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Important Information

· Submit your application through the Grants Management System and e-mail your NCLB Consolidated Application Tables as an attachment to the NCLB Application Inbox at NCLBCONApp@azed.gov. The NCLB Consolidated Application Tables are in an Excel file that is found under Application Downloads in the Grants Management System.  Your application will not be approved without this file.  Applications with spreadsheets are due September 2, 2008.
· It is possible for justifications to be submitted and approved if funds are in amounts that are not within the required limits.  See Requirements and Justifications on pages 3-6 of these directions.
· The “FY 2009 Constitutionally Protected Prayer Policy Certification” is required for approval of your NCLB Fiscal Application.  However, it will not be available until September 2, 2008. Therefore, if you have a substantially approvable application submitted by September 2, 2008, your submitted FY2008 Constitutionally Protected Prayer Policy Certification will be sufficient to meet this criteria at that time.  You will still need to complete the FY2009 Policy, which is due no later than October 1, 2008.  Please note:  It will no longer be accessed through the Common Logon under Academic Achievement Reports.  When it is available, you will be notified how to access it.
NCLB Consolidated Application Tables:
· Title I Set Asides:  Title I Set Asides are either required or optional amounts in several categories that the LEA subtracts from the Title I total allocation before the funds are distributed to its Title I schools.  All set aside amounts must be entered in the Title I Set Aside Table (see tab at bottom) and must balance with your Title I expenditures.
Professional development:  No Title I funds may be used for highly qualified teacher purposes, except to support reading endorsements.

Neglected and/or delinquent student services:  These funds are for LEAs with neglected or delinquent student facilities within the district.  See Allowable Expenditures for N or D Set Aside in the NCLB Doc Library.

Summary of Certified/Professional FTEs and Summary of Classified/Clerical FTEs pages:  Procedures for describing FTEs funded in your NCLB Consolidated application have been revised.  These pages are used to provide detailed information; only summary information will be needed in the Line Items Descriptions area of the consolidated application.
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NCLB FY09 Fiscal Application Directions

Use the following directions as you complete your FY09 NCLB Consolidated Application.  This year’s application contains these programs: Title I-A, Title I-D, Title II-A and Title V-A.  The Supplemental Application Section requests Title I-A and Title II-A program information. 

Log on to the Grants System and select the 2009 No Child Left Behind (NCLB) Consolidated Programs – Titles I-A, I-D, II-A, V-A Application. Complete each step below.
1.
Enter contact names and e-mail addresses.  At least two are recommended. 

2.
Enter Budget Line Items – review the Ready Reference of Most Commonly Used Line Items for NCLB Programs or the complete USFR Charts of Accounts or USFR Charts of Accounts for Charter Schools in the NCLB Doc Library under Financial.  Note: See also Changes to the USFR for FY09 for the new coding requirements important to the NCLB Con App.  
3.
Enter Budget Descriptions – See sample NCLB Budget Description showing separation of TA and SW (see categories in box above) school expenses in the NCLB Doc Library under Financial Information/Sample Budget. 
          1000 – Instruction – for interaction with students only. REMINDER: All Title I teachers and instructional 

                      paraprofessionals must meet Section 1119 Highly Qualified requirements in order to be paid 

                      with Title I funds. 

           2100 – Support Services – substitutes for teachers attending PD, stipends for teachers for PD, staff at school
                      or LEA who deliver PD, coaches, T-I reading teachers’ HQ plan, mentors, parent liaisons, other support 
                      staff.

           2300 – Administration – Admin personnel only, such as program coordinators, office personnel
· The number of activities should be reasonable for amount of funding, especially under Administration, Capital, or Supplies.
· Identify Title I schools as Targeted Assistance (TA) or School Wide (SW1, SW2, or SW3) and separate TA and SW expenses in the NCLB Consolidated Application Tables (see School Selection tab).
· Enter summary of FTEs from Summary of Certified/Professional FTEs and Summary of Classified Clerical FTEs in the NCLB Consolidated Application Tables.  It is not necessary to repeat the list of individual schools and their staff. 
4.
Make sure all program activities and professional development activities are supplemental and aligned to the NCLB Interim Plan or NCLB Final LEA Consolidated Plan or Update #1, as applicable.  A large % of funds for supplies may raise a red flag for verification.  All items must be identified by TA or SW school name.

5.
Label each Title I set aside and clearly describe it in the line item descriptions.  Amounts listed in the Set Aside table found in the NCLB Consolidated Application Tables must balance. 

6.
All items must be identified by TA or SW school name.
7.       Complete the supplemental portion of the FY09 NCLB Consolidated Application.
Supplemental FY09 Application Section

1.
LEA Plan Assurance – Check the assurance pertaining to the following:

Ensure that the activities described in this application provide supplemental academic support and professional development that is aligned with the current NCLB Interim, Final LEA Plan or Plan Update #1 on file with the ADE.  Programs that do not align to the current NCLB Plan require updates to the Plan or changes to the application. NOTE:  Updates for FY09 will be required in December 2008 (exact date to be announced).  However, any changes to your plan that impact your NCLB Con App should be submitted in narrative form to your specialist prior to approval of your grants.  
2.
Transferability:


Determine level of eligibility to transfer:



Up to 50% if not in school improvement or corrective action




Up to 30% if in LEA Improvement (to be used for LEA Improvement activities)



0% if in corrective action


Carefully read application instructions and complete Transferability table.  See NCLB Doc Library for Transferability Guidance.  

