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Exceptional Student Services
Recruitment and Retention
Grow Your Own Program

Teacher of Students with Visual Impairments Specialization Program

Grant Name: 2013 IDEA – TVI Certificate

TVI PEA GRANT PLANNER
Introduction

This TVI PEA Grant Planner is a useful tool for helping your PEA to complete the Grants Management Enterprise (GME) grant application. The format of the sections is identical to the GME’s grant application. Use the Request for Proposals (RFP), PEA Supplement, with this PEA Grant Planner to plan and develop the grant. Save the completed PEA Grant Planner in Microsoft Word on a laptop or personal computer to facilitate copying and pasting text into the Grants Management Enterprise (GME) electronic application template.

note: The PEA’s grant writer should coordinate the return of the completed Candidate Grant Planner with the candidate(s). Since no candidate has access permission to the GME, the grant writer will need to transfer information from each Candidate Grant Planner into the GME application template.
Grant Submission Deadline

June 30, 2013


Budget
Budget

Refer to the RFP, Funding Information, Budget Guidelines and Restrictions pages 4 and 5 to review allowable expenses and other relevant funding information.

Use the blank worksheet below to plan the budget. Follow the budget format demonstrated in one of the BUDGET EXAMPLES in the RCF on pages 5 and 6. Remember, a classroom teacher’s expenses should be placed in Support Services. The expenses of a non-instructional TVI student should be placed in Support Services–Admin. 
Each text cell will expand with the text that is typed into it.

	Budget Worksheet

	Function Code
	Object Code
	Amount
	Description

	Support Services 2100, 2200, 2600, 2700
	Text Cell

	Salaries
	6100
	
	

	Employee Benefits
	6200
	
	

	Purchased Professional Services
	6300
	
	

	Purchased Property Services
	6400
	
	

	Other Purchased Services
	6500
	
	

	Supplies
	6600
	
	

	Other Expenses
	6800
	
	

	Support Services - Admin 2300, 2400, 2500, 2900
	Text Cell

	Salaries
	6100
	
	

	Employee Benefits
	6200
	
	

	Purchased Professional Services
	6300
	