



FY2010 IDEA Autism Spectrum Disorder

Renewal Application, YEAR 2

[GME Online Application Name: 2010 IDEA Autism Spectrum Disorder YEAR 2]
Sponsored by funds from the 

Individuals with Disabilities Education Act

Online Application Instructions
Purpose of the Grant

This is the second year of a two-year grant to support teams in a train-the-trainer approach to the development and delivery of local or site-based professional development that will increase effective teaching skills and knowledge for parents and educators working with children with Autism Spectrum Disorder.

Outcomes, YEAR 2
· Teachers will demonstrate knowledge and implementation of the following effective instructional strategies:
· Prompting

· Prompt-fading
· Initiation
· Generalization techniques
· Data collection

· Teachers will demonstrate the ability to develop effective and individualized environmental supports for students with ASD.

· Teachers will demonstrate the ability to design a classroom and classroom curriculum that results in a high degree of student engagement. 

· Teachers will create and implement an effective classroom management plan.

· Team will complete an action plan indicating how to continue capacity building within the school/ school district to meet the items on the ASD Training Implementation Checklist.

Renewal Application, YEAR 2
In order to receive funding for the second year of this grant, a second year renewal application must be submitted. This application is available online through the Grants Management Enterprise, Fund Alert, or Online Applications on March 1 (or shortly thereafter). You must submit the online grant renewal application by May 1. The GME will automatically shut off access to submit the application after May 1; and it will not be reactivated except under extreme circumstances.
Approval of the renewal application will allow the Arizona Department of Education to release up to 10% of second year funding as soon as possible prior to the previous year’s annual completion report submission so that there is little or no interruption of funds. The balance of second year funding will be held until that completion report has been submitted, evaluated, and approved.
Allowable Grant Amount
Second year funding is limited to the amount needed to support the team as outlined in Appendix A, Allowable Expenditures. Second year funding may not exceed the first year approved amount.
ADE/ESS/CSPD will continue to fund this project as long as:

· Federal IDEA funds are available to support this effort.

· Each school team maintains its commitment to attend all scheduled training sessions.

Online Renewal Application Activation Date

After March 25, 2009
Online Renewal Application Submission Deadline
May 1, 2009
This deadline is firm. If an eligible applicant fails to submit by the designated date, funding will be forfeited.
YEAR 2 Project Term

July 1, 2010 – June 30, 2011
Eligibility Requirements

A non-profit public education agency serving students with disabilities aged 3 through 21 is eligible to renew this grant funding if it has:

1. Submitted the most recent special education census and/or is serving students with special needs.

2. Applied for current year IDEA Basic Entitlement funds.

3. Received approval from ADE/ESS of the revised policy and procedures aligned with IDEA 2004. Absence of this approval will negate eligibility to receive this and other funding.

Requests for Assistance

Project or program issues or conditions: Requests for assistance on the grant’s project or program issues or conditions outlined within this RFP should be directed to Celia Kujawski, 480-926-0884, email Celia.Kujawski@azed.gov; or Andrea M. O’Brien, 480-219-2106, email andrea.m.obrien@cox.net.

Supplemental Data

Information provided in this section of the application will allow the Department of Education, Exceptional Student Services, Comprehensive System of Personnel Development, to fulfill monitoring and accountability responsibilities. Supplemental Data sections include:

· General Grant Information

· Project Contacts

· Estimated YEAR 1 Expenditures
· YEAR 1 Training Impact

· ASD Team

· Satisfaction Survey

General Grant Information

Project & Finance Contacts

Instructions

The contact information you provide here will help ADE/ESS to establish and maintain communication links between the department and the charter school or district administrative staff and team for fiscal and programmatic accountability.

The project coordinator is usually an administrative staff person who has common logon permission. This person should be kept informed of all grant activities and facilitate end-of-the-year programmatic reporting with the participating paraprofessionals and finance office contact.
The ESS Funding Unit also requires identification of a finance office contact.