3.
REAP-Flex Authority (For Small, Rural School Achievement Program eligible LEAs only):
Contact Lois Kruse at 602-542-7473 or Lois.Kruse@azed.gov  to determine your LEA’s eligibility.  Complete the budget table only if your LEA is eligible for the SRSA program.  See REAP Guidance.
4.  
Requirements and Justifications:

Read the following requirements and, if funds are not within the required limits, complete all justifications that are applicable to your LEA.  

Requirement 1 – Title I-A PD set aside for HQ Reading Teachers 

Section 1119 requires all teachers of core academic subjects to be highly qualified by the end of the 2006-2007 school year (extended deadline).  In addition to these requirements, all Title I reading interventionist teachers must have a reading endorsement.  To achieve this, LEAs may continue to set aside Title I funds to support course work that has already been written into a Highly Qualified Teacher Plan leading to the current 15-hour Reading Endorsement only.  
1.  Enter the number of teachers who need a Reading Endorsement.
2.  Enter the amount to be set aside for Reading Endorsement support from Title I-A.
Justification 1 (if applicable):  If no amount is budgeted and you have teachers requiring a reading endorsement, enter a brief explanation for why no funds are budgeted for this.
Requirement 2 – Services to Homeless Students
Section 1113 requires that LEAs shall set aside Title I funds as are reasonable and necessary to provide services to homeless students who do not attend Title I schools or to provide additional services not normally funded with Title I funds.  The minimum set aside is $100 or, for LEAs with an allocation of over $50,000, a minimum set aside of ½% of Title I funds is required. 

1.  Calculate the ½% and enter it in the table provided.
2.  Enter the amount to be budgeted, if less than ½% (minimum $100).
Justification 2 (if applicable):  Provide a brief explanation of why an amount less than ½% is needed.  Include other sources of funds or services that will be used in addition to Title I funds to provide these additional services to homeless students.  NOTE:  A justification for less than $100 will not be approved.
Requirement 3 – Public School Choice Transportation/Supplemental Educational Services


Check the box, if applicable:  
 FORMCHECKBOX 
 Our LEA does not have schools identified for improvement (skip to Requirement 4).
Section 1116 requires that LEAs with schools identified for improvement spend an amount equal to 20% of their Title I-A allocation divided as follows:

An amount equal to 5% for public school choice Transportation for students


An amount equal to 5% for Supplemental Educational Services (SES)

An amount equal to 10% for either or both, depending on demand 
An LEA may use other federal, state and local funds to support either public school choice Transportation or Supplemental Educational Services instead of Title I-A funds.  

1. Complete the following table:
	Enter 20% set aside amount (from total LEA allocation)
	

	PPA for SES 

(listed on allocation award letter or on the statewide allocation spreadsheet on the ADE website)
	

	# of students eligible for SES 

(total number of f/r lunch eligible students in schools in year 2 or higher of school improvement) 
	

	Maximum # of students who can receive SES 

(divide 20% amount by PPA) 
	

	Enter 5% of your LEA’s Title I allocation
	


NOTE:  All calculations in the above table (except # of students eligible for SES) are at the LEA level.

2. Complete the following budget table using the information in the table above:

	
 
	Title I-A funds
	Other funds (incl. in-kind)

	Budgeted amount for public school choice Transportation
	
	

	Budgeted amount for SES (beginning year 2)
	
	


Justification 3 (if applicable):  Provide a brief explanation of why the total set aside for Transportation/SES is less than 20%.  Include sources and amounts of other funds that will be used to support Transportation/SES. If using existing transportation to support choice moves, calculate the cost of transportation for regular students and credit as in-kind contribution to “Budgeted amount for choice Transportation.”  
Check the following assurance:

 FORMCHECKBOX 
If Justification 3 is approved, LEA agrees to provide reasonable access throughout the school year to offer public school choice transportation and supplemental services.  If demand increases above the projected budget, the LEA will amend its Title I project to reallocate sufficient funds to support the program or the LEA assures the ADE that it will make available additional resources from the other programs as outlined below to meet the increased demand.
Requirement 4 – School and LEA Improvement Professional Development Set Asides
School Improvement:  Section 1116 requires schools in School Improvement to use 10% of the school level budget on professional development.  
Check the box, if applicable:

 FORMCHECKBOX 
The LEA has no schools identified for improvement (skip to LEA Improvement Status below).
If the LEA has schools identified for improvement, complete the table below to calculate the required PD amounts.
	Name of Schools in Improvement
	Year of School Improvement
(1 = Yr 1; 2= Yr 2)
	10% of SCHOOL Title I Budget to be used for PD

	
	
	

	
	
	

	
	
	

	
	Total (calculated for you):
	


LEA Improvement:  In addition, LEAs designated for Improvement are required to spend 10% of the total Title I allocation for PD across the LEA.  If the LEA is in improvement, it may credit the PD expenditures of its schools in school improvement toward the overall LEA 10% requirement.  (See the table following LEA Improvement Status.)
LEA Improvement Status – Check one of the following:

 FORMCHECKBOX 
The LEA was not identified for federal LEA Improvement – no set aside required (continue to Requirement 5).
 FORMCHECKBOX 
 The LEA has been identified for LEA Improvement and has no schools identified for federal school improvement and will set aside the full amount for LEA-wide PD activities.
 FORMCHECKBOX 
The LEA has been identified for LEA Improvement and has schools identified for School Improvement.

