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Exceptional Student Services

Team Training Program

Special Education: Achieving Success in Mathematics
Grant Name: 2013 IDEA – SEAS-Math (Grades 3-5)
Worksheets
This worksheet download is provided to help you plan and develop the budget and supplemental parts of the grant application. Copy and paste the responses made in the worksheet to the online application in the GME. do not submit the worksheet in place of the application. The deadline for grant submission is June 15, 2012
Budget

Each “Description” text box will expand with the amount of information that is typed in it. Follow the instructions for budget development found in the Request for Proposals (RFP), Section IV Funding Information, Budget Format, starting on p. 17.
	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Salaries
	6100
	
	

	Employee Benefits
	6200
	
	

	Purchased Professional Services
	6300
	
	

	Purchased Property Services
	6400
	
	

	Other Purchased Services
	6500
	
	

	Supplies
	6600
	
	

	Other Expenses
	6800
	
	

	Support Services - Admin 2300, 2400, 2500, 2900

	Salaries
	6100
	
	

	Employee Benefits
	6200
	
	

	Purchased Professional Services
	6300
	
	

	Purchased Property Services
	6400
	
	

	Other Purchased Services
	6500
	
	

	Supplies
	6600
	
	

	Other Expenses
	6800
	
	


Payment Schedule

See RFP, Section IV Funding Information, Payment Schedule Instructions, starting on p. 24.
1. Enter the amount to cover the initial expenses in the cell corresponding to the month of the first training event.
2. Put the balance of the grant amount in the RSP cell.
	Month
	SEAS-Math (Grades 3-5)

	July
	

	August
	

	September
	

	October
	

	November
	

	December
	

	January
	

	February
	

	March
	

	April
	

	May
	

	June
	

	July (13)
	

	August (14)
	

	September (15)
	

	RSP
	

	Total
	


Project & Finance Contacts
If the special education director and project coordinator are the same, that person should be identified as both positions in the table. The team liaison must be a member of the team.
	
	Name
	Phone
	Email

	Special education director
	
	
	

	Project coordinator
	
	
	

	Finance office contact
	
	
	


Public Notice Assurance
The GME has multiple choice check boxes that you may click on to select the methods you will use to fulfill the Public Notice Assurance requirement. You will not be able to click on the check boxes in this worksheet. Find another way to identify your choice such as highlighting those that apply. If “Other” is checked, be sure to identify the method.
	Public Notice Assurance

	1
	Check all notification methods that the applicant will use to fulfill the Public Notice Assurance requirement during this program year. If “Other” is checked, please specify.
	( Newspaper advertisement

( Board meetings
( Newspaper advertisement
( Library
( Website
( Other



PEA Financial Commitments

Note that “PEA agrees to this” is the only possibility.
	PEA Financial Commitments

	1
	The district/school administration has read the Capacity Building Team Training Program Policy and understands its responsibility to return all spent grant funds and pay registration costs in full using local funding if a team or team member ceases participation in the training during the year.

	( PEA agrees to this


Local Support

ADE/ESS would expect to see the bolded items that are found in the RFP as the district’s contributions as well as other items that are appropriate for your team. Each “Description” text box will expand with the amount of information that is typed in it.
	
	Description
	Amount

	Salaries
	
	

	Employee Benefits
	
	

	Purchased Professional Services
	
	

	Purchased Property Services
	
	

	Other Purchased Services
	
	

	Supplies
	
	

	Other Expenses
	
	

	Total
	


Training Registration: Team Membership
Identify each participating school’s team members and position/titles. Teams must be school-based as district teams are not appropriate. The last column titled “Grant-funded?” will indicate if the member’s participation is supported by grant funds. If so, type “yes”; if not, type “no”. A “no” response will indicate that the member will be locally funded. A locally-funded team member should be the last one listed in a school team. If there is more than one participating team, list the members in school order.

To add more rows, hit the “Tab” key while the cursor is in the last cell.
	School name
	Member name
	Position/title
	Email
	Grant-funded?

	
	
	
	
	


Grant Process Survey

The GME has multiple choice radio buttons that you may click on to select the description that best fits how you feel about an issue. You will not be able click on the radio button in this worksheet. Find another way to identify your choice such as highlighting the box or deleting all that do not apply.
The “Comments” text box will expand with the amount of information that is typed in it.

	Grant Process Survey

	1
	RFP download
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 
	N/A

· 

	2
	Worksheet download
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 
	N/A

· 

	3
	Appropriate info
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 

	4
	Ease of GME navigation
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 

	5
	ADE/ESS contact
	4=Highly satisfied

· 
	3=Satisfied

· 
	2=Somewhat satisfied

· 
	1=Not satisfied

· 
	N/A

· 

	6
	Comments
	


1
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