
Adequate Yearly Progress (AYP) Appeals Process 
 
Procedure and Timeline 
 
PROCEDURE 
 

The Adequate Yearly Progress (AYP) Appeals Process developed by the Arizona 
Department of Education (ADE) provides districts and schools the opportunity to appeal 
2006 – 2007 AYP determinations.  In accordance with Title I, Section 1116 of the No 
Child Left Behind Act of 2001 (NCLB), the ADE will allow districts and schools to 
appeal their respective AYP determinations for statistical and/or substantive reasons. 
 
Major Changes from the Previous Years 

1. AYP statistical appeals:  Statistical appeals can only be used if there are data 
discrepancies.  
 
  All student information in the testing file is updated by matching test 
records to SAIS. The most important step you can take to ensure that the data 
used in the evaluation is correct is to have correct SAIS IDs associated with the 
test records. Correcting SAIS IDs can be done through the SAIS ID correction 
application available through the “AZ LEARNS / Adequate Yearly Progress 
(NCLB)” link on the common logon. In the very rare event you need to correct 
student program memberships or enrollment in SAIS you must submit a Data 
Corrections Request Form available online at 
http://azed.gov/azlearns/DCRTitleIIIAMAO2007.pdf.  Complete the form and fax 
it to Research and Evaluation at (602) 364-0887. You will be informed when the 
window has been opened. You do not have to submit this form if you are not 
correcting information in SAIS. Statistical appeals will not be granted if the 
underlying data is not corrected. In order for the statistical appeal to be processed, 
the data correction request form has to be filed with Research and evaluation by 
5pm on August 10th, 2007 and the updated data should be submitted to SAIS by 
August 15th, 2007 by 5:00pm.  

 
2. English Language Learners cannot be appealed out of AMO calculations this 

year.  
3. Students who received non standard modifications cannot be appealed out of 

percent tested calculations.  
4. Identify students with SAISID numbers in the appeal. 

 
Step 1: Data Correction 
 

The first step in completing the AYP Appeals Process requires all districts and 
schools to review all data in order to confirm its accuracy.  The data correction has to be 
done utilizing the AZ LEARNS/Adequate Yearly Progress (NCLB) Application through 

1                              AYP Appeals Process                                                                      Arizona Department of Education  

http://azed.gov/azlearns/DCRTitleIIIAMAO2007.pdf


the Common Logon located at the ADE’s Website.  Data correction took place June 13th 
– July 18, 2007.  In the application, schools/districts were asked to verify and correct: 
 

• SAISID numbers 
• All other data should be corrected in the SAIS system.  The data in SAIS will 

overwrite the data in AIMS tables  
 

It is important to note that districts and charter holders solely responsible for 
verifying information for their districts and schools.  If a district or charter holder did not 
verify the information for its district and schools through the correction process, the ADE 
assumed the schools on file and the data available were correct as listed.   
 
 
Step 2: Appeal Application 
 

Administrators choosing to appeal a district or school AYP determination must 
complete the AYP Appeal Application(s), which is accessible via the Common Logon 
during the specified appeal timeframe in order to indicate the exact issue(s) of appeal(s).  
Appeals will only be accepted through the website application.  Appeals sent to ADE via 
email, fax, or mail/delivery will not be accepted. 
 
Districts and schools are able to appeal AYP determinations in two categories:  data 
(statistical) and non-data (substantive) reasons – districts and schools are not limited to 
one category and are able to appeal in both if necessary.   
 
Statistical Appeals 
 
Appeals based on statistical arguments can argue one or more of the following: 
 

1. Calculation of 95% tested.  This includes appeals that address the accuracy of 
enrollment data and/or number of test documents in the analysis. 

2. Calculation of AMO. This includes appeals that address the accuracy of inclusion 
of students based on whether the student was there for the full academic year.  

3. Calculation of additional indicators: attendance (elementary schools) and 
graduation rate (high schools). 

 
Substantive Appeals 
 

Districts and schools that appeal based on substantive arguments can argue that 
mitigating circumstances, outside of the district’s/school’s control, negatively impacted 
the quantity or quality of test data.  This includes circumstances that affect test 
conditions, test scores, percent tested, and/or additional indicators (attendance – 
elementary schools, graduation rate – high schools). 
 
Important Notes for the Appeal Process 
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Administrators that choose to appeal a district or school AYP determination must 
clearly articulate the issue(s) they believe merit an appeal through the AYP appeal 
application.  Administrators must submit evidence that the issue(s) they believe merit an 
appeal directly result in a significant decrease in student academic achievement as 
demonstrated on AIMS and/or a decrease in student participation during the 
administration of AIMS.  The evidence must be submitted to ADE at the time the appeal 
submitted.  Failure to provide this evidence will result in the appeal not being granted.  
Evidence submitted after the appeal deadline closes will not be considered.  Once appeals 
are submitted through the Common Logon, the school/district/charter will receive an 
email verifying that the appeal has been received. 

The district or school administrator is expected to provide all additional 
information/evidence to assist in the appeals process.  Only those requests for additional 
information that are provided during the specific timeframe allotted are included in the 
appeal process.  Requests submitted after the specified timeframe will be excluded from 
the appeals process.  Unsolicited additional information submitted after the appeal 
deadline will not be accepted.  
 
Both district and school AYP determinations are separate and distinct.  Districts and 
schools have to submit separate appeals for both if necessary.  Appealing the school 
determination will not have an impact on the district determination.   
 
 
Step 2: Appeal Resolution 
 

After all appeals are submitted and the appeal window closes, the ADE will begin 
to process the appeals.  Appeals are addressed categorically, not necessarily in the order 
received, so the fact that a district or school submits its appeal during the first day of the 
appeal window does not mean it will necessarily receive a decision first during the 
resolution process.  The appeal resolution process is implemented in three stages.   
 
