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Completion Report Instructions
Introduction

Grants funded through federal sources require a completion report to be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this two-year grant is July 1 – June 30. The online completion report is activated on the ADE Grants Management Enterprise (GME) on June 30 at the end of each grant year and must be electronically submitted through the common logon by September 28. GME common logon is a protected area on the ADE web site and requires access permission.

If you do not have common logon permission established through your district or charter school, and you have the responsibility to file the required programmatic reports, you must work with your education agency’s business office for assistance and to coordinate fiscal and program reporting. If you need additional clarification, please contact Celia Kujawski, 480-926-0884, e-mail Celia.Kujawski@azed.gov.

Grant Purpose

This grant provided limited support to school teams from targeted elementary schools serving students in grades K – 3 that have demonstrated low performance in math to attend the Arizona Students Achieving Mathematics Academy (ASAMA).
GME Activation Date: June 30, 2009
Submission deadline:  September 28, 2009

Requests for Assistance

Requests for assistance regarding this completion report should be directed to: Celia Kujawski, telephone 480-926-0884, e-mail Celia.Kujawski@azed.gov.



Programmatic Year-end Report

Completion Report Instructions
These instructions will help to identify team and student successes and other data that is significant to the ongoing assessment of this training’s effectiveness. Please carefully review the document and use the worksheets provided within to develop the programmatic completion report. ADE/ESS requires a comprehensive report of each team’s movement toward achieving the training objectives. An inadequate report will be rejected until enough information is provided to satisfy the programmatic report requirements. This will result in delays in completion report approval and the disbursement of second year funding.

Note that the GME does not have spelling, grammar, and punctuation check capability, nor is it able to count characters (each narrative box allows a maximum of 7,500 characters including spaces). For this reason and to avoid the loss of data due to an unexpected systems glitch, it is strongly recommended that the completion report narrative be developed off line. It is easy to copy and paste from the worksheets to the appropriate online text boxes. Rejection of a completion report with excessive errors will be left to the discretion of the ESS training coordinator and/or capacity building grant coordinator.

This is the team’s opportunity to share the successes that have been achieved to date due to the training, interventions, services, and strategies that have been implemented. The grant’s project coordinator and team should evaluate training activities and collaborate to draft the report.

Project Contact Information

Provide contact information for the person who is familiar with this project and can answer questions from the public about the training, training activities, and successful outcomes.
WORKSHEET
	Contact Information

	1 
	Project coordinator or contact person name
	

	2 
	Phone number (include correct area code)
	

	3 
	E-mail address
	


Each school team must complete the sections between the green bars that reflect their individual school’s successes and outcomes.
Overview Prior to Training
Provide an overview of the problem or situation prior to the start of the training. Explain the need for the school to participate.
1. Provide the name of the school with a participating ASAMA Team.

2. Describe the problem or situation that contributed to low math achievement that existed in the school prior to the start of the grant.
WORKSHEET
	Overview Prior to Grant
	Text Boxes

	1 
	School name
	

	2 
	Overview prior to grant
	


ASAMA Team

Full team participation in training and engagement activities was required.
Identify the school team members that attended the training and developed the school’s math action plan.

WORKSHEET
	Name
	Title

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Outcomes

ADE/ESS/CSPD anticipates that participation in ASAMA will result in team members’ increased ability to:

· Learn and apply strategies for teaching mathematics with emphasis on number and number sense for all students with and without disabilities.

· Utilize the Arizona academic standards to create mathematics instructional strategies for all students with and without disabilities.

· Analyze assessment data to drive mathematics instruction for all students with and without disabilities.

· Utilize assessment/progress monitoring throughout the school year.
· Develop and create a classroom center system utilizing the Student, Environment, Task (SET) process to enhance instruction in mathematics.

· Utilize a math tool kit to aid in differentiated instruction, accommodations, and modifications to enhance mathematics instruction for all students with and without disabilities.

· Create a research based action plan to improve and enhance mathematics instruction.
1. Describe how the team changed the mathematics instruction with respect to the teaching of number.

2. Describe how the Arizona standards were applied to the lesson planning of number. 

3. Describe how the collection of data and the use of progress monitoring helped in guiding the instruction delivered to students with and without disabilities.

4. Describe how mathematics learning stations using the SETT process were utilized at the school. 

5. Describe how the math tool kit aided in providing mathematics instruction to students with and without disabilities.

WORKSHEET
	Outcomes
	Text Boxes

	1 
	Change in math instruction
	

	2 
	Standards applied to lesson planning
	

	3 
	Data/progress monitoring guided instruction
	

	4 
	Use of SETT process in learning
	

	5 
	Use of math tool kit
	


Math Action Plan

Team engagement activities focused on the development of a math action plan. The math action plan outlines the strategies learned by the school team and the sharing of these strategies with other school staff to meet the goal of increasing student achievement in math on the AIMS test.

Each school team participating in ASAMA must describe the math action plan that was developed. Include in this description:

· Focus of the plan

· Implementation of the plan

WORKSHEET
	Math Action Plan
	Text Boxes

	1
	Math action plan
	


School Event Calendar

Each school team participating in ASAMA must describe professional development and other sharing events such as parent nights conducted from Jul 1 2008 – Jun 30 2009 to promote the ASAMA strategies learned during the second year training.
Provide the following information for each event:

· Event date

· Topic and a brief description of what was covered 

· Target audience (e.g., teachers, service providers, administrators, parents, support staff, etc.)

· Number of attending participants

WORKSHEET
	Event Date
	Topic/Description
	Target Audience
	# Participants

	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of this application process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Instructions

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

If you responded with a “2” or “1” to any question, please elaborate in the response comments narrative box directly beneath. Provide enough additional information that will allow us to make targeted adjustments.

	Satisfaction Survey

	1 
	The application download was useful and easy to use.
	4
	3
	2
	1

	2 
	“2” or “1” response comments
	

	3 
	Information required for the application was appropriate.
	4
	3
	2
	1

	4 
	“2” or “1” response comments
	

	5 
	The GME online application was easy to navigate.
	4
	3
	2
	1

	6 
	“2” or “1” response comments
	

	7 
	I received courteous and helpful assistance from ADE staff.
	4
	3
	2
	1
	N/A

	8 
	“2” or “1” response comments
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