2011 IDEA Autism Spectrum Disorder Certificate
Evaluation & Scoring Rubric


Grant Purpose

The purpose of this grant is to provide tuition assistance to qualified special education and related services personnel for courses that complete ASD certificate requirements.

Grant Disqualification Notice

Applications shall be disqualified as incomplete and/or incorrect and will not be evaluated and, consequently, will not be considered for funding if the applicant:

· Fails to submit by the deadline (April 2, 2010, 4:00 pm)

· Fails to submit a budget in the proper format as outlined in Section II Funding Information
· Requests funding for line items that are not identified in Section II Funding Information
A Candidate Supplement shall be disqualified as incomplete and/or incorrect and will not be evaluated and, thus, will not be considered for funding if the original signed Tuition Agreement and supervisor or school administrator letter(s) of support are not postmarked by the application deadline (see Section IV Candidate Supplement).


Section III

Public Education Agency Supplement
PEA Commitment

As the designated fiscal agent for this grant, the PEA must ensure a commitment to provide assistance to students described in the Section I Grant Overview. By submitting this application, the PEA agrees to:

1. Assure the implementation of the Tuition Agreement signed by each student, including enforcing a clause outlining non-payment by or reimbursement to the PEA for courses receiving less than a 2.0 GPA (C), a withdrawal, or an incomplete or not achieving a minimum cumulative 3.0 GPA upon completion of the program.
2. Supervise and monitor students to encourage their academic successes and continued eligibility as defined in Section IV Candidate Supplement, Tuition Agreement.
3. Provide local support such as tutoring, mentoring, or other assistance to each student as needed.
4. Disburse funding according to Section II Funding Information, Funding Disbursement Guidelines.

5. Implement a service-for-tuition agreement between the PEA and each student that includes identifying the number of years the student will work for the PEA after completion of each course.

PEA Supplement
Screening & Selection
	Criteria
	9 – 10 points
	5 – 8 points
	0 – 4 points

	Describe the screening and selection process for determining candidate participation in these courses.
Discuss in detail:
· Interest assessment: Identify any PEA special needs that exist that will be met by a professional with an ASD certificate (e.g., specific school needs; (anticipated) increase in ASD population; lack of qualified professionals to serve this population; etc.); the notice of this opportunity; notice distribution methods; response received; meetings with potential candidates.

· Eligibility criteria and commitment: Describe criteria used to evaluate eligibility and selection to participate; methods or assurances used to evaluate candidate commitment to complete the certificate program.

	Applicant has clearly identified special ASD-related needs evidenced by statistics & detailed narrative demonstrating:
· Increased ASD population over the past 5 years

· Convincing reasons supporting belief that ASD population will continue to increase
· Discussion about teachers & other professionals ill-equipped to provide quality services to students with ASD
· Identification of at least one additional issue not specified in the criteria



Summary of notice of grant opportunity, date(s), & dissemination methods; summary of response received indicating interest


Identification of specific criteria used to determine eligibility & candidate selection; discussion of determining extent of candidate commitment to complete program requirements; interview questions or other methods that were used

	Applicant has identified special ASD-related needs evidenced by statistics and narrative demonstrating:

· Increased ASD population over the past 5 years

· Convincing reasons supporting belief that ASD population will continue to increase

· Discussion about teachers and other professionals ill-equipped to provide quality services to students with ASD



Summary of notice of grant opportunity, date(s), & dissemination methods; summary of response received indicating interest


Identification of criteria used to determine eligibility & candidate selection; discussion of determining extent of candidate commitment to complete program requirements; interview questions or other methods that were used

	Little or no evidence of the applicant’s consideration of special ASD-related needs that will be lessened by a professional with an ASD certificate


Notice of grant opportunity noted but with little or no detail such as dates of notice, description of dissemination methods, or summary of response


Vague or no definition of eligibility criteria or determination of candidate commitment to complete program requirements




Grant Implementation
	Criteria
	26 – 30 points
	11 – 25 points
	0 – 10 points

	Review the PEA Commitment. A copy of the PEA’s response to the questions in this section should be given to each eligible candidate as documentation of the PEA’s contribution of resources.

