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Exceptional Student Services

Team Training Program

Secondary Transition Mentoring Project
Grant Name: 2013 IDEA – STMP YEAR 2
Worksheets
This worksheet download is provided to help you plan and develop the budget and supplemental parts of the grant application. Copy and paste the responses made in these worksheets to the online application in the Grants Management Enterprise (GME). do not submit the worksheets in place of the application. The deadline for grant submission through the GME is June 30, 2012.

Budget

Each “Description” text box will expand with the amount of information that is typed in it. Follow the instructions for budget development found in the Request for Continued Funding (RCF).
reminder: The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records (USFR) has been revised effective July 1, 2007. Note the line item placement of allowable expenditures for IDEA capacity building grants, including this grant:

· Expenditures that support the training of classroom teachers and instructional aides, including substitutes, must be placed under Support Services 2100, 2200, 2600, 2700.
· Expenditures that support training of administrative staff and other non-instructional staff, including professional service providers (e.g., occupational therapists, speech therapists) and non-instructional aides, must be placed under Support Services - Admin 2300, 2400, 2500, 2900.
The ESS Funding Unit will reject grants that do not conform to this rule until compliance is met.

	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Salaries
	6100
	
	

	Employee Benefits
	6200
	
	

	Purchased Professional Services
	6300
	
	

	Purchased Property Services
	6400
	
	

	Other Purchased Services
	6500
	
	

	Supplies
	6600
	
	

	Other Expenses
	6800
	
	

	Support Services - Admin 2300, 2400, 2500, 2900

	Salaries
	6100
	
	

	Employee Benefits
	6200
	
	

	Purchased Professional Services
	6300
	
	

	Purchased Property Services
	6400
	
	

	Other Purchased Services
	6500
	
	

	Supplies
	6600
	
	

	Other Expenses
	6800
	
	


Payment Schedule

See RCF, Payment Schedule Instructions, pp. 22-23.

1. Enter the amount to cover the initial expenses in the cell corresponding to the month of the first training event.

2. Put the balance of the grant amount in the RSP cell.

	Month
	STMP YEAR 2

	July
	

	August
	

	September
	

	October
	

	November
	

	December
	

	January
	

	February
	

	March
	

	April
	

	May
	

	June
	

	July (13)
	

	August (14)
	

	September (15)
	

	RSP
	

	Total
	


Project & Finance Contacts

reminder: If the special education director and project coordinator are the same, that person should be listed as both positions. The team liaison must be a member of the team.
	
	Name
	Phone
	Email

	Special education director
	
	
	

	Project coordinator
	
	
	

	Finance office contact
	
	
	

	Team liaison
	
	
	


Public Notice Assurance

The GME has multiple choice check boxes that you may click on to select the methods you will use to fulfill the Public Notice Assurance requirement. You will not be able to click on the check boxes in this worksheet. Find another method to identify your choice such as highlighting those that apply. If “Other” is checked, be sure to identify the method.
	Public Notice Assurance

	1
	Check all notification methods that the applicant will use to fulfill the Public Notice Assurance requirement during this program year. If “Other” is checked, please specify.
	( Newspaper advertisement

( Board meetings
( Newspaper advertisement
( Library
( Website
( Other



Estimate FY2012 Spending

	FY2012 Grant Amount
	Estimated FY2012 Expenditures

	
	


Release Time Assurance

“PEA reaffirms this guarantee” is the only available response.

	Release Time Assurance

	1
	The district/charter school reaffirms assurance of release time for all members to attend all scheduled sessions for the duration of the program, even if this conflicts with scheduled or last-minute district or school meetings, in-services, or any other duties on any training days. If applicable, limitations to the number of allowed annual professional development days are waived.
	PEA reaffirms this guarantee
(


Team Membership

Identify the school that employs each member. If he/she is a district employee, type “District.” A locally funded team member should be the last person listed. The last column titled “New?” will indicate whether the member is new to the team in the upcoming training year. If so, type “yes”; if not, type “no”.

To add more rows, hit the “Tab” key while the cursor is in the last cell.

	School name
	Member name
	Position/title
	Email
	New?

	
	
	
	
	


Member Replacement

	Member Replacement

	1
	Name and position/job title of the first-year member who will not be returning for second-year training
	

	2
	Explain why this person is unable to continue
	

	3
	Name and position/job title of new member
	

	4
	Outline a plan to raise this person’s level of understanding of training and team work to date
	


[save button]

attention: This page is set up for multiple pages in the GME. After you save the completed page, a blank form will be displayed. As long as you have clicked on the save button, you have not lost your data, even though it no longer shows on the page. Use the blank form for another replaced/new core team member. If there are no additional replaced/new team members, ignore the blank page and click on the next section in the menu on the left of the screen to continue with the application process. do not save a blank page. If you accidentally save a blank form, be sure to delete it from your grant application prior to submitting it.
If you have questions about this, contact the Grants Management Office at 602-542-3695 or grants@azed.gov.

Grant Process Survey

The GME has multiple choice radio buttons that you may click on to select the description that best fits how you feel about an issue. You will not be able click on the radio button in this worksheet. Find another way to identify your choice such as highlighting the box or deleting all that do not apply.

The “Comments” text box will expand with the amount of information that is typed in it.

	Grant Process Survey

	1
	RCF download
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 
	N/A

· 

	2
	Worksheet download
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 
	N/A

· 

	3
	Appropriate info
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 

	4
	Ease of GME navigation
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 

	5
	ADE/ESS contact
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 
	N/A

· 

	6
	Comments
	


4
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