2010 Title IV (Safe and Drug-Free Schools)/
State Chemical Abuse Application Instructions
General Information:
The purpose of the Title IV/State Chemical Abuse funds is to support prevention programs and/or strategies that: 1) prevent violence in and around schools; 2) prevent the illegal use of alcohol, tobacco, and drugs; 3) involve parents and communities; and 4) are coordinated with related federal, state, school and community efforts and resources to foster a safe and drug-free learning environment that promotes student academic achievement.
The last day to submit the 2010 Title IV/State Chemical Abuse Application is December 1, 2009 at midnight (please note, there will be no technical support available after 5:00 P.M.)
ADE Procedures for Reviewing an Application:
The School Safety and Prevention unit will approve an application if:

· The applicant is entitled to receive a sub-grant under the program(s); 
· The applicant applies by December 1, 2009;
· The applicant meets the requirements of the federal and state statutes/regulations that apply to the program(s); and if 
· The funds are available.
LEAs will be notified by email of approval or if any corrections are necessary to obtain approval. 
The email address provided on the signature page should be for the application contact person.  For any budget or programmatic questions, please contact Davidson Riggs, (602) 542-8730 or driggs@ade.az.gov.

Online Prevention Training

The Online Prevention Training is not required for those LEAs who submit an application that is approvable on the first submission.  For those LEAs who submit an application that requires substantial revision of their objectives, programs/strategies, or the connection to their budget line items - the person completing (or providing information for) the application will be required to complete an Online Prevention Training prior to the resubmission of the application.

Application Instructions:

Program Planning

Download a copy of the 2010 Title IV/State Chemical Abuse Application template for program planning purposes prior to completing the application online.  After the programs, strategies, and activities are developed, coordinate budget items with planned activities.
Signature Page
· Enter contact names, phone numbers and email addresses.
Budget/Financial Section

Project Budget Page

· Enter Budget Line Items - making certain they coordinate with allowable activities under the program objectives.  The USFR Charts of Accounts and the Charters USFRC can be found under the Academic Achievement document site, under the Financial Section, http://www.ade.az.gov/asd/nclblibrary/
Budget Line Item Descriptions

· Enter a detailed description of the itemized activities for all relevant line items.  These should correspond to the activities listed under the program objectives.  For maximum allowable amounts on security-related expenses and additional guidance on allowable expenditures, see the Guidance for Effective Programs, Strategies and Activities in the download section for this application.
Payment Schedule
· For Title IV (federal) funds, enter the first payment amount in the correct column.  If a first payment is not indicated by the LEA, ADE will complete the first month’s payment.  All remaining funds will be entered into the RSP (Remaining Scheduled Payments) box.  Payments may be interrupted if the LEA accumulates excess cash or fails to submit the monthly Cash Management Reports.

· For State Chemical Abuse (state) funds, payments will be in four equal payments, depending on when the application is approved.  For example, for applications approved in August by the Grants Management cut-off date, equal payments will be made in September, November, January, and April.  For assistance with completing the payment schedule for the State Chemical Abuse grant, contact Davidson Riggs, (602) 542-8730.

Programmatic Questions/Supplemental Data Section 
The programmatic questions or supplemental data section is considered the Title IV/State Chemical Abuse Application and includes the following sections:
Introduction, REAP and Transferability Option:
REAP-Flex Option

Transferability Intent

2010 Title IV/State Chemical Abuse Application:
A.  Contact Information (single page)
B.  Prevention Outcomes for SY 2009 (multiple page option)
C.  Needs Assessment (single page)
D.  Measurable Outcome Objectives; Programs, Strategies and Activities; and Evaluation (multiple page option)
E.  School Site Selection (single page)
F.  Private School Participation (single page)
G. Dissemination of Program Information (single page)
Remember to click on ‘Save’ when each page is completed or anytime during your session to ensure that information is not lost in case of system or network issues.  When all sections are completed, including the budget and supplemental data, review the information by clicking on ‘Summary and Submit.’  Please save a copy for your files by going to:

File

Save As

(name doc).html

File Type: Web Page

Save

When copies have been printed and/or saved, click on ‘Submit Application’ button at the bottom of the page.  Print a copy of the submission receipt that will appear on the screen as a reference for your submittal date and time.

REAP (Rural Education Achievement Program) - Flex Option
· The REAP-Flex Option is different and separate from Transferability Intent.  An LEA must be eligible for the Small, Rural School Achievement (SRSA) Program under REAP in order to participate in the REAP-Flex Option.  For the most recent list of eligible LEAs, go to www.ade.as.gov/asd, under ‘Operations,’ then ‘REAP.’
· If your LEA is REAP-eligible, and you would like to move funds:

Out of Title IV and do not want to apply for State Chemical Abuse - complete the REAP table, bypass the remainder of the application and submit.

Out of Title IV and want to apply for State Chemical Abuse - complete the REAP table, the remainder of the application, and submit.

