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section i

summary

Introduction

Grants funded through federal sources require that a completion report be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this grant is July 1 – June 30. The online completion report template becomes active in the Grants Management Enterprise (GME) system on June 30, and the completion report must be electronically submitted through the common logon by September 28. The GME common logon is a protected area on the ADE web-site and requires access permission.

If you do not have common logon permission, and you have the responsibility to file the required fiscal and programmatic reports, you must work with your public education agency’s business office for assistance and coordination of fiscal and program reporting. If you need additional clarification, please contact the ADE Support Center at 602-542-7378 or enterprise@azed.gov.

Use this download for all 2012 IDEA Highly Qualified Paraprofessional and Paraprofessional Tuition Assistance grant completion reports. This will include the following:

· Highly Qualified Paraprofessional YEAR 4
· Highly Qualified Paraprofessional YEAR 5

· Paraprofessional Tuition Assistance

· Paraprofessional Tuition Assistance YEAR 2

· Paraprofessional Tuition Assistance YEAR 4

· Paraprofessional Tuition Assistance YEAR 5

Highly Qualified Paraprofessional

This grant was designed to help public education agencies (PEAs) increase the number of highly qualified special education paraprofessionals through college tuition assistance for a student to receive an associate’s degree in elementary education, early childhood education, or other special education or education-related associate’s degree; or in obtaining a speech-language pathology assistant (SLPA) license.

Paraprofessional Tuition Assistance

The purpose of this grant is to increase the number of highly qualified special education teaching and related service professionals through college tuition and textbook assistance to eligible educational paraprofessionals seeking:

· A bachelor’s degree in special education or elementary education with special education endorsement

· A bachelor’s degree in related service professions such as speech-language therapy, physical therapy, or occupational therapy

· An associate’s degree or coursework preparation to meet state SLPA license requirements

Submission Deadline

September 28, 2012
Students must forward original official transcripts to the ADE/ESS designee by this date to fulfill grant requirements before the completion report can receive web approval (see Transcripts, page 5, for mailing instructions).
Contacts for Assistance

Grant issues:

Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov
Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov (for Chart of Accounts/USFR questions)

Common logon:

ADE Support Center, 602-542-7378, enterprise@azed.gov
GME online technical difficulties:

Grants Management Office, 602-542-3695, grants@azed.gov


section ii

c-r supplement

This section will allow the Arizona Department of Education, Exceptional Student Services, (ADE/ESS) to fulfill monitoring and accountability responsibilities. Use the corresponding completion report worksheets to plan and develop responses to the questions asked. The worksheets follow the format below and, in turn, reflect the completion report template found in the Grants Management Enterprise (GME) system.
Fiscal Agent

The following pages should be completed by the district or charter school as the designated fiscal agent.

Project & Finance Contacts

Contact information provided on this page will help ADE/ESS establish and maintain communication with the designated fiscal agent.
· Special education director: Name, telephone number, and email address

· Project coordinator: Name, telephone number, and email address

· Finance office contact: Name, telephone number, and email address

Public Notice Assurance

The applicant must document public (constituent) notification of an awarded grant. The public notice should include ways in which the general public, especially those who have an interest in the provision of special education and related services to students with disabilities, including parents, were kept informed of student progress.

1. Check all the approaches to notification that the applicant incorporated during the grant period to fulfill the Public Notice Assurance requirement. If “Other” is checked, please specify.
· Newspaper advertisement

· Board meetings

· School site bulletin boards

· Library

· Website
· Other (specify)

Terminated Student

ADE/ESS awarded tuition assistance to the paraprofessional/student with the expectation that he/she would complete degree requirements and be a professional asset to the school and students with disabilities. We must account for students who received tuition assistance but were dropped from the program before they received degrees.

Complete this page if your student was terminated from the program during this program year before finishing degree requirements.
Skip this section if this is not applicable.
1. Student’s name
2. Describe the circumstances surrounding the student’s termination from the tuition assistance program.
3. Describe what has been done, if anything, to recoup tuition funds that were spent for this student during the program year.
Provision of Local Support
Describe the local support that was provided to the student during the program year.

1. Provision of support: Describe the services, interventions, resources, etc., that were pledged in the originally funded competitive grant application that were actually provided to the student during the grant year; some examples include regularly scheduled meetings between the project coordinator/mentor/tutor and student; tutoring during difficult coursework; use of facilities and equipment for online courses or homework research on the Internet; release time to attend classes or to participate in a practicum, an internship, or student teaching; and identification of materials and supplies needed by the student.
2. Service for tuition: The FY2012 Tuition Agreement, #12 states, “The district shall make a good faith effort to employ the student as a special education professional in the area of the degree after completing the program and meets certification/licensure requirements for [one year for 30 credits/hours earned]. The district may waive or adjust the length of the service contract depending on unexpected life events.” Before FY2012, grant requirements stipulated that assurances of an exchange of service be provided by the paraprofessional in return for payment of coursework. If the student graduated during the program year, identify the job title and description of the student’s new position within the district. If the district was unable to employ the graduate as a professional, briefly describe the circumstances; and describe efforts made to help the graduate find suitable employment in the area of his/her degree.
Student
The following pages should be completed by the student.
Reflection
The student should evaluate and document observed personal and professional growth, application of knowledge, skill development, and increased achievement of students with and without disabilities.
Student Information