Stage 1 – Statistical Appeals Process 

All appeals of a statistical nature based on data discrepancies are reviewed. 
 

Appeals that challenge the calculation of 95% tested, AMO calculations and/or 
attendance/graduation are processed by verifying that the information taken from the 
Student Accountability Information System (SAIS) and the numbers used in the 
calculations are true and accurate. 
 
Note:  It is the responsibility of the school/district/charter to ensure that the 
information reported to SAIS was accurate and the district’s/school’s numbers 
match those reported to ADE.   
 

All statistical appeals need to be supported with compelling evidence.  For 
example, if the percent of students tested objective is not met in the ELL subgroup 
because of the miscoding of ELL students on the test, evidence of miscoding needs to be 
provided.  Simply stating “ELL numbers at ADE don’t match the district’s or school’s” is 
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not compelling; ADE needs to know why the numbers are different; meaning that 
particular student needs to be identified as miscoded.  Student identification numbers 
have to be submitted to identify the student. In order for a statistical appeal to be 
processed the correct information has to be submitted to SAIS in the specified time 
frame.  
  
Stage 2 – Substantive Appeals Process 

Substantive appeals are resolved in a committee process.  All committee members 
represent a diverse background to ensure that appeals are considered from multiple 
perspectives.   
 

Once the committee is assembled, the appeals are evaluated utilizing an appeals 
rubric that evaluates the significance of the argument presented and how the 
circumstances presented in the argument affect the district’s or the school’s performance.  
The committee bases their decisions on the following criteria:   
 

1. Is the circumstance that affected the school outside the school’s control?  If the 
district or school is negligent in its test administration and/or data collection, the 
appeal is not deemed relevant and the appeal is not considered.  For example, if 
the district or school forgot to test a certain class in a certain grade and 
remembered after the test window closed, that circumstance is not outside of the 
district’s/school’s control and therefore not a valid argument for appeal.  
Conversely, if the district or school did test everyone and some of the testes were 
lost by the testing contractor, then that would be outside or their control. 

2. Does the special circumstance actually have an impact on the performance? 
Not all circumstances at a district or school impact test data.  For example, if the 
district or school has a death on campus, did the actual test environment suffer 
during the test week? Or was there an unforeseen dire circumstance that happened 
during the weeks of testing that affected student performance during the weeks of 
testing.  How did it affect the performance of students?    If the answers to these 
questions do not show adequate impact on testing environment, then the event 
most likely does not affect the actual performance at the district or school.  
Conversely, if it can be demonstrated that the event does influence the scores then 
that is a valid argument. 

3. Is this problem one that is recurring and likely to happen in the future?  
Appeals made based on policy(s) at the district or school that impact test 
collection/data results, which contradicts ADE/NCLB policy(s), are not accepted.  
For example, if the district’s or school’s enrollment numbers are inflated and they 
failed to make the 95% tested objective because the school does not withdraw 
students after the 10th consecutive missed day, opting instead to withdraw 
students after the 20th day, they can not appeal the enrollment figures because 
they are not following ADE policy and the problem is likely to happen again in 
the future if district/school policy does not change. 

4. Is the problem eligible for appeal?  Arguments that target NCLB regulations and 
ADE policy are not valid.  For example, districts or schools cannot argue that the 
95% tested threshold be lowered for their school or that certain subgroups be 
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excluded from the requirements.   
Note:  All students and subgroups have to be tested, attend school, and are 
expected to graduate. 

5. Did the district or school provide compelling evidence of the circumstance?  
Compelling evidence of impact needs to be provided to support all substantive 
appeals.  For example, if percent of students tested objective is not met, specific 
details to support the claim need to be provided with the appeal at the time it is 
submitted.  Simply stating “Students were absent and unable to make up the test” 
is not compelling; the committee needs to know why the students were unable to 
make up the test such as being extremely ill, suspended, incarcerated, or dealing 
with a family emergency for the entire test window.  Please provide supporting 
documents and details regarding each circumstance mentioned in the appeal. The 
information presented has to state in detail why the student was not able to attend 
the make up testing sessions.  
Note:  Please provide SAISID of students being referred to in the appeal.  

 
Appeal Resolution Notes 

 
If the district/school/charter submits both a statistical and a substantive appeal, the 
statistical appeal is evaluated first.  Only after the statistical arguments have been 
exhausted is the appeal sent to the substantive committee for evaluation. 
 
The appeals submitted should address the appropriate category.  Districts and schools 
need to be certain that if they failed in two AYP categories that the appeal addresses both 
deficiencies.  Some appeals submitted in the first year addressed only one deficient area.  
While those arguments were compelling in that criterion, the overall AYP designation for 
the school did not change because part of the AYP designation was not addressed in the 
appeal. 
 
Districts and schools need to be certain to provide all information/support when 
submitting the appeal; late information to support the appeal will not be accepted (unless 
ADE specifically asks for additional information as noted above). 
 
Again, both district and school AYP determinations are separate and distinct.  
Districts and schools have to submit separate appeals for both if necessary.  
Appealing the school determination will not have an impact on the district 
determination or vice versa.   
 
Stage 3 – Notification of Result Sent to Districts and Schools 
 

Once all appeals are resolved, notifications are sent to the districts and/or schools 
that filed appeals.  The contact person of record for the district/school will receive an 
email from Achieve with directions as to how to access appeal information via the 
Common Logon when the appeal has been processed.  Districts and schools are notified 
before the final public release of the AYP determinations as to the outcome of the appeal 
process.  All appeals are final.   
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