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section i
summary
Introduction

Arizona has an ongoing need for specialized teachers of the visually impaired (TVIs) to serve our 2,000+ students with VI. Eighty percent of these students, who have various visual conditions and often have other disabilities, are currently served in public schools with support from itinerant teachers.

The University of Arizona, Department of Disability and Psychoeducational Studies (UA/DPS), is one of about 25 universities nationwide that prepares education personnel in VI and is the only university in Arizona with this graduate-level specialization program. UA/DPS offers a part-time program that combines two on-site weekend meetings in Phoenix with Internet delivery of selected course content. The combination of on-site and Internet instruction provides a balance between direct instructor contact in class and the flexible, individualized advantages of Internet delivery.
This grant is designed to help public education agencies (PEAs) ensure the provision of appropriate educational services by highly qualified educators to students with VI by providing tuition assistance to teachers or other qualifying individuals that meet the UA/DPS and Arizona Department of Education, Exceptional Student Services (ADE/ESS), eligibility criteria.
ADE/ESS will provide tuition scholarships to qualified students to complete the UA/DPS’s Teacher of Students with Visual Impairments program requirements as long as:

1. Federal IDEA funds are available to support this program
2. The PEA, as the designated fiscal agent, maintains its commitment as outlined in this RFP and specified in the approved grant application and Tuition Agreement signed by the district or charter school’s superintendent, local special education director, and student.
3. The student remains eligible to receive tuition assistance as outlined in the RFP and specified in the approved scholarship grant application and Tuition Agreement signed by the PEA’s superintendent, local special education director, and student.
For a student to receive this scholarship grant, the employing PEA must be willing to act as the designated fiscal agent; track student progress; and make a good faith effort to employ the student as an education professional with VI service responsibilities for five years after the certificate is awarded. The PEA may reduce or negotiate the number of service years after the student receives the certificate based on unexpected life situations that may occur.
The student must remain in good standing in the UA/DPS program through the duration and may be expected to contribute his or her expertise within the PEA in the area of VI for five years after receiving the certificate.
PEA Eligibility Criteria

A nonprofit PEA that serves students with disabilities aged 3 through 21 is eligible to receive funding through this grant as the designated fiscal agent of an eligible candidate if it has:
1. Submitted the most recent special education census and/or is serving students with special needs
2. Applied for current year IDEA Basic Entitlement funds
3. Received approval from ADE/ESS for the revised policies and procedures aligned with IDEA 2004

Absence of this approval will negate eligibility to receive this and other IDEA discretionary funding.

Candidate Eligibility

A candidate is eligible to receive the tuition scholarship if he or she:

1. Is a legal resident of Arizona

2. Has an Arizona teaching certificate in any area (or)

Is a paraprofessional serving students with disabilities for a minimum of two years and has a bachelor’s degree

3. Has an undergraduate 3.0 cumulative GPA (suitable, motivated candidates with slightly lower GPAs may be accepted on a provisional basis)

4. Meets all necessary UA/DPS requirements and prerequisites and is accepted into the UA/DPS’s Teacher of Students with Visual Impairments program
Interested candidates should contact the UA/DPS program advisor for information about program admissions and program requirements:

Dr. Irene Topor
520-626-3863
ilt@u.arizona.edu
Specialization in Visual Impairment 
Department of Disability and Psychoeducational Studies
University of Arizona
PO Box 210069
Tucson AZ 85721-0069

The university link to the TVI program information for perspective TVI candidates is http://www.coe.arizona.edu/visual_impairment
Funding Distribution
Funding will flow through and be disbursed by the PEA, as the designated fiscal agent, to the university to pay tuition on behalf of the student who claims a financial hardship or to the student to reimburse him or her for self-paid tuition.
important notice: We do not expect that the grant will be approved and funding disbursed in time for a PEA to pay the tuition to the university for a student who claims a financial hardship. If this happens, the PEA must be willing to cover the student’s tuition with another local funding source. The local funding source may be reimbursed when the grant is approved, and the initial disbursement of funds is received.
The program is funded on an annual fiscal year basis. Online grant application templates and instructions for submission of Requests for Continued Funding (RCF) for successive years (years 2 and 3) will be posted in the Grants Management Enterprise (GME) website on or around March 1 before the next grant year; and the participating PEAs and students will be notified to prepare for the upcoming year at that time. The successive year grants must be submitted by June 30 to reduce the possibility of funding interruption.