1. Student’s name

2. Email address

3. Associate’s or bachelor’s degree (e.g., Associate’s Degree in Applied Science; Bachelor of Arts, Elementary Education with Special Education Endorsement); please do not use acronyms such as AAS or BAEE

4. Degree credit/hour requirement: Number of credits/hours required to complete the degree program (usually 60 for an associate’s degree; 120 for a bachelor’s degree)
5. Credits/hours earned to date: Total number of credits/hours earned by the end this program year that can be applied toward the degree, including transfer and life experience credits awarded and credits earned in past years
6. Anticipated graduation/completion date (MM/DD/YYYY)

Reflection
As you reflect on the impact that the past year in college/university has had on your personal and professional growth, draft that address each point below. Limit the response for each narrative text box to a maximum of 7,500 characters including spaces.
1. Identify the courses that you took and a brief description of each (information may be taken from the college/university course catalog or course syllabi);
2. Demonstrate your new learning in the classroom by citing examples of your own achievement as well as the success of students (with and without disabilities) resulting from the implementation of a new skill:
a. Discuss changes in personal attitudes, behaviors, or skills
b. Identify cause-effect relationships (e.g., implementation of a new strategy or technique/changes in attitudes, behaviors, or skills of students that are served by the paraprofessional in the classroom)
c. Analyze challenges

d. If you have completed field work (e.g., practicum, internship, student teaching) during the program year, describe your experience; identify any surprises, challenges, and/or obstacles that arose, and discuss what you did to meet/overcome them

3. Post-graduation (skip if not applicable): If you have completed graduation or program requirements, identify your new position/title and responsibilities.

Supervisor/Mentor Meetings
To be completed by students who received the first year of tuition assistance through the 2012 IDEA – Paraprofessional Tuition Assistance grant. All others may skip this page.
The Tuition Agreement, #6 states, “The district shall monitor student progress to encourage academic successes and continued program participation eligibility. This will include at least one face-to-face meeting per semester between the student and the district’s designated mentor to discuss issues that arise. Meeting topics and discussion shall be recorded and kept by the student. Semester meeting dates and brief summaries will be reported in the annual completion report; and ADE/ESS may ask to see the meeting notes at any time during participation in the program.”
Provide:

· Meeting dates
· Topics of discussion
Courses
Identify all courses that you enrolled in during the program year, including those that you dropped or in which you received an incomplete. Courses must have started after July 1, 2011, and before June 30, 2012, but they may have ended after June 30, 2011. With the exception of those that you dropped or in which you received an incomplete that was not resolved, the courses must have been paid for with this year’s grant. This information must match the transcripts.
· Name of college or university
· Course credits/hours

· Course number

· Course name

· Letter grade, or “W” for withdrawal, or “I” for incomplete

Transcripts

Students must mail the original, official transcripts to fulfill grant requirements. Copies of transcripts or internet/web-generated unofficial transcripts will not be accepted. Transcripts must have all grades posted for courses taken during the July 1, 2011 – June 30, 2012 grant year.

Official transcripts must be mailed by September 28, 2012, to:

Celia Kujawski

Attn: 2012 HQP/PTAG Transcripts
1120 N Val Vista Drive, Unit 27

Gilbert AZ 85234

Mentor
The following page should be completed by the student’s supervisor/mentor.

Mentor Observations
The supervisor/mentor should provide a brief summary (300 – 500 words) of noted improvements.

Mentor observations include:
a. Observed professional growth and personal maturity of the student.

b. Changes in the classroom environment as the student assumed greater responsibilities.

c. Supervisor/mentor name and position/title


completion report process survey

ADE/ESS is interested in the PEAs’ opinions of the completion report process, which include the appropriateness of any downloads and worksheets. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

N/A = (Regarding the download, “N/A” means that it was not used; regarding contact with ADE/ESS staff, “N/A” means that you did not have direct contact with ADE/ESS staff regarding this grant, either through personal conversation or email).

1. Completion Report Download: Rate the Completion Report Download (adequate instructions; easy to follow and use; etc.).

2. Appropriate info: Rate the appropriateness of the information required for the completion report.

3. Ease of GME navigation: Rate the ease in which you were able to navigate through the GME completion report template.

4. ADE/ESS contact: If you had direct contact with any ADE/ESS staff regarding this completion report and/or the completion report process, rate the helpfulness of the assistance provided and the staff courtesy offered to you. “N/A” will indicate that you did not speak with ADE/ESS staff regarding this grant.

5. Comments: Please provide comments that will allow us to make targeted adjustments to the system and process. If you were somewhat satisfied or not satisfied with any item, please identify the specific problem for you so that we may fix it.
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