Into Title IV - complete the REAP table, the remainder of the application, and submit.
Transferability Intent

· Transferability Intent is different and separate from REAP-Flex Option. An LEA does not have to qualify for the Small Rural School Achievement (SRSA) Program under REAP in order to participate in Transferability Intent.  An LEA may "transfer" up to 50% of each fiscal year's funds that it receives by formula under the following programs:

Title II-A - Improving Teacher Quality
Title II-D - Educational Technology
Title IV-A - Safe and Drug-Free Schools
Title V-A - Innovative Programs 

· Transferred funds are subject to all of the rules and requirements of the receiving program.  An LEA may transfer funds from one of the programs listed above to one or more of the other listed programs, as well as to its allocation under Title I, Part A. However, funds may not be transferred from Title I to other programs.
· An LEA that has been identified for improvement under Section 1116(c)(3) of NCLB, may only transfer up to 30% of each fiscal year's funds that it receives by formula under the provisions listed above, and the transferred funds must be used for LEA improvement activities consistent with Section 1116 of NCLB. An LEA that has been identified for corrective action may not transfer any funds.

· If your LEA is transferring funds:

Out of Title IV and do not want to apply for the remainder of the Title IV and State Chemical Abuse allocations - complete the Transferability Option table, bypass the remainder of the application, and submit. 
Out of Title IV and want to apply for the remainder of Title IV and/or State Chemical Abuse - complete the Transferability Option table, the remainder of the application, and submit.
Into Title IV - complete the Transferability Option table, the remainder of the application, and submit.
2010 Title IV/State Chemical Abuse Application

A.  Contact Information (Questions 1 - 18)
· The contact information requested in questions 1-18 will be used for mailings and emails of information related to the implementation of the Title IV/State Chemical Abuse Application.
B.  Prevention Outcomes for SY 2009 (Questions 19 - 21, Multiple Standard Page)
· Questions 19-21 do not apply to first-year applicants.

· Review all objectives as they were approved on the 2009 Title IV/State Chemical Abuse Application.  
· The Prevention Outcomes page is a “Multiple Standard Page”, which allows one set of questions (19-21) for each objective that was approved in 2009.  When Question 21 is completed, select “Save Page”, and a new blank template will appear on your screen.  Your saved page will appear separately in the blue frame underneath the template page.  After all objective outcomes are reported; continue to the Needs Assessment Section after the page is saved.
C.  Needs Assessment (Questions 22 - 25)
· Programs must be based on a thorough assessment of objective data regarding: the incidence of violence and illegal drug use in the schools served; and the prevalence of risk factors including child abuse, domestic violence - and protective factors, buffers or assets.
D.  Objective(s), Programs/Strategies/Activities & Evaluation (Questions 26 - 37, Multiple Standard Page)

Objectives

· The objective(s) need to be very specific, so it may be necessary to develop more than one.  For example, if the needs assessment identified two different problems within the same population, then an objective will need to be written for each targeted problem.  Up to five objectives may be developed.

· The “Objective” page is also a “Multiple Standard Page” - which allows development of up to five objectives, if necessary.  When the Objective page is completed, click on “Save Page” and a blank template will appear for completion of an addition objective.  The saved objective will appear in the blue frame to the left, and will be given the objective number provided in Question 26.  If there is only one objective, continue to the next section after you have saved your page.
Programs, Strategies, and Activities  
· The U.S. Department of Education’s “Principles of Effectiveness” require that LEAs shall design and implement programs, strategies and activities based on research or evaluation that provide evidence that they prevent or reduce drug use, violence, or disruptive behavior.  For a list of proven-effective programs, see the Matrix of Prevention Programs, located in the download section for this application.  If a commercially developed “proven-effective” prevention program is not being selected, a combination of effective strategies may be utilized by providing a clear description of Question 34 of how these strategies will be implemented in order to impact the desired behavior change.  
· After the programs and/or strategies have been identified, describe the activities that will be funded with Title IV and/or State Chem funds in Question 36.  There must be a connection between the listed activities and the line item descriptions in the budget. 
· For additional information on effective programming, see the Guidance for Effective Programs, Strategies and Activities in the download section for this application.
Evaluation

· Also according to the “Principles of Effectiveness,” an LEA shall evaluate its program periodically to assess its progress based on outlined performance measures and use its evaluation results, to refine, improve, and strengthen its program.
E.   School Site Selection (Questions 38 - 40)
· To help determine the impact of the Title IV and State Chemical Abuse funding and where these funds are being utilized.  Question 38 asks for the total number of schools in the district and of that number of schools, Question 39 asks for the number of schools expected to receive Title IV and/or State Chemical Abuse funding, programs, and/or services in the 2010 school year.  
· If not all schools are being served by Title IV/State Chemical Abuse funding, Question 40 asks for an explanation of how data was used to prioritize the sites receiving funding, programs, and/or services.

F.   Private School Participation (Question 41-42)
· To capture the number of private schools/students being served with Title IV funding, Questions 41 and 42 address the private schools within district boundaries expected to request programs or services for the 2010 school year.
· Funds provided for programs and services for private schools must be equal, on a per-pupil basis, to the public schools being served.  Costs for administering programs for public and private schools must come “off the top” of the allocation before determining how much of the allocation should be used for public and private schools.  A worksheet for tracking private school requests is located in the download section of this application.

G.   Dissemination of Program Information (Question 43)

· Indicate whether or not statistical and program information regarding youth drug and violence needs and programming will be provided to the public and district leadership.
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