or delayed fulfillment of life dreams

· Discussion of the contributions that the degree and subsequent certification/license will have in fulfilling that plan

· A self-evaluation describing why you are a good candidate for participation in this grant (evaluate your character, strengths, motivation, etc.)

(Narrative) [40 points]


candidate survey

ADE/ESS is interested in the candidate’s opinions of the grant application process, which includes the usefulness of the downloads. His or her honest input will help us to improve our services to future applicants.
Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
N/A = (Regarding the download, “N/A” means that it was not used; regarding contact with ADE/ESS staff, “N/A” means that you did not have direct contact regarding this grant, either via personal conversation or email, with ADE/ESS staff)
1. Rate the RFP download (informative; adequately descriptive; easy to follow and use; etc.)

2. Rate the Worksheet download (easy to use; facilitated development of grant application; etc.)

3. Rate the Rubric and Score Sheet downloads (provided information that could be incorporated into the grant writing process; provided understanding of evaluation process; was glad to have this additional information; etc.)

4. Rate the appropriateness of the information required in the grant application.

5. If you had direct contact with any ADE/ESS staff regarding this grant and/or the application process, rate the helpfulness of the assistance provided and the staff courtesy offered to you.
6. Comments: Please provide comments that will allow us to make targeted adjustments to the system and process. If you were somewhat satisfied or not satisfied with any item, please identify what was problematic so that we can fix it.


section iv

funding information

	Excess Cost Requirement

The excess cost requirement means that the PEA must spend a specified minimum amount for the education of its children with disabilities before Part B funds are used. Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the school district or charter school as a whole.

Excess Costs/Non-supplanting

The PEA uses funds provided under Part B of the Act only for costs that exceed the amount computed under 34 CFR 300.184 and 185 and that are not directly attributable to the education of children with disabilities.

Each applicant must assure the State Education Agency (SEA) that the PEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case, to supplant those state and local funds.

To meet the non-supplanting requirement, the total amount or average per capita amount of the state and local school funds budgeted by the PEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. Allowances may be made for:

· Decreases in enrollment of children with disabilities;

· The termination of costly expenditures for long-term purchases such as the acquisition of equipment and the construction of school facilities;

· The replacement of personnel and qualified, lower salaried personnel; or

· The termination of the obligation to provide a program of special education to a particular child with a disability who is in an exceptionally costly program.

Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues. If none of the allowances apply, the applicant must make sure that the expenditures meet or exceed previous year’s expenditures, excluding Fund 011.




Budget Guidelines & Restrictions

Carryover

Carryover of funds from year to year is not allowed. If there are excess disbursed funds at the end of the year, it is the common practice of the ESS Funding Unit to reduce the following year’s grant amount by the excess amount rather than require the return of these funds.

Capital Outlay

The purchase of capital outlay or other equipment or furniture is not allowed with this grant’s funds.

Funding Allowances

The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, has been revised effective July 1, 2007. Note the line item placement of allowable expenditures for IDEA capacity building grants, including this grant:

· Tuition assistance related expenditures for instructional aides (identified in the budget as “instruction”) should be placed under Support Services 2100, 2200, 2600, 2700.

· Tuition assistance related expenditures for other personnel (identified in the budget as “non-instruction”) should be placed under Support Services - Admin 2300, 2400, 2500, 2900.

For further clarification, contact Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov.

Consult with your finance director or tax attorney to determine federal and state taxes owed by the paraprofessional for tuition and textbook benefits received through this grant.

The following lists items that may be funded by this grant and identifies their placement in the budget:
1. Personal Services, Employee Benefits 6200

Reimbursement made to the paraprofessional, including:
· Tuition

· $125 textbook allowance per course (if ownership of the textbooks is retained by the paraprofessional)
· Registration fees
· Lab fees
2. Purchased Professional and Technical Services 6300

Payment made directly to the college/university for the following:
· Tuition

· $125 textbook allowance per course (if ownership of the textbooks is retained by the PEA)
· Registration fees
· Lab fees
3. Supplies 6600

Payment made directly to the college/university for the following:
· $125 textbook allowance per course (if ownership of the textbooks is retained by the PEA)
PEA-owned textbooks may be placed in either 6300 or 6600 at the discretion of the designated fiscal agent.

4. Approved Restricted Indirect Cost

Indirect cost at the applicant’s approved restricted indirect cost rate and county approved restricted indirect cost rate, if applicable, are allowed with this grant funding. If approved rates are available, the GME will automatically calculate the indirect cost amount; but the applicant must manually place this amount in the appropriate cell within the budget. If not available, the GME will not allow you to enter indirect cost estimates. A web approved grant may be amended later to include indirect costs at the approved rate(s). No other administrative costs are allowed.