1. Tuition Agreement: Discuss the PEA’s plan to ensure student compliance with the Tuition Agreement. Design and describe policy and procedures for student failure to comply with grade or program completion requirements as deemed fair and just by the PEA.

· Tuition payment policy and procedures

· Repayment policy and procedures

· Implement a service-for-tuition agreement between the PEA and tuition recipient outlining the number of years they will work for the PEA after completion of each course.
	The PEA demonstrates oversight of student(s) through a rigorous plan that discusses and guarantees:

· Legal residence

· P&Ps in place for return of funding if student fails to complete certificate program

· P&Ps in place for payment of tuition, whether upon receipt of grades or directly to university if student has approved hardship

· P&Ps in place for courses not receiving 2.0 GPA (C) minimum:

· Student not reimbursed upon presentation of grades and/or

· Requiring reimbursement by student for prepaid course and/or

· Requiring student to retake a prepaid course at student expense 
· Service-for-tuition of 1 year per completed course for 5 years starting at the certificate award
	The PEA demonstrates oversight of student(s) through a plan that may have varying degrees of discussion on:

· Legal residence (must be guaranteed)

· P&Ps in place for return of funding if student fails to complete certificate program

· P&Ps in place for payment of tuition, whether upon receipt of grades or directly to university if student has approved hardship

· P&Ps in place for courses not receiving 2.0 GPA (C) minimum:

· Student not reimbursed upon presentation of grades and/or

· Requiring reimbursement by student for prepaid course and/or

·  Requiring student to retake a prepaid course at student expense 

· Service-for-tuition of 1 year per completed course for 5 years starting at the certificate award
	The PEA demonstrates minimal oversight of student(s). The plan provides imprecise descriptions of the following:

· Legal residence may or may not verified

· P&Ps are vague and non-descriptive
· P&Ps do not guarantee non-payment for coursework that does not meet the minimum grade requirement

· P&Ps do not clearly outline alternative actions for coursework that does not meet the minimum grade requirement

· P&Ps do not clearly outline actions for failure to complete the certificate program


	Criteria
	0 points

	2. Fund disbursement exceptions: Disbursement of grant funds must be made in keeping with Section II Funding Information, Funding Disbursement Guidelines, unless an eligible candidate makes a hardship statement that is approved by the PEA and accepted by the grant evaluators. If such an exception exists, identify the eligible candidate by name. If no candidate is identified here, there should be no hardship statement in the Candidate Supplement, Candidate Information #3.


	If a student is named here, it is presumed that the PEA has accepted and approves the hardship statement located in this student’s Candidate Supplement, Candidate Information #3.

· Candidate identified here has a corresponding hardship statement


	Criteria
	9 – 10 points
	5 – 8 points
	0 – 4 points

	3. Provision of local support: Review the Local Support page that identifies the resources pledged by the PEA to support each student. Describe the circumstances that must exist that will trigger each identified item.
	· All items identified in the Local Support section match the discussion of circumstances that must exist that will activate the support

· Circumstances that must exist for the release of local support are clearly laid out

· Significant local support is identified and demonstrates serious intentions by the PEA to contribute to student success
	· Items identified in the Local Support section match the discussion of circumstances that must exist that will activate the support

· Circumstances that must exist for the release of local support are clearly laid out

· A good faith effort to commit an appropriate amount of local support to student success  is documented
	· There is little or no match between items listed in Local Support & this narrative

· Circumstances that must exist to release support are not clearly outlined

· There is little or no evidence of a good faith effort to commit an appropriate amount of local support for students




Section IV

Candidate Supplement
Candidate Supplement
Eligibility

An eligible candidate must:

1. Be a legal Arizona resident at the time of the grant submission (this grant will not pay for non-resident tuition).
2. Be serving students with ASD.
3. Be qualified to take graduate-level coursework. Undergraduate and/or graduate degrees already awarded may have been in school psychology, special education, speech and language pathology, occupational therapy, and physical therapy.

4. Submit an original signed Tuition Agreement to the Arizona Department of Education, Exceptional Student Services postmarked by the grant’s submission deadline. Copies of this agreement should be held by the student and the district or charter school employer.