Annual Program Years
Year 1:
September 1, 2012 – June 30, 2013
Year 2:
July 1, 2013 – June 30, 2014
Year 3:
July 1, 2014 – June 30, 2015
Grant Submission Deadline

There is no grant submission deadline at this time. The grant template will remain active in the GME system to accommodate PEAs that need time to coordinate efforts with the UA/DPS, the student, and ADE/ESS.

We recommend that the grant be submitted and the supplemental documentation be forwarded as soon as possible since the Fall 2012 classes start in September.
All grant applications must be submitted online through the GME. Online submission is not site or port restricted, however, it is common logon restricted. One may submit an online application from any computer that has Internet access as long as that person has GME common logon permission. To verify common logon permission status, contact the ADE Support Center at 602-542-7378 or enterprise@azed.gov.

Grant Approval

The following must be in place before the grant receives official web approval:

1. ADE/ESS receives confirmation from the UA/DPS program advisors that the student has been accepted into the Teacher of Students with Visual Impairments program.
2. The PEA demonstrates the ability and willingness to provide appropriate support to the student.
3. The Supplemental Information Packet (SIP) is received from the student or district or charter school.
Annual Completion Report Requirements

The PEA and student will submit a joint annual fiscal and programmatic completion report through the GME after each program year. The completion report supplement and instructions will be posted in the GME on June 30 of each program year. The completion report submission deadline is September 28. Students must forward original official transcripts of courses taken during the year by the completion report deadline to ADE/ESS. Failure to provide the original official transcripts will delay completion report approval and, potentially, the release of tuition funds for the following year.

Contacts for Assistance

UA/DPS program advisor:

Dr. Irene Topor, 520-626-3863, ilt@u.arizona.edu
Grant issues:

Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov
Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov (for Chart of Accounts/USFR questions)

Common logon:

ADE Support Center, 602-542-7378, enterprise@azed.gov
GME online technical difficulties:

Grants Management Office, 602-542-3695, grants@azed.gov


Grant Funding
Budget

This section outlines funding allowances and restrictions for the grant’s budget.

	Excess Cost Requirement

The excess cost requirement means that the PEA must spend a specified minimum amount for the education of its children with disabilities before Part B funds are used. Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the school district or charter school as a whole.

Excess Costs/Nonsupplanting

The PEA uses funds provided under Part B of the Act only for costs that exceed the amount computed under 34 CFR §§300.184 and 185 and that are not directly attributable to the education of children with disabilities.

Each applicant must assure the state education agency (SEA) that the PEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case, to supplant those state and local funds.

To meet the non-supplanting requirement, the total amount or average per capita amount of the state and local school funds budgeted by the PEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. In other words, the budget amount must at least equal the total or the average amount from the preceding fiscal year. Allowances may be made for:

· Decreases in enrollment of children with disabilities;

· The termination of costly expenditures for long-term purchases such as the acquisition of equipment and the construction of school facilities;

· The replacement of personnel and qualified, lower-salaried personnel; or

· The termination of the obligation to provide a program of special education to a particular child with a disability who is in an exceptionally costly program.

Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues. If none of the allowances above apply, the applicant must make sure that the expenditures meet or exceed previous year’s expenditures, excluding Fund 011.




Carryover

Carryover of funds from year to year is not allowed. If there are excess funds at the end of the year, it is the common practice of the ESS Funding Unit to reduce the following year’s grant amount by that amount rather than require the return of these funds.

Capital Outlay

The purchase of capital outlay or other equipment or furniture is not allowed with this grant’s funds.

Funding Allowances and Guidelines
The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, was revised effective July 1, 2007. Line item placement of allowable expenditures for IDEA capacity- building grants, including this grant, follows.
· Tuition assistance for classroom teachers (identified as instruction) should be placed under Support Services 2100, 2200, 2600, 2700.

· Tuition assistance for support professionals such as physical therapists, etc. (identified as non-instruction) should be placed under Support Services - Admin 2300, 2400, 2500, 2900.

For clarification on these budget placements, contact Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov.
note: Consult your finance director or tax attorney to determine if federal and state taxes will be owed by the student for tuition benefits received through this grant.

The following list includes the items that may be funded by this grant and line item placement of funding for different situations.
1. Personal Services, Employee Benefits 6200

Tuition reimbursement made to a student
2. Purchased Professional and Technical Services 6300

Tuition payment made directly to the university
Available to students with a demonstrated financial hardship that is supported by the PEA

3. Approved Restricted Indirect Cost

Indirect cost at the designated fiscal agency’s current approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. If approved rates are available, the GME system will automatically calculate the indirect cost amount; but the applicant must manually place this amount in the appropriate cell to be added to the total grant amount. If the approved rates are not available, the system will not allow you to enter indirect cost. An approved grant may be amended later to include indirect costs at the approved rate(s). No other administrative costs are allowed.