Budget Format

The ESS Funding Unit has designed specific budget descriptions that will allow staff to quickly and efficiently evaluate a budget and determine if revisions are necessary. Acceptance of your grant depends in part on your adherence to the budget format and descriptions found in the examples below. This is not optional. If your grant is recommended for funding by the evaluators, and the budget does not adhere to the budget description examples below, the grant will be rejected until the budget complies with the required format.

Use the candidate’s first name or initials only. This is the only personally identifying information in the online grant application. The candidate’s full name and contact information will be found in the accompanying SIP.

University and college tuition and fees schedules can be found on their web sites, which should be used when calculating tuition for each semester. If tuition increases after grant approval, you may increase the grant amount through a budget amendment to adjust for that increase. The following examples are calculated based on the most current available information and may not reflect the correct tuition and fees for FY2013.

Example #1: Anita is a classroom aide who is attending Mesa Community College to complete her associate’s degree during the Fall 2012 session. She will transition to Arizona State University Tempe to resume courses in Spring 2013 and Summer I 2013. She will be taking a total of eight classes and will be reimbursed for textbooks and tuition upon presentation of a book sales receipt and grades. Textbooks will be paraprofessional owned.

Example #2: Don is a classroom aide attending University of Arizona. He will be taking a total of five courses in Fall 2012 and Spring 2013. The district will pay the tuition directly to the university due to a financial hardship. Textbooks will be paraprofessional owned.

Example #3: Bill is a paraprofessional working with the district’s SLP. He is attending Northern Arizona University’s distance learning SLPA program after which he will transfer to a community college to complete course requirements for SLPA licensure. He plans to complete the 21-credit NAU program within the year. The district will pay NAU directly for Bill’s classes and retain ownership of the textbooks. Since Bill is a non-instructional paraprofessional, tuition and textbook expenses are placed in Support Services - Admin 2300, 2400, 2500, 2900.
attention: The examples below do not identify registration fees and lab fees. These are allowable expenses, which may be included in your grant.
Example #1
	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Employee Benefits
	6200
	
	Anita (Instruction):

12 MCC Fall 2012 credits x 76 = 921

6 ASU Spring 2013 credits = 4101

3 ASU Summer I 2013 credits = 2127

8 paraprofessional-owned textbooks x 125 = 1000

Total: 8149


Example #2
	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Employee Benefits
	6200
	
	5 paraprofessional-owned textbooks x 125 = 625

	Purchased Professional Services
	6300
	
	Don (Instruction):

9 UA Fall 2012 credits = 4649

6 UA Spring 2013 credits = 3954

Total: 8603


Example #3
	Function Code
	Object Code
	Amount
	Description

	Support Services - Admin 2300, 2400, 2500, 2900

	Purchased Professional Services
	6300
	
	Bill (Non-instruction):

9 NAU distance learning Fall 2012 credits = 3143

6 NAU distance learning Spring 2013 credits = 2016

6 NAU distance learning Summer 2013 credits = 2016

(either)
7 district-owned textbooks x 125 = 875

Total: 8050

	Supplies
	6600
	
	(or)
7 district-owned textbooks x 125 = 875


Payment Schedule Instructions

The payment schedule complies with the monthly Cash Management Reporting System. In the GME Application:
1. Enter one payment amount to cover the initial expenses in the cell corresponding to the first month of the project (tuition, textbook stipends, registration and lab fees, if applicable).
2. Put the balance of the requested grant amount in the RSP section. PEA submission of monthly Cash Management Reports will determine future payments.
3. The ADE internal review process must be completed prior to web approval. A grant will receive “official” web approval as soon as possible after State Board of Education approval and all funding and programmatic requirements are met. This includes a maintenance of effort (MOE) review of the PEA’s previous year’s expenditures. The initial cash disbursement will occur on the first day of the month following web approval, so it is important to resolve any budget issues as soon as possible.
note: Failure to submit Cash Management Reports by the 18th of each month may interrupt cash flow for this project.
� A post-baccalaureate degree is the minimum requirement to enter into the field as a SLP, PT, or OT. A paraprofessional wishing to pursue one of these professional avenues should have a plan to finance the master’s program since this grant will pay tuition for a bachelor’s degree program only.


� Associate in Elementary Education or Early Childhood Education Degrees awarded to those not pursuing SLPA licensure.


� Associate in Applied Science Degree awarded to individuals that meet the ADHS SLPA requirements for licensure.


� Identifies paraprofessionals that received SLPA certificates prior to the ADHS licensing requirement became effective.


� Paraprofessional participating in the Paraprofessional Tuition Assistance grant that received an associate degree and has plans to transfer to a state university to complete bachelor degree requirements.


� OTs and PTs also require masters’ degrees.
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