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Completion Report Download
section i

summary

Introduction

Grants funded through federal sources require that a completion report be filed annually with the Arizona Department of Education (ADE) within 90 calendar days after the completion of each grant year. The annual project period of this grant is July 1 – June 30. The online completion report template becomes active in the Grants Management Enterprise (GME) system on June 30, and the completion report must be electronically submitted through the common logon by September 28. The GME common logon is a protected area on the ADE web-site and requires access permission.

If you do not have common logon permission, and you have the responsibility to file the required fiscal and programmatic reports, you must work with your public education agency’s business office for assistance and coordination of fiscal and program reporting. If you need additional clarification, please contact the ADE Support Center at 602-542-7378 or enterprise@azed.gov.

Grant Purpose

The purpose of this grant is to provide tuition assistance to qualified education personnel to complete the necessary courses to sit for the Academy for Certification of Vision Rehabilitation and Education Professionals (ACVREP) Orientation & Mobility Certificate.
Submission Deadline

September 28, 2012
Students must forward original official transcripts to the ADE/ESS designee by this date to fulfill grant requirements before the completion report can receive web approval (see Transcripts, page 2, for mailing instructions).

Contacts for Assistance

Grant issues:

Celia Kujawski, 602-432-3213, Celia.Kujawski@azed.gov
Ingrid Rope, 602-542-4064, Ingrid.Rope@azed.gov (for Chart of Accounts/USFR questions)

Common logon:

ADE Support Center, 602-542-7378, enterprise@azed.gov
GME online technical difficulties:

Grants Management Office, 602-542-3695, grants@azed.gov


section ii

c-r supplement

Completion of this section will allow the Arizona Department of Education, Exceptional Student Services, (ADE/ESS) to fulfill monitoring and accountability responsibilities. Use the corresponding completion report worksheets to plan and develop responses to the questions asked. The worksheets reflect the completion report template found in the Grants Management Enterprise (GME) system.
Student Information

1. Student’s name
2. Phone number

3. Email address

4. Name of certificate program
5. Number of credits/hours required to complete the program

6. Number of credits/hours completed to date

7. Anticipated completion date (MM/DD/YYYY)
8. Provision of support (Narrative)

Describe the services, interventions, resources, etc., that were pledged in the original competitive grant application that were actually provided to the student during the grant year. Some examples include regularly scheduled meetings between the project coordinator/mentor/tutor and student; tutoring during difficult coursework; use of facilities and equipment for online courses or homework research on the Internet; release time to attend classes or to participate in practicum/internship/student teaching; identification of materials and supplies needed by the student.

Completed Courses

Identify all courses that the student completed during the grant year. Courses must have started after July 1, 2011, and before June 30, 2012; but they may have ended after June 30, 2012. This information must match the transcripts.
· College/university
· Semester
· Course credits/hours

· Course number

· Course name

· Letter grade
Transcripts

Students must mail the original, official transcripts to fulfill grant requirements. Copies of transcripts or internet/web-generated unofficial transcripts will not be accepted. Transcripts must have all grades posted for courses taken during the July 1, 2011 – June 30, 2012 grant year.

Official transcripts must be mailed by September 28, 2012, to:

Celia Kujawski

Attn: 2012 O&M YEAR 2 Transcripts

1120 N Val Vista Drive, Unit 27

Gilbert AZ 85234

section iii

completion report process survey

ADE/ESS is interested in the PEAs’ opinions of the completion report process, which include the appropriateness of any downloads and worksheets. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

N/A = (Regarding the download, “N/A” means that it was not used; regarding contact with ADE/ESS staff, “N/A” means that you did not have direct contact with ADE/ESS staff regarding this grant, either through personal conversation or email).

1. Completion Report Download: Rate the Completion Report Download (adequate instructions; easy to follow and use; etc.).

2. Appropriate info: Rate the appropriateness of the information required for the completion report.

3. Ease of GME navigation: Rate the ease in which you were able to navigate through the GME completion report template.

4. ADE/ESS contact: If you had direct contact with any ADE/ESS staff regarding this completion report and/or the completion report process, rate the helpfulness of the assistance provided and the staff courtesy offered to you. “N/A” will indicate that you did not speak with ADE/ESS staff regarding this grant.

5. Comments: Please provide comments that will allow us to make targeted adjustments to the system and process. If you were somewhat satisfied or not satisfied with any item, please identify the specific problem for you so that we may fix it.
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