The grant will pay tuition only, which includes the mandatory fees. Other program-related costs such as textbooks and registration fees must be paid by other funding sources or the student.

Tuition and Fees Schedule
Tuition is based on the university’s Tuition and Fees Schedule for Fall 2012. It is the most current tuition information available. If tuition rates increase during the program year, an amendment may be submitted through the GME to increase the grant amount. 
Use the Tuition and Fees Schedule to calculate the tuition needs of the student during this program year. Use the amount in the last column to calculate tuition. All program classes are worth three units except the internship. Internship units may be split up over the three-year period. If tuition increases during the year, the designated fiscal agent may submit a grant amendment to increase the total grant amount to cover the increased tuition amount.
Resident Graduate Outreach Courses
Fall 2012

Regular Tuition & Fees

http://www.bursar.arizona.edu/students/fees/index.asp
Term: Fall 2012

Campus: Main Campus

Academic Career: Graduate

Academic Program: Not Listed

Residency: Resident
	Units 
	Tuition 
	Mandatory Fees (rounded up)
	TOTAL

(rounded up)

	1 unit
	$729 
	$87 
	$816

	2 units
	$1,458 
	$144
	$1,602

	3 units
	$2,187 
	$201
	$2,388

	4 units
	$2,916 
	$258
	$3,174

	5 units
	$3,645 
	$315
	$3,960

	6 units
	$4,374 
	$372
	$4,746

	7+ units
	$5,101 
	$468
	$5,560


Payment Schedule
Release of the initial cash disbursement will occur on the first day of the month following web approval. Unresolved budget issues such as line item placement revisions will result in a delay of the release of funds.
A Cash Management Report must be submitted by the 18th of each month to comply with Cash Management requirements, even if the report is for $0.00.


section ii

pea supplement

There are several narrative responses in this section of the grant application. Each narrative should be limited to 500 words; however, the GME application template will accept text up to 7,500 characters including spaces. Importing text that is greater than 7,500 characters will prohibit saving a page and may result in lost data.

We suggest that you conduct a word/character count and a spell check before importing narratives to the GME application template. An approved grant application is a public record, which allows anyone access to view your grant. To maintain the appearance of professionalism, ADE/ESS may require you to correct misspelled words or grammatical errors prior to grant approval.

note: Each student will have a university-assigned cooperating teacher whose role is to observe and provide written feedback on lessons taught by the student; complete mid-term and final evaluations of the student during each semester; and provide recommendations for teaching improvement and for resources to enhance the student’s teaching effectiveness. Neither the PEA nor the student will be required to locate a cooperating teacher.

Project & Finance Contacts

Contact information provided on this page will help to establish and maintain communication between ADE/ESS staff and the designated fiscal agent. The individuals identified here will be notified of grant approval, completion report instructions and timelines, and other grant-related issues.
In the Grant Planner, identify
· Special education director: Name, telephone number, and email address
· Project coordinator: Name, telephone number, and email address

· Finance office contact: Name, telephone number, and email address

Public Notice Assurance

The designated fiscal agent must document public (constituent) notification of an awarded grant. This will include ways in which the general public, especially those who have an interest in the provision of special education and related services to students with VI, including parents, can be kept informed of the progress of a student participating in this program.
In the Grant Planner, mark the methods employed by the district or charter school to meet the Public Notice Assurance requirement.

Tuition Payment & Recovery of Funds

The designated fiscal agent must establish policies and procedures for the disbursement and recovery of grant funds that align with the circumstances that follow.
Tuition shall be reimbursed to the student by the designated fiscal agent upon presentation of proof of successful completion of coursework. Proof of successful completion of a course is a copy of a university-generated course grade(s) or documentation that a student will be on a semester probationary period due to his or her failure to meet the 3.0 GPA requirement.

