ARIZONA DEPARTMENT OF EDUCATION (ADE)

P. L. 107-110 - NO CHILD LEFT BEHIND ACT of 2002

Title I-D – Neglected and/or Delinquent Program

Subpart 1 - State Agency Programs

The purpose of the Title I-D, Prevention and Intervention Programs for children and Youth who are Neglected, Delinquent, or At-Risk, is to improve educational services for children and youth in local and state institutions for neglected or delinquent children and youth so that such children and youth have the opportunity to meet the same Arizona Academic Standards that all students in the state are expected to meet; to provide such children and youth with the services needed to make a successful transition from institutionalization to further schooling or employment; and to prevent at-risk youth from dropping out of school and to provide dropouts, and children and youth returning from correctional facilities or institutions for neglected or delinquent children and youth, with a support system to ensure their continued education.  A state agency is eligible for this subpart if it provides education for children and youth in institutions for neglected or delinquent children and youth, in community day programs for neglected children and youth, or in adult correctional institutions.  

DOCUMENTATION

For purposes of applying for federal funds, the state agency has the responsibilities of an LEA in that it is required to submit an application for ADE review and approval, and must MAINTAIN ADEQUATE DOCUMENTATION OF PROGRAM COMPONENTS AND ACTIVITIES FOR A PERIOD OF THREE YEARS AFTER THE FINAL COMPLETION REPORT HAS BEEN SUBMITTED for local dissemination, evaluation purposes, and program audit and review.  However, the agency MUST maintain records for longer than THREE years for unresolved audit findings.

Any LEA has the option to use any format or systematic means for documenting program activities, purposes, rationale, etc.  However, the agency is responsible and must be certain that the ESSENTIAL ELEMENTS of the program information have been recorded in any locally designed formats to ascertain their completeness under statutory and regulatory requirements.  The assurances with the LEA Consolidated Plan and the NCLB Annual Consolidated Application describe some of the activities that must be documented.

APPLICATION PROCESS

Each agency must submit a yearly application that establishes a budget for the year.  Note the following regarding the application process for this year:

· All applications will be submitted on the ADE Internet Web Site (www.ade.state.az.us) through a direct link from the Grants Management HOME page and will be due October 18, 2002.  

· Only State agencies should use the Title I, Part D – State Agency on-line application.  

· Applications cannot be submitted without complete answers to the questions in the Supplemental Application Section.  A list of the questions is attached below.

To apply electronically: Electronic submission greatly reduces the processing time and improves the accuracy of the data/information you submit.  The direct link to the Grants Management Home Page is http://www.ade.az.gov/gme/.  If you do not have Internet access, contact the Regional Training Center (RTC) in your area for assistance.  A list of the RTCs is attached. 

Grants Management users must now use the Common Logon to access the secure grants processes. If you already have a Common Logon account, please use your existing userID to access the Grants Management Enterprise system.  If you are a current signor on the General Statement of Assurance (the contract between the LEA and the ADE that assures the LEA will follow all ADE policies and procedures pertaining to the programs for which the LEA is applying) but do not yet have a Common Logon account, please call the ADE Support Center at 602-542-7378 (or 1-866-577-9636 from outside the Phoenix metro area) to obtain your Common Logon userID.  If you are not a current signor on the General Statement of Assurance but routinely enter data on behalf of your entity, a current signor on the General Statement of Assurance must contact the Grants Management Office at 602-542-3452 to assign you data entry (but not submission) rights.

INSTITUTION-WIDE PROJECTS (Section 1416)

A state agency that provides free public education for children and youth in an institution for neglected or delinquent children and youth (other than an adult correctional institution) or attending a community-day program for such children and youth may use funds received under this subpart to serve all children in, and upgrade the entire educational effort of that institution or program if the State agency has developed a comprehensive plan for that institution or program that contains the eight components as listed in Section 1416.  The plan must be approved by the ADE prior to the implementation of an institution-wide project.  (See Attachment 1)

On-Line APPLICATION INSTRUCTIONS

COVER PAGE

· Enter the name of the Project Director/Contact.

· Enter the Phone Number.