	[Worksheet]
	Name
	Telephone
	E-mail

	Project coordinator
	
	
	

	Finance office contact
	
	
	


Estimated YEAR 1 Expenditures

Information provided in this section will give the ESS Funding Unit the data to confirm fiscal year-end obligations to education agencies participating in capacity building grants and calculate possible unused federal funds that may be reallocated to other important priorities. It is used for planning purposes only and does not mean that funding will be reduced for YEAR 2.

Instructions

Type the approved amount of your grant for the first year.
Provide a realistic estimate of the total amount of first year funds that will be spent by June 30, 2009.

	YEAR 1 Estimated Expenditures [Worksheet]

	FY2009 Approved grant amount
	Estimated expenditures by 06/30/2009

	
	


YEAR 1 Training Impact

ADE/ESS/CSPD is interested in gauging the impact of the first year of the grant-funded training on students, parents, and educators.
Instructions
Make a brief statement (100 words minimum) describing the impact or benefit that this grant-funded training has had so far on students and educators.

	YEAR 1 Grant Impact [Worksheet]

	1 
	Student & educator impact
	


ASD Team

This section will identify those who will be attending the second year Autism Spectrum Disorder Training. These people should have participated in the training during the first year; however, there may be exceptions. The team must consist of:
· Parent of a student with ASD

· School psychologist (if a school psychologist is not available to participate, an alternative team member with experience in assessment of children with ASD must be identified along with his/her position)

· Special education teacher

· Speech pathologist

· One additional optional team member chosen by the applicant; include name and position

ADE/ESS strongly encourages the appointment of a district or school administrator to the team attending second year training if one is not already part of the team. An administrator has the authority to commit resources and guarantee the implementation of the team’s plan after the training and grant have ended. ESS has learned that the greatest training effectiveness, success, and sustainability are accomplished by focused teams that include an administrator.
The team is required to attend all trainings. There will be no substitutes allowed for team members who are unable to attend any session. The team is responsible for informing an absent team member of training content.

This is not team member registration. Please be sure to formally register each team member on the ADE Calendar of Events when it becomes available.

Instructions

Identify all team members participating in YEAR 2 of the grant, which must include:
· Parent of a student with ASD

· School psychologist (if a school psychologist is not available to participate, an alternative team member with experience in assessment of children with ASD must be identified along with his/her position)

· Special education teacher

· Speech pathologist

· One additional optional team member chosen by the applicant; include name and position
· A district or school administrator, if possible
If there are new members joining the team that have not completed the first year training, please place an asterisk (*) by their names. This does not apply to the appointed administrator.
If the required school psychologist is replaced by another with experience in assessment of children with ASD, indicate that person’s position or job title and also include the following phrase: “Psychologist replacement”.

[Worksheet]
	Team Member Name
	Position/Job Title
	Telephone
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


New Team Member Justification

Team members participating in YEAR 2 of the training should be the same as those who attended YEAR 1 (except for an appointed administrator). There may be, however, exceptions. This section will provide ADE/ESS/CSPD with an explanation for adding any new team members to the school team.

Instructions
Provide the following information:
· Justification for adding a new team member who has not completed the first year school training.

· Contributions that the new member will bring to the team.

· The school team’s plans to coach the new member on team work to date.

Justification is not required for the addition of an administrator to the team.

	New Team Member Justification [Worksheet]

	1
	Name
	

	2
	Justification for adding new member
	


Satisfaction Survey

ADE/ESS/CSPD is interested in your perceptions of this application process. Please complete this online survey to the best of your ability. Your honest input will help us to improve our services to you.

Instructions

Using the Likert Scale below, choose which best fits your feeling for each question.

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

If you responded with a “2” or “1” to any question, please elaborate in the response comments narrative box directly beneath. Provide enough additional information that will allow us to make targeted adjustments.

	Satisfaction Survey [Worksheet]

	1 
	The application download was useful and easy to use.
	4
	3
	2
	1

	2 
	“2” or “1” response comments
	

	3 
	Information required for the application was appropriate.
	4
	3
	2
	1

	4 
	“2” or “1” response comments
	

	5 
	The GME online application was easy to navigate.
	4
	3
	2
	1

	6 
	“2” or “1” response comments
	

	7 
	I received courteous and helpful assistance from ADE staff.
	4
	3
	2
	1
	N/A

	8 
	“2” or “1” response comments
	


Appendix A

Funding Information

Excess Cost Requirement

The excess cost requirement means that the public education agency must spend a specified minimum amount for the education of its children with disabilities before Part B funds are used.  Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the school district or charter school as a whole.