If a student has a financial hardship that is supported by the PEA as described in section iii student supplement, Student Information, payment of tuition shall be made directly to the university by the designated fiscal agent. The designated fiscal agent is still responsible to monitor the successful completion of coursework through the collection of documentation and take appropriate steps for a student’s failure to meet the 3.0 GPA requirement.
A student who is released from the program for non-compliance with program standards may be required to return tuition to the designated fiscal agent.
In the Grant Planner, confirm agreement to questions 1 and 2 below and draft a brief narrative for question 3.
1. Tuition Reimbursement: The PEA agrees to reimburse tuition to the student upon presentation of the university’s grade statement as proof of an acceptable grade. The exception to this is a student who has a financial hardship; however, course grades must still be collected and monitored, even though grades will be posted after payment of tuition to the university.
2. Financial Hardship: In the case of a financial hardship, the PEA agrees to pay tuition costs directly to the university. If there is a delay in the grant’s approval and initial disbursement of funds, ESS recommends that the PEA consider another funding source to pay the tuition. The local funding source may be reimbursed with grant funds after the grant is approved.
3. Recovery of Funds: The PEA must have policies and procedures in place for the recovery of tuition from the student under limited conditions and the return of these funds to ADE/ESS through the normal annual completion report process. Based on the student’s failure to meet university performance and grade requirements or the UA/DPS program advisor’s decision to release a student for non-compliance to program standards, tuition will be paid back by the student and returned to ADE/ESS through the completion report process. Describe your procedures for the recovery of any tuition funds.
Needs Assessment
The Needs Assessment will describe the PEA’s current or anticipated need for a TVI.
In the Grant Planner:
1. Provide the number of students with VI currently enrolled in the district or charter school
2. Describe up to five of your students with VI, including:
a. Their ages
b. Their primary disabilities
c. Their secondary disabilities
d. Specific education and related service needs as identified in their IEPs
3. Describe challenges in meeting the needs of these students and the VI student population in general
	vi student requirement disclaimer

ADE/ESS recognizes that the number of students identified with VI may fluctuate and that a district cannot guarantee the enrollment of these students from year to year. We are more interested in expanding the state’s pool of qualified TVIs  in the public school system to meet the needs of this population when services are required than holding a district to the unrealistic expectation of always having students with low incidence disabilities enrolled in its schools. A demonstration of the PEA’s current or anticipated need for a TVI might address this type of situation. A district that is concerned that only a few, or even no, enrolled students with VI may disqualify it from receiving this tuition scholarship grant should contact ADE/ESS to discuss this issue.

· Lisa Andrew, 602-542-4466, Lisa.Andrew@azed.gov
· Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov



Local Support
The tuition scholarship grant will pay tuition costs only. Tuition includes the mandatory fees that are listed in the university’s Tuition and Fees Schedule (see section i summary, Tuition and Fees Schedule, page 5). All other costs must be paid by local funding or by the student. The amount of PEA-funded local support should be discussed with the student prior to the submission of the grant application. ADE/ESS does not require the district or charter school to pay for all of the additional expenses.
Items of anticipated local support are:
· District-employed cooperating teacher (if available) salary for 10–15 one-hour meetings over the three-year program

· Student salary for 10–15 one-hour meetings over the three-year program

· Administrative staff salary for monitoring and tracking student progress and grant management

· One-time non-degree enrollment fee, $35
· Estimated cost for program-related travel expenses (mileage, lodging, and meals)

· Textbooks, $545

· Estimated cost for Internet, facilities, and equipment use

Textbooks that are needed by the student are part of the anticipated local support needs. Below is a list of required textbooks, their costs, and a web address to assist in the purchase of the materials.

	Course
	Textbook
	Publisher
	Cost

	SERP 520: Low Vision and Visual Functioning
	Corn, A.L. Erin, J.N. Eds. (2010). Foundations of low vision: Clinical and functional perspectives. Second Edition.  NY:  American Foundation for the Blind.


	www.afb.org
	$90.00

	
	Cassin, B. and Solomon, S.A.B. (2006). Dictionary of eye terminology. (6th ed.). Gainesville; Triad Publishing Company.


	www.amazon.com
	$50.00

	
	D’Andrea, F.M. & Farrenkopf, C., Eds. (2000). Looking to learn: Promoting literacy for students with low vision.  NY: American Foundation for the Blind


	www.afb.or
	$50.00

	SERP 521: Introduction to Visual Impairments and Deaf-Blindness
	Erin, J. N. & Spungin S. (2004). When you have a visually impaired student with multiple disabilities in your classroom: A guide for teachers. New York: AFB Press.


	www.afb.org
	$22.00

	
	Fogg, L. (2007). Traveling blind: Lessons from unlikely teachers. Ukiah, CA: Medusa Muse Press.


	www.amazon.com
	$13.00

	
	McNear, D. & Torres, I. (2004). When you have a visually impaired student in your classroom: A guide for teachers. New York: AFB Press.