· Enter the Project Period Begin and End Dates. 

BUDGET PERIOD begins July 1, 2002 and ends June 30, 2003.  According to the Business Rules sent to the LEA from the ADE Grants Management Office, funds generally are granted for one fiscal year beginning July 1 and ending June 30 of the following calendar year.  All state and federal grant awards are subject to the specific terms of the grant; however, exceptional circumstances, such as a summer school program, may permit extending the program period through an amendment. 
· Enter E-mail Address

· Read the additional assurances for the Title I, Part D – Neglected and/or Delinquent Program for State Agencies and select the “I Agree” button.  For your convenience they are listed below:

BUDGET LINE ITEMS

For assistance in completing the FY 2003 Budget Line Items Report, refer to the Chart of Accounts and Expense Classifications—Uniform System of Financial Records (USFR).  If you have questions or need further assistance, please call the School Finance Operations Unit of the Arizona Department of Education at (602) 542-5695, or the Accounting Service Division of the Office of the Auditor General at (602) 553-0333.  Additional copies of the USFR may be purchased from the Arizona Department of Education, Central Distribution, by calling (602) 542-3088.

· Enter budget amounts for each line item under identified programs.

· Indirect Costs (rate is automatically computed).  Each program has a limit on what percent of the funds can be designated indirect costs.  The LEA will be unable to exceed that limit.  The LEA may choose to use more of the funds in the program and establish a smaller indirect cost than the limit.  Indirect costs are unallowable for property or fixed asset purchases.  Note: Some programs may limit indirect cost expenditures.

· Capital Outlay / Fixed Assets (Correct line item is automatically active.)

School Districts Only — Enter the budget amount for Capital Outlay. Textbooks, workbooks, study aids (including instructional software) and library books should be coded as supplies.  Note: Some programs may restrict capital outlay expenditures.

· Verify Line Item Totals and Project Budget Total Amounts do not exceed allocation amounts.

FY 2003 BUDGET DESCRIPTION 

· Enter under the appropriate Function and Object Code brief descriptions of the program costs (see examples below).  It is important that the amounts reflect expenditures appropriate to the requirements of the program. 

Use of Funds – Allowable expenditures under Title I-D programs include:

· Acquisition of equipment

· Support for supplemental educational services to those students identified as failing or most at-risk of failing to meet Arizona Academic Standards

· Costs of meeting evaluation requirements

· Transition set aside – At least15% and not more that 30% of the allocation must be set aside for transition services as described in Section 1418. (See attachment 1.)

· Verify Total amounts for EACH Line Item Total and Project Budget Total do not exceed allocation amounts.

PAYMENT SCHEDULE

· Enter the requested payment amount the LEA will need for its first month’s payment. Additional payments from the balance of funds will be made from RSP (remaining scheduled payments) to the LEA by submitting monthly cash management reports.  Final payment schedule will be determined by ADE.

REMINDER:
Payments may be interrupted if the LEA accumulates excess cash or fails to submit cash management reports on time or does not provide the Annual Report by the designated due date.

Supplemental Application Data

Select Save/Continue to proceed to the Supplemental Application Section. Directions are available for each section by selecting the bold headings or at the top of each page.  A summary of the items is included in this packet. You may download this file from the Application Downloads in the Grants System to your computer to complete the narrative answers, then copy and paste them into the on-line application.  Since you will not be able to submit your application without completing the Supplemental Application section, all data will be submitted on line. 

CONTACT INFORMATION – Enter the following information in the appropriate line:

1.
Name of Title I-D Program Coordinator 


2.
State Agency Name


3.
Street Address


4.
City, State  

5.
Zip Code

6.
Title I-D Contact Phone (area code) xxx-xxxx

7.
Title I-D Contact Fax     (area code) xxx-xxxx

8. Title I-D Program Coordinator E-mail Address

9. Transition Coordinator(s) 

(Each facility or institution must appoint a transition coordinator, the person who is responsible for issues related to the transition of students from the facility to locally operated programs.)