Excess Costs/Non-supplanting

The public education agency uses funds provided under Part B of the Act only for costs that exceed the amount computed under 34 CFR 300.184 and 185 and that are not directly attributable to the education of children with disabilities.

Each Applicant must assure the State Education Agency (SEA) that the public education agency uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case, to supplant those state and local funds.

To meet the non-supplanting requirement, the total amount or average per capita amount of the state and local school funds budgeted by the public education agency for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available.  Allowances may be made for:

· Decreases in enrollment of children with disabilities;

· The termination of costly expenditures for long-term purchases such as the acquisition of equipment and the construction of school facilities;

· The replacement of personnel and qualified, lower salaried personnel; or

· The termination of the obligation to provide a program of special education to a particular child with a disability who is in an exceptionally costly program.

Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues.  If none of the allowances apply, the Applicant must make sure that the expenditures meet or exceed previous year’s expenditures, excluding Fund 011.

Indirect Costs

Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are also allowed with this grant funding. These are automatically calculated in the GME online application. No other administrative costs are allowed.

Carryover

Carryover of funds from year to year is not allowed. If, however, there are excess funds at the end of the YEAR 1, it is the common practice of the ESS Funding Unit to reduce YEAR 2 funds by that amount rather than require the return of these funds.
Capital Outlay

The purchase of capital outlay or other equipment or furniture is not allowed with this grant’s funds unless specifically stated below in Allowable Expenditures.
Allowable Expenditures

The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, has been revised effective July 1, 2007. Please note the line item placement of allowable expenditures for IDEA Capacity Building Grants that follows.

Expenditures that support the training of classroom teachers, instructional aides, and parents should be placed under Support Services 2100, 2200, 2600, 2700.
Expenditures that support training of administrative staff and other non-instructional staff, including professional service providers (e.g., occupational therapists, speech therapists, etc.) and non-instructional aides, should be placed under Support Services - Admin 2300, 2400, 2500, 2900.
1. Salaries 6100
· Substitute teachers and substitute service providers at the district or charter school rate for attendance by grant-funded team members at sessions on regularly scheduled school days
2. Employee Benefits 6200
Items listed in Salaries 6100 must have employee benefits listed at the district or charter school employee benefits rate.

3. Purchased Professional Services 6300
· Registration [required grant expenditure]
Team registration fee:
$500/team member

Team registration must be paid upon receipt of invoice. No partial registrations will be allowed.

2009 – 2010 Training Calendar

	DATES
	EVENT
	LOCATION

	October 22 2009

[Thursday]
	Curriculum Content:

· Initiation

· Motivation

· Generalization

· Engagement

· Prompt & Fading

· Perseverance 

· Transition

· Reinforcement

· Transition

· Data management

· Classroom management

· Mentoring/coaching

Implemented through sessions on:

· Independence

· Social Skills

· Communication

· Academic

· Consulting


	Hilton Garden Inn Phoenix Midtown
4000 N Central Avenue

Phoenix AZ 85012

	December 3 2009

[Thursday]
	
	

	January 21 2010

[Thursday]
	
	

	March 25 2010

[Thursday]
	
	

	April 22 2010

[Thursday]
	
	


4. Other Purchased Services 6500

· Mileage is calculated round trip @ $0.445/mile from school or district office to training site. The grant will pay for mileage for two vehicles. The training site location is:
Holiday Inn Express & Suites
9310 W Cabela Drive
Glendale AZ 85305
· Lodging and meal allowance
Limited funding will require double occupancy lodging when possible. The grant will pay for up to three rooms per night (four rooms may be required to accommodate a genders of a six-member team) to house grant-funded team members. Many teams may need to arrive on the evening prior to the training due to extended travel (e.g., Tucson to Flagstaff). Occasionally, a team may need an additional night’s lodging because of its remote home location in relation to the training site.

The grant will also pay for dinner for each night’s stay. Breakfast and lunch will be served on training days at the training site and are covered by the registration fee.