	www.afb.org
	$22.00



	SERP 522: Orientation & Mobility for Teachers of Individuals with Visual Impairments

	No textbook required
	
	$0.00

	SERP 523a: Braille I (Literary code)
	Holbrook, M.C., D'Andrea, F.M. & Sandford, L. (2010). Aschcroft's programmed instruction in Braille. (4th ed.). Nashville, TN: SCALARS Publishing.


	http://www.scalarspublishing.com/
	$70.00

	
	Wormsley, D. P. & D’Andrea, F. M. (1997). Instructional strategies for Braille literacy. New York: AFB Press.


	www.afb.org
	$30.00

	SERP 523b: Braille II (Nemeth, formatting, music, and foreign language)
	Livingston, R. (1997). Use of the Cranmer abacus (2nd ed.). Austin, TX.
	www.tsbvi.edu
	$15.00

	
	Roberts, H., Krebs, B. M., & Taffet, B. (1978). An Introduction to Braille mathematics. Washington DC:  Library of Congress.
	www.aph.org
	$63.00

	SERP 524: Methods of Teaching the Visually Impaired
	Koenig, A.J. & Holbrook, M.C. (2000). Foundations of education (Second Edition). Volume II.  Instructional Strategies for teaching children and youths with visual impairments. NY:  AFB Press.


	 www.afb.org
	$90.00

	
	Koenig, A. J. & Holbrook, M. C. (1993). Learning media assessment of students with visual impairments. Austin, TX: Texas School for the Blind and Visually Impaired.


	www.tsbvi.edu
	$30.00

	SERP 593 Internship
	No textbook required
	
	$0.00




section iii

student supplement
There are several narrative responses in this section of the grant application. Each narrative should be limited to 500 words; however, the GME application template will accept text up to 7,500 characters including spaces. Importing text that is greater than 7,500 characters will prohibit saving a page and may result in lost data.

We suggest that you conduct a word/character count and a spell check before importing narratives to the GME application template. An approved grant application is a public record, which allows anyone access to view your grant. To maintain the appearance of professionalism, ADE/ESS may require you to correct misspelled words or grammatical errors prior to grant approval.

Student Information

The information provided here identifies the student and may describe a student’s financial hardship.  The student should identify himself or herself with a first name initial and last name only.
1. Student’s first initial and last name.
2. Provide an email address that will remain active throughout the three-year program, including during the summer months when school is not in session. This may not be your work email address if the work email address is shut down during the summer months.
3. Hardship statement: Under certain financial hardship circumstances, allowance can be made (with PEA endorsement) for tuition to be paid to the university rather than be reimbursed to the student after grades are received. If you believe you have a financial hardship, briefly describe your circumstances.
Student Questionnaire

Respond to the following questions.

1. List any training you have completed in the past five years related to VI (e.g., workshops, conferences, site-based training).
2. Briefly describe your experiences with children or adults with VI (e.g., two years in an elementary school as a teacher of students with disabilities including VI students; parent of a child with VI).
3. Write a personal essay that describes your interest in the university’s VI program. Include how you plan to use this certificate, with what populations, and any other related goals (e.g., improving my skills as a special educator).

2013 Course Plan

Identify the courses that the student plans to enroll in during the first year of the grant. Classes may not start before September 1, 2012. Summer session classes may not start after July 1, 2013. All courses listed in this section must align with the budget.
The Phoenix course offering is:

· Fall 2012: SERP 520: Low Vision and Visual Functioning
· Spring 2013: SERP 524: Methods of Teaching the Visually Impaired
Some students may choose to add to this course plan or select different courses that will be offered at the Tucson campus.
The Course Plan will include:

· Semester (e.g., Fall 2012)
· Number of units
· Course number

· Course name
TVI Specialization Class List
School Years 2012 – 2014
The following is the program course plan for 2012–2014 with the anticipated semesters when the courses will be offered.

	semester
	course description
	units

	Fall, Spring
	SERP 400: Survey of Exceptional Students

Introduction to historical, legal, pedagogical, and social issues underlying services in special education and rehabilitation. Provides an overview of the characteristics of persons with exceptionalities and disabilities as well as the services available.

This course is a prerequisite to entering the program. A candidate wishing to apply for admission who has not already completed this course or its equivalent must satisfactorily complete it.
Grant funds may not be used to pay the tuition for this prerequisite course.

	3

	Fall

or
Summer
	SERP 521: Introduction to Visual Impairments and Deaf-Blindness
An overview of educational services for the student with visual impairments and multiple sensory impairments. An emphasis is placed on the psychosocial effects of visual impairments on the individual and means of compensating for those effects.