10.
Transition Coordinator(s) Contact Phone(s), if different from above.

11 
Transition Coordinator(s) E-mail Address(es)

ASSURANCES

An agency submitting an application for funds under the Title I, Part D – Neglected and/or Delinquent Program for State Agencies of the No Child Left Behind Act of 2001 is required to file this set of assurances with the Arizona Department of Education.  Please read each carefully as the agency will be held accountable.  All assurances must be checked.  For your convenience, they are listed below:

The applicant agency assures the Arizona Department of Education:

 FORMCHECKBOX 

that in making services available to eligible students in adult correctional facilities, priority will be given to those who are likely to complete incarceration within a 2 year period;

 FORMCHECKBOX 

that the agency will assist in locating alternative programs through which students can continue their education if the students are not returning to school after leaving the institution; 

 FORMCHECKBOX 
 
that the agency will work with parents to improve the educational achievement of their student and to prevent the student’s further involvement with delinquent activities;

 FORMCHECKBOX 

that the agency will work with students with disabilities in order to meet an existing individualized education program and will notify the local school if such students (a) are identified as in need of special education services while in the institution and (b) intend to return to the local school;

 FORMCHECKBOX 

that the agency will work with dropout students to encourage them to reenter school after incarceration or provide the student with the skills necessary to gain employment or earn a secondary diploma or equivalent if the student does not intend to return to school;

 FORMCHECKBOX 

that teachers and other staff are trained to work with students with disabilities and other students with special needs; and 

 FORMCHECKBOX 

that the agency program under this grant will be coordinated with any programs operated under the Juvenile Justice and Delinquency Prevention Act of 1974 or other juvenile justice and delinquency prevention programs.

Program Narratives

For each item enter a brief but comprehensive description.  

1. Describe your program and strategies used to provide participants the same the opportunity to meet Arizona’s Academic Standards as all students.   

2. Describe the procedures used to assess the academic needs of students at risk of failing. Describe how you include the AIMS and Stanford 9 test results in this assessment. 

3. Describe the procedures used to assess the non-academic needs of the students.

4. How the does the program enable the agency to support and meet the five goals and the associated indicators of the NCLB Interim Plan (see attachment)?

5. List the other appropriate state and federal programs, vocational and technical education programs, dropout prevention programs, and special education programs that are coordinated with your program?  Describe the coordination specifically for each one. 

6. How do the correctional facilities coordinate with LEAs or alternative education programs attended by incarcerated children and youth prior to their incarceration to ensure that student assessments and appropriate academic records and credit accrual records are shared jointly between the correctional facility and the LEA or alternative education program?

7. Describe the professional development that will be provided to teachers and other staff. 

8. List the business partners and in what capacity each is involved in providing training and mentoring for participating youth. 

9. Describe any additional services to be provided to children and youth, such as career counseling, distance learning, and assistance in pursuing employment and post-secondary education opportunities.

PROGRAM EVALUATION PLAN 

10. How will the agency evaluate its programs?  What changes have been made to improve the program based on the results of the most recent evaluation?

TRANSITION SERVICES


11. Enter your total allocation for FY2003.


12. Enter the amount of required transition services set-aside for FY2003 (not less than 15% but not more than 30% of total allocation in item above).


13. Indicate the type of activities the transition set-aside will be used to support. 



Transition from the state institution to an LEA (w/o HS diploma or GED)



Re-entry for post-HS (w/ HS diploma or GED)




Preplacement




Worksite schools – business partnerships




Counseling 




Placement in higher education




Financial aid counseling




Job placement


14. Describe the transition activities selected in question 13. 

INSTITUTION-WIDE PROGRAM
1. Does the agency operate an Institution-wide Program?   

2. Date of approval of Institution-wide Plan by ADE.  

3. Describe how the agency consults with experts and provides the necessary training for teachers and other instructional staff to enable them to carry out the project effectively. 

Questions regarding Title l, Part D Programs for State Agencies should be directed to Carolyn Tanner by calling (602) 542-5812 or by email at ctanner@ade.az..gov .  For technical difficulties with On-Line Applications, please contact Grants Management directly by e-mail at grants@ade.az.gov or at (602) 542-3452.

Title I, Part D FY 2003 Application Instructions
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