Additional meal costs incurred while traveling will be covered at the state rate and in accordance with state policy and procedures.
	Primary Destination
	Begin
	End
	Lodging
	Dinner

	Phoenix Metro Area
	Oct 1
	Dec 31
	103 + 10% tax = 113.30
	27

	
	Jan 1
	Mar 31
	141+ 10% tax = 155.10
	27

	
	Apr 1
	May 1
	109 + 10% tax = 119.90
	27

	
	Sep 1
	Sep 30
	103 + 10% tax = 113.30
	27


· Printing and binding of training materials

Expenses for printing and binding plus Supplies 6600 may not exceed 10% – 20% of the total annual grant amount

8. Approved Restricted Indirect Cost
Indirect cost at the applicant’s approved indirect cost rate and approved county indirect cost (if applicable) are allowed with this grant funding. These are automatically calculated in the GME online application. No other administrative costs are allowed.

If the GME system does not allow placement of indirect cost in Restricted Indirect Cost Rate 6910, place the 5% indirect cost amount in Operation of Non-Instructional Services 3000, Other Expenses 6800. You will be allowed to move this to the appropriate line at a later date. 
Example of Budget Line Item Descriptions

An applicant should budget grant funds in a manner that best meets the education agency’s needs but in accordance with what is required and allowed. The Standard Budget Format provided below demonstrates the manner in which expenses must be shown in the budget. Do not deviate from this format, as this will delay web approval due to required budget revisions.

	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700

	Salaries
	6100
	
	2 teacher substitutes x 100 x 5 days =1000
1 teacher stipends = 200
Teacher team leader stipend = 400

	Employee Benefits
	6200
	
	5% ERE = 1125 [use your own ERE rate]
Items listed in Salaries 6100 must have employee benefits listed at the applicant’s employee benefits rate

	Purchased Professional Services
	6300
	
	3 teacher/parent registrations x 500 = 1500

	Other Purchased Services
	6500
	
	200 round trip miles x 3 trips x 0.445 = 267

2 teacher/parent Oct lodgings x 113.30 = 226.60
1 teacher/parent Dec lodging = 113.30

2 teacher/parent Jan lodgings x 155.10 = 310.20

1 teacher/parent Mar lodging = 155.10

2 teacher/parent Apr lodging x 119.90 = 239.80

	Supplies
	6600
	
	Additional training materials & library resource materials (identified by name) = 1250

	Other Expenses
	6800
	
	Parent incentive = 200

	Support Services - Admin 2300, 2400, 2500, 2900

	Salaries
	6100
	
	Non-instruction substitutes x 100 x 5 days =500
3 non-instruction stipends x 200 = 400

	Employee Benefits
	6200
	
	5% ERE = 1125 [use your own ERE rate]
Items listed in Salaries 6100 must have employee benefits listed at the applicant’s employee benefits rate

	Purchased Professional Services
	6300
	
	3 non-instruction registrations x 500 - 1000

	Other Purchased Services
	6500
	
	200 round trip miles x 3 trips x 0.445 = 267

1 non-instruction Oct lodgings = 113.30

2 non-instruction Dec lodgings  x 113.30 = 226.60

1 non-instruction Jan lodging = 155.10

2 non-instruction Mar lodgings x 155.10 = 310.20

1 non-instruction Apr lodging = 119.90

	Indirect Cost

	Restricted Indirect Cost Rate 0 %
	6910
	
	5% applicant’s hypothetical approved indirect cost rate + applicable approved county indirect cost


Payment Schedule Instructions

The payment schedule for the capacity building grants complies with the monthly Cash Management Reporting System.  

1. Enter one payment amount to cover the initial expenses (i.e., initial stipends, employee benefits, registration fees, lodging, etc.) in the cell corresponding to the first month of the project but not to exceed 10% of the total grant amount. “Official” project approval is anticipated to be made after July 1, which will allow initial cash disbursement on August 1.

2. Put the balance of the requested grant amount in the RSP section. The monthly Cash Management Reports will determine future payments.

3. Failure to submit Cash Management Reports by the 18th of each month will interrupt cash flow for this project. 
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