	3

	Spring
	SERP 520: Low Vision and Visual Functioning
Anatomy and physiology of the eye; implications of visual disorders including visual field losses; introduction to optics; use of optical and non-optical aids in classroom settings. Graduate-level requirements include writing at least one paper and one additional item.

	3

	Summer
	SERP 522: Orientation & Mobility for Teachers of Individuals with Visual Impairments
Methods of teaching orientation and mobility skills to visually impaired and blind students. Emphasis on the school-aged child, with particular attention to concept development, orientation skills, pre-cane skills, personal safety, and independent ambulation, including an introduction to long-cane techniques.


	3

	Fall
	SERP 524: Methods of Teaching the Visually Impaired
Curriculum development and adaptation in various educational programs; adaptation of classroom materials; procedures for use with blind/partially sighted children and youth; emphasizes teaching academic and non-academic skills and in educating students with non-disabled peers. 

	3

	Spring
	SERP 523a: Braille I (Literary code)

Fundamentals of Braille reading and writing, methods of teaching Braille and preparation of materials.


	3

	Summer
	SERP 519b Assistive Technology in Visual Impairment

Assessment/instruction of assistive technology for people with visual impairments. Students will use, analyze, and apply hardware and software for blind and low-vision users, including those with multiple disabilities. Lesson planning and curricular applications are included.

	2

	Fall
	SERP 523b: Braille II (Nemeth, formatting, music, and foreign language)

Advanced Braille codes, including Nemeth (mathematical), music, foreign language, and computer; includes instruction in the use of the abacus for mathematics and instructional methods including materials preparation.

	3

	TBD
	SERP 593 Internship (360 contact hours teaching visually impaired students under university supervision)

Specialized work on an individual basis, consisting of training and practice in actual service in a technical, business, or governmental establishment. May be repeated: an unlimited number of times; consult your department for details and possible restrictions.

	8


Supplemental Information Packet (SIP)
To complete the application process and receive approval for tuition assistance, a student must forward copies of the following supplemental documents to the ADE/ESS designee. The designee’s name and address are located at the top of the SIP Cover Sheet. The SIP includes:

Letters of Reference

As part of the UA/DPS’s application process, the university requires each candidate to submit three letters of reference from individuals who are knowledgeable of that person’s professional work and can address performance in the areas of leadership, scholarship, and written communication (e.g., college professors and administrative superiors). Original, signed letters should be forwarded to UA/DPS to fulfill university program entrance requirements. A copy of each must be sent to ADE/ESS as part of the grant application. DO NOT send unsigned copies, as these will not be accepted. It is standard business practice to maintain copies of all documentation that is submitted. ADE/ESS will not provide copies the documents that are submitted.
Letter of Interest

The UA/DPS requires a letter of interest from the student that describes his/her background and interest in the VI program. The original, signed letter of interest should be mailed to UA/DPS to fulfill university program entrance requirements. A copy of the letter of interest must be sent to ADE/ESS as part of the grant application.
Tuition Agreement

The tuition agreement defines the partnership responsibilities of the student, district or charter school, and ADE/ESS. It must be signed by the superintendent of schools, local special education director, and student. The original must be sent with the copies of the letters of reference and letter of interest to ADE/ESS.
You may request a copy of the SIP with instructions for submitting the required documentation, contact Celia Kujawski at Celia.Kujawski@azed.gov.

ADE/ESS is not responsible for a SIP that is
1. Not received and does not have proof of delivery/receipt. For this reason, return receipt request is recommended when the supplemental information is posted.

2. Mailed to the wrong address.



grant process survey
ADE/ESS is interested in your perceptions of the online GME process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you. Please provide comments that will allow us to make targeted adjustments to the system and process.
Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied
N/A (available to #4 only)
1. Rate the RFP download (e.g., the RFP was informative; adequately descriptive; easy to follow and use)

2. Rate the Grant Planner download (e.g., the Grant Planner was easy to use; facilitated development of grant application)

3. Rate the appropriateness of the information required in the grant application.

4. The GME online application was easy to navigate.

5. If you had direct contact with any ADE/ESS staff regarding this grant and/or the application process, rate the helpfulness of the assistance provided and the staff courtesy offered to you.
6. Comments: Please provide comments that will allow us to make targeted adjustments to the system and process. If you were somewhat satisfied or not satisfied with any item, please identify what was problematic so that we can fix it.
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