Continued eligibility will depend upon the student’s maintenance of grade requirements, annual submission of official transcripts, and timely responses to surveys and inquiries made by ADE/ESS.

Commitment

A tuition recipient promises to:

1. Abide by the policy and procedures established by the designated fiscal agent.

2. Have a minimum cumulative 3.0 GPA from coursework taken upon completion of the certificate program.

3. Submit official transcripts at the end of each grant year to ADE/ESS as part of the annual progress report.

4. Respond to surveys or inquiries made by ADE/ESS within an appropriate time frame.

5. Provide services to students with autism in Arizona’s public school system for one year for each completed course starting after the certificate award.

Additional Information Requirement

Submission of additional information is required to complete the grant application. Please note the following requirements.

Letter(s) of Support

At least one letter of support written by the candidate’s supervisor or school administrator must be submitted. The letter(s) of support should:

· Be typed on district/school letterhead

· Identify the supervisor/administrator by name and title

· Describe the candidate’s general character, work habits and successes, why the candidate will benefit from these courses, etc.

· Have the original signature of the writer

Tuition Agreement

The candidate must complete the Tuition Agreement found at the end of this section.
Candidate Information
Check for accuracy of the following information in the grant application and the Tuition Agreement:
1. Candidate’s legal name (last, first, middle).

2. Home mailing address, daytime phone number, and email address.
3. Hardship statement: Under certain hardship circumstances, allowance can be made with PEA approval for tuition to be paid to the university rather than be reimbursed after grades are received. If you believe you have a significant financial hardship, use this space to describe your circumstances.

[Evaluators must judge if the hardship statement appropriately discusses a true hardship on the part of the candidate.]
4. Check “instructional” or “non-instructional” 
· Instructional: Classroom teachers or others that provide direct instructional services to the student in the classroom
· Non-instructional: Support professionals such as physical therapists
	Criteria
	40 - 50 points
	20 – 39 points
	0 – 19 points

	5. Write an essay describing your background as an educator or related service professional. Your essay should include the following topics:
a. Number of years served as a professional.

b. A summary of your past and current job responsibilities in serving students. Include:

· Services provided to special education students

· Services provided to students with autism

· Services provided to general education students, if any

c. Examples of demonstrated increased student achievement or other successes of students with disabilities resulting from your services/assistance.

d. A description of in-house or other training experiences that you have participated in, especially those that may be associated with working with students with ASD. Include:

· Dates

· Names of workshops/trainings

· Names of previous courses related to autism spectrum disorders

· Description of the content or focus

e. A discussion of your overarching academic/professional development/life plan and the contribution that this certificate would have in succeeding.
	Essay:
a. Documents minimum of 2 years in service as an educational or other related professional
b. Exceptionally details past and current job responsibilities to students
· with special needs

· with emphasis on students with ASD

c. Discusses at least 2 examples of demonstrated increased student achievement or success (academic, behavior, or other) resulting from services provided
d. Provides a calendar of in-house or other training that includes:
· Dates

· Names of workshops/trainings

· Names of previous courses related to autism spectrum disorders

· Description of the content or focus

e. Clearly outlines an  academic/ PD/life plan that includes markers of success that will bring the plan into fruition; ties ASD certificate into the plan

	Essay:

a. Documents minimum of 1 year in service as an educational or other related professional
b. Identifies past and current job responsibilities to students with special needs; may or may not emphasize service to students with ASD
c. Discusses 1 example of demonstrated increased student achievement or success (academic, behavior, or other) resulting from services provided

d. Provides a calendar of in-house or other training that may include:

· Dates

· Names of workshops/trainings

· Names of previous courses related to autism spectrum disorders

· Description of the content or focus

e. Identifies an  academic/ PD/life plan; ties ASD certificate into the plan


	Essay:

a. Does not document time of service as an educational or other related professional

b. Past and current job responsibilities to students with special needs is non-descript & vague

c. Does not discuss demonstrated increased student achievement or success (academic, behavior, or other) resulting from services provided
d. Does not identify participation in in-house or other training
e. Vaguely describes an  academic/ PD/life plan
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