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Exceptional Student Services
Recruitment and Retention
Grow Your Own Program

Teacher of Students with Visual Impairments Specialization Program
Grant Name: 2014 IDEA – TVI Certificate

Funding Source: Individuals with Disabilities Education Improvement Act (IDEA)

Non-competitive Grant

SUPPLEMENTAL INFORMATION PACKET
Cover Sheet
This Supplemental Information Packet (SIP) includes:

1. The Cover Sheet

2. A copy of your signed letter of interest

3. Copies of three signed letters of recommendation
4. Original signed Tuition Agreement

Complete this SIP according to the instructions and mail all four parts postmarked by June 30, 2013, to the designee below unless otherwise instructed by the local project coordinator:

Celia Kujawski

Attn:  2014 IDEA – TVI Certificate
1120 N. Val Vista Drive, Unit 27

Gilbert, AZ 85234

note: ADE/ESS recommends that the SIP be mailed to the ADE/ESS designee with proof of postmark (e.g., documentation of delivery/receipt). We are not responsible for:

1. A SIP that gets lost and does not have proof of delivery/receipt.

2. A SIP that is incorrectly addressed and does not get rerouted to the designee.

3. Maintaining a copy of the SIP for your records. It is good business practice to copy all documentation for your files prior to mailing it to the ADE/ESS designee.

Please type in all text and form fields in this Cover Sheet and the Tuition Agreement. do not print or write. Use the Tab key to move to the next form field.

If you need an electronic copy of this SIP, you may contact Celia Kujawski at 602-432-3213 or Celia.Kujawski@azed.gov.



Student Information

	District/Charter Holder
	     

	Local Project Coordinator
	Name
	Telephone
	Email

	
	     
	     
	     

	Candidate (first, middle, last)
	     
	     
	     


Letter of Interest Place Holder

	Replace this page with a copy of the signed letter of interest that describes your background and interest in the visual impairment (VI) program.

The original letter of interest should be sent to the University of Arizona (UA) as part of your program admittance package.

note: An unsigned letter of interest is not acceptable. You should not have included an unsigned letter in your UA program admittance package. If you did, however, you must sign it before submitting it to ADE/ESS as part of the grant application package.



Letters of Recommendation Place Holder

	Replace this page with copies of the three signed letters of reference from individuals who are knowledgeable of your professional work and can address performance in the areas of leadership, scholarship, and written communication (i.e., college professors and administrative superiors).
The original signed letters should be sent to the University of Arizona as part of your program admittance package.

note: Unsigned letters of recommendation are not acceptable. You should not have included unsigned letters in your UA program admittance package. If you did, however, you will need to have them signed by the letter originator before submitting them to ADE/ESS as part of the grant application package.
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Exceptional Student Services
Recruitment and Retention
University of Arizona

Teacher of Students with Visual Impairments Program
Tuition Agreement

	STUDENT’S LEGAL NAME (FIRST NAME, MIDDLE INITIAL, LAST NAME
	     

	PUBLIC EDUCATION AGENCY (PEA)
	     


This Tuition Agreement confirms that:
1. The student is a legal resident of Arizona.

2. The PEA is the designated fiscal agent for the tuition assistance grant and agrees to:
· Reimburse the  student for tuition upon receipt of official university grade notification showing a minimum “B” grade per course or documentation that a probationary semester has been granted by the university program advisor due to a low grade; (or)

· Pay the student’s tuition directly to the university in a timely fashion prior to the start of the semester for a student who has documented a financial hardship. This option requires the collection of official university grade notification showing a minimum “B” per course after completing the courses to confirm compliance or documentation that a probationary semester has been granted by the university program advisor due to a low grade.
3. A minimum “B” grade per course is the standard set by the university, but one probationary semester will be allowed if the student falls below; or a case-by-case decision regarding the student’s standing may be made by the university program advisor if there are extenuating circumstances. The PEA shall monitor the TVI student’s compliance with the grade requirement and take appropriate action if the student becomes non-compliant as described in #7 below.
4. University policy allows an incomplete to be given if a student has finished the majority of requirements for a course and has a legitimate reason for not completing it (e.g., illness; inability to finish a practicum due to the absence of students with visual impairments that the student should be teaching). It is the responsibility of the student to follow through with the course instructor to complete requirements within a mutually agreeable time period. The PEA shall monitor the student’s work toward turning an incomplete into a grade that meets the university standard.
5. The student shall receive appropriate services and materials described in the PEA Support section of the approved tuition assistance grant application. The PEA and student should discuss the local support before submission of the tuition assistance grant application so that the sources of additional financial or other commitments are understood.

6. The PEA shall monitor the student’s progress to encourage academic successes and continued program participation eligibility. This will include collecting and maintaining copies of observation notes, written feedback on lessons taught by the student, and mid-term and final evaluations that are written by the cooperating teacher. The Arizona Department of Education, Exceptional Student Services (ADE/ESS), may request copies of this documentation at any time during the student’s participation in the program.

7. The PEA shall implement the policies and procedures described in the approved grant application for reclaiming tuition by the student under limited conditions and the return of these funds to ADE/ESS through the normal annual completion report process. The PEA in collaboration with the ADE/ESS director of Recruitment and Retention may waive this if extraordinary conditions exist.
8. An annual programmatic and fiscal completion report shall be submitted through ADE’s Grants Management Enterprise (GME) by September 28 after the end of each program year/grant cycle (July 1–June 30) by the PEA. The student shall submit original official transcripts of grades for courses taken during the program year to the ADE/ESS designee by September 28 after the end of each program year as part of the completion report requirements.
9. The PEA shall employ the student as a special education teacher with visual impairment (VI) responsibilities for five years after completing the program. The PEA in collaboration with the ADE/ESS director of Recruitment and Retention may adjust the length of the service contract depending on unexpected circumstances.
	
	
	
	
	

	Superintendent/Charter School Director
	Date
	
	Director of Special Education
	Date

	
	
	
	
	

	TVI Student
	Date
	
	ADE/ESS Director of Recruitment and Retention
	Date


TVI SIP 2014
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