[image: image1.wmf]                         FY13 ESEA Consolidated Programs Application Directions 

Important Information

· Due to the approval of the ESEA Flexibility Waivers, you will find some changes to the consolidated application and the accompanying Excel spreadsheets.  Please read the following carefully before submitting either one.  Changes will be indicated in purple throughout these directions.
· Schoolwide 3 Schools:  Budgeted expenditures for Schoolwide 3 schools are to be coded under 1000/6800 only, with the exception of capital.  List expenditures by school.  If you have capital for your Schoolwide 3 schools, record it under both 1000/6800 and Capital Outlay.

Submitting the ESEA Consolidated Programs – Titles I-A, I-D, IIA Application and ESEA Con App Tables:

· Your application is to be submitted through the ADE Grants Management System.  The ESEA (formerly NCLB) Consolidated Application Tables (ESEA Con App Tables) are to be uploaded in ALEAT under Monitoring.  They are no longer to be e-mailed.
· Prior to gaining access to the ESEA Consolidated Programs application, the 2013 General Statement of Assurance, which was due June 1, 2012, must be completed.  It is accessed via the Grants Management home page.  It contains the “FY 2013 Constitutionally Protected Prayer Policy Certification” (page 7) which is required for approval of your ESEA fiscal application.  
· The ESEA Con App Tables are spreadsheets in an Excel file that is found under Application Downloads in the Grants Management System.  Go to ESEA Consolidated Programs – Titles I-A, I-D, II-A and click on Download Files.  The template is now also available in ALEAT under Monitoring.  
Your application will not be approved without the ESEA Con App Tables.  Applications with tables are due October 1, 2012.
ESEA Consolidated Application Tables (ESEA Con App Tables):

These tables consist of seven separate worksheets labeled:  Instructions, Title I Set Aside Table, School Selection Table, FTE Descriptions – Certified, FTE Descriptions – Classified, Private School Services, and Title I-D.  Each worksheet is tabbed at the bottom of the screen in the document.  The following offers some assistance in completing these worksheets (all worksheets may not apply to your LEA—be sure to read the instructions within each worksheet).

· Title I Set Aside Table: Title I Set Asides are either required or optional amounts in various categories that the LEA subtracts from the total Title I allocation before the funds are distributed to its Title I schools.  All set aside amounts must be entered in the Title I Set Aside Table and must balance with your Title I expenditures.
· Support LEA Administration:  The total amount of funds under Support Services Admin 2300 in your budget goes in this set aside.
· Professional development:  Title I funds may not be used for Highly Qualified Teacher purposes or for reading endorsement support.

· Neglected and/or delinquent student services:  These funds are for LEAs with neglected or delinquent student facilities within the district who have received a Title I-D allocation.  

· New!  Item 4, LEA-level Instructional Programs:  Each area is separated out with lines for Priority, Focus, and Pre-Intervention school support.  This only applies to LEAs with one or more of its schools identified as Priority, Focus, or Pre-Intervention.  A set aside for Pre-Intervention is optional.
· New!  Supplemental Services has been removed and Public School Choice is now Item 5.
· School Selection Table:  List all schools in your LEA and identify Title I Schools as Targeted Assistance (TA), Schoolwide (SW1, SW2, or SW3).  Schools not funded by Title I will be identified as NF (not funded).  Use the dropdown arrow provided in each cell.  See note at the top of page 1 regarding SW3 expenditures.
· FTE Descriptions – Certified (professional) and FTE Descriptions – Classified (clerical) pages:  These pages are used to provide detailed information corresponding with the Line Items Descriptions area of the consolidated application.  Separate salaries and benefits for certified positions from the salaries and benefits for classified positions. The figures in the budget descriptions must balance with those entered in the FTE Descriptions for Certified and Classified personnel in the ESEA Con App Tables.
Application Directions

Use the following directions as you complete your FY13 ESEA Consolidated Programs Application.  This application is used to access funding for Title I-A, Title I-D, and Title II-A activities.  The Supplemental Application Section requests program information (instructions follow).  Be sure to complete each requirement as applicable. 
Log on to the Grants Management System and select the 2013 ESEA Consolidated Programs – Titles I-A, I-D, II-A application. Complete each step below.
1.
Enter contact names and e-mail addresses.  At least two are recommended. 

2.
Enter Budget Line Items – review the USFR Chart of Accounts.  
3.
Enter Budget Descriptions:
1000 – Instruction: for interaction with students only.  (All teachers must meet HQT requirements in order to be paid with Title I-A funds)
2100 – Support Services: for substitutes for teachers attending PD, stipends for teachers for PD, staff at school or LEA who deliver PD, coaches, mentors, parent liaisons, other support staff.

2300 – Administration:  for administrative personnel only, such as project directors.

· The number of activities should be reasonable for amount of funding, especially under Administration, Capital, or Supplies.
NOTE:  The Line Item Descriptions you enter into your application should correspond directly with the expenses identified in the ESEA Con App Tables.
4.
Make sure all program activities and professional development activities are supplemental and aligned to the LEA Continuous Improvement Plan in ALEAT.  A large % of funds for supplies may raise a red flag for verification.  

5.
Label each Title I set aside and clearly describe it in the line item descriptions.  Amounts listed in the Set Aside table found in the ESEA Con App Tables must balance.