	A.
	Calculate the 10% LEA PD requirement set aside (10% of Title I allocation) 
	

	B.
	Enter the total SCHOOL PD amount (from table above, if applicable) 
	

	C.
	Additional amount to be expended for LEA Improvement (A minus B). Enter this amount in Item #9 of NCLB Con App Tables – Title I Set Aside Table.
	


Requirement 5 – Uses of Title II-A Funds
Priorities: 

· Support for core academic content teachers to become Highly Qualified per NCLB definition 

The first priority for use of Title II-A funds is to provide assistance to any core academic content teacher in your LEA who does not meet the NCLB definition for HQ.  Each LEA is required to assist all such teachers in preparing an HQ Individual Teacher Plan and providing financial or other support to ensure all teachers are HQ. If any core academic content teacher is not HQ per NCLB, the application must show support for teachers with HQT Plans.  
· Professional Development for Continuous School Improvement 

Additional Title II-A funds may be used for professional development, recruitment/retention of highly qualified teachers and administrators.
· Class Size Reduction (CSR)

CSR should not exceed the LEA’s FY2002 allocation from the original Class Size Reduction Grant under IASA.  If more is requested, complete Justification 5-B.

CSR must be identified in your needs assessment, designed based on research, written into your LEA Plan, and annually evaluated for effectiveness in improving student achievement, especially in reading and mathematics.  See Arizona’s Title II-A Guidance for requirements for funding CSR teachers from Title II-A.  Federal funds cannot be used by the LEA to meet LEA class size policies or to add teachers due to LEA growth.  Class size may not exceed 18 in grades K-3 or 20 in grades above third grade.
Class size reduction staff funding may be disallowed or the justification to exceed the 2002 CSR budget may be rejected unless all core academic teachers are HQ.
1.  Title II-A funds budgeted for HQ teachers
Complete the following for your staff for the current (08-09) school year.  
Enter total number of teachers in your LEA who require an HQ Individual Teacher Plan:________

Justification 5-A (if applicable):  If you do not budget funds from Title II-A for this purpose, indicate:
 FORMCHECKBOX 
All teachers are HQ or 

 FORMCHECKBOX 
Other funds will be used as indicated in the table below

	Funding source of Assistance for Non-HQ Teachers

	
	Title V-A
	Other (local funds, grants, etc.)

	Tuition payment or reimbursement
	
	

	Test fees payment or reimbursement
	
	

	Other assistance 
	
	


2.  Title II-A funds budgeted for Class-size Reduction (CSR)
In an effort to avoid supplanting issues, LEAs applying to use Title II-A funds for CSR purposes must not exceed their FY2002 allocation from the original CSR grant.  Information on your allocation is available in the Grants Management System – Project Summary; fiscal year 2002; Class Size Reduction.  Class size reduction must be identified in your needs assessment, written into your LEA Plan, supported with research, and annually evaluated for effectiveness in improving student achievement.  Please review the Arizona’s Guidance for Title II-A Funding for details on implementing a CSR program.  
If your LEA is applying to use more than the FY2002 allocation for CSR purposes, complete the following:

	FY2002 CSR Amount
	

	Excess amount to be used for CSR
	


Justification 5-B (if applicable):  Provide a brief explanation why a greater amount is needed.  
Check the assurance below.

 FORMCHECKBOX 
If this Justification is approved, LEA assures the ADE that it has provided sufficient assistance to all of its core academic teachers so that they can meet the highly qualified requirements, that the professional development needs of the LEA as described in the PD plan have been funded, and that the CSR program is based on the current research as outlined in the Arizona’s Guidance for Title II-A Funding.   

IMPORTANT:  Submit your application through the Grants Management System and e-mail your NCLB Consolidated Application Tables as an attachment to the NCLB Application Inbox at NCLBCONApp@azed.gov. The NCLB Consolidated Application Tables are in an Excel file found under Application Downloads in the Grants Management System.  Your application will not be approved without this file.















New for FY09





NCLB Con App Tables:  Title I Set Asides Table and FTE pages:  please note minor changes.  Two spreadsheets have been added:  “Title II CSR Table” and “Title I-D.”


Title V-A:  This application is for carryover of FY08 funds only.  There will not be any FY09 funding.  Those LEAs that have carryover FY08 funds will enter a projected amount in this application.


School wide:  There are now three categories for school wide schools, based on funding used. 


SW1 = Title I funds only; SW2 = all federal funds; SW3 = all federal, state, and local funds.
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