Examples:


Title I-A Set Asides:

· Homeless:  $100 for instructional supplies (coded under 1000/6600);$100 for uniforms (coded under 2100/6600). 
· Parental Involvement: $5,000 for supplies for parent nights that have an academic focus to help parents learn about the Title I program and ways to promote literacy in the home (coded under 2100/6600).
6.       Complete the supplemental portion of the FY13 ESEA Consolidated Application.
FY13 Supplemental Application Section

1.
LEA Plan Assurance – Check the assurance pertaining to the following:

Ensure that the activities described in this application provide supplemental academic support and professional development that is aligned with the current LEA Continuous Improvement Plan (CIP) in ALEAT.  Programs that do not align to the current CIP require updates to the CIP or changes to the application. Once the CIP has been accepted in ALEAT, any changes to it that impact your ESEA Con App should be submitted via e-mail to your specialist.  
2.
Transferability:
· Transferability of eligible funds has increased from 50% to 100%.  
· Title II-D is no longer available.

· Former limitations for schools in improvement, corrective action, etc., have been removed.

3.
REAP-Flex Authority (For Small, Rural School Achievement Program eligible LEAs only):
· Title II-D is no longer available.

· Contact Lois Kruse at 602-542-7473 or Lois.Kruse@azed.gov  to determine your LEA’s eligibility.  Complete the budget table only if your LEA is eligible for the SRSA program.  See REAP Guidance.
4.  
Requirements, Justification, and Assurances:

Read the following requirements and, if applicable, complete the justification and assurances.  

Requirement 1 –Services to Homeless Students
Section 1113 requires that LEAs shall set aside Title I funds as are reasonable and necessary to provide services to homeless students who do not attend Title I schools or to provide additional services not normally funded with Title I funds.  The minimum set aside is $100 or, for LEAs with an allocation of over $50,000, a minimum set aside of ½% of Title I funds is required. 

1. Calculate ½% of your Title I allocation (allocation x .005) and enter it in the first row of the table provided, regardless of whether you actually budget this amount.
2. Enter the amount to be budgeted in row two (minimum of $100 – see Justification).
3. Justification (if applicable):  Provide a brief explanation of why an amount less than ½% of your Title I allocation is needed.  Include other sources of funds or services that will be used in addition to Title I funds to provide additional services to homeless students.  NOTE:  A justification for less than $100 will not be approved.
4. Homeless Liaisons:  Respond to questions regarding homeless liaisons and set aside amount.
NEW DIRECTIONS

Please note general changes which affect Public School Choice and Requirements 2A and 2B below:
· School Improvement: Public School Choice/SES:  The set aside for Supplemental Educational Services (SES) is no longer required.  

· School Improvement labels have been eliminated.  
· Priority and Focus school labels have been added and tables have been created to record pertinent information regarding these schools (see below).  Complete as they apply to your LEA.
· Public School Choice Assurance:  SES was removed from this assurance.

· School Improvement – Professional Development:  This table has been removed.

· School/LEA Imp PD Set Asides:  Any tables or questions regarding School Improvement or LEA Improvement have been removed.
· Directions for new requirements follow.
Public School Choice Transportation:
Check the box called “No Schools Identified as Priority or Focus” if your LEA does not have schools that have been identified with these new labels.

If your LEA does have schools identified as Priority or Focus, complete Requirements 2A and/or 2B, as applicable.
Requirement 2A – Public School Choice – Priority
Complete Table 1:  Identify any Priority schools you have in your LEA and complete the corresponding columns labeled as follows: 
· Name of your Priority School(s)

· # of Students Requesting Transfer

· # of Students Transferred

· Available Schools to Transfer To

· Title I Budget for Transportation (excess funds)
Requirement 2B – Public School Choice – Focus
Complete Table 2:  Identify any Focus schools you have in your LEA and complete the corresponding columns labeled as follows: 
· Name of your Focus School(s)

· # of Students Requesting Transfer

· # of Students Transferred

· Available Schools to Transfer To

· Title I Budget for Transportation (excess funds)
NOTE:  An LEA may use other federal, state and local funds to support Public School Choice Transportation instead of Title I-A funds. 
Public School Choice Assurance – If you have Priority and/or Focus schools in your LEA, read and check the following assurance:
	Public School Choice Assurance
 

	LEA agrees to provide reasonable access throughout the school year to offer public school choice transportation.  If demand increases above the projected budget, the LEA will amend its Title I project to reallocate sufficient funds to support the program or the LEA assures the ADE that it will make available additional resources from other programs to meet increased demand.
	 FORMCHECKBOX 
 Yes


LEA Support Assurance – If you have Priority and/or Focus schools in your LEA, read and check the following assurance:
	LEA Support Assurance
 

	LEA agrees to provide reasonable and necessary funding throughout the school year to support its Priority and Focus schools. If demand increases above the projected budget, the LEA will amend its Title I project to reallocate sufficient funds to support the school program or the LEA assures the ADE that it will make available additional resources from other programs to meet increased need.
	 FORMCHECKBOX 
 Yes


Requirement 3 – Title I-D (Neglected/Delinquent)
If your LEA receives Title I-D, Subpart 2 funds, you will provide a short narrative in the supplemental application for items in each of the following areas:
· Population to be Served and Its Needs

· Programming Goals, Quality, and Evaluation

· Transition and Support Services

· Coordination and Collaboration
IMPORTANT:  Submit your application through the Grants Management System and upload your ESEA Con App Tables in ALEAT under Monitoring. The ESEA Con App Tables template can be found under Application Downloads in the Grants Management System and under Monitoring in ALEAT.  Your application will not be approved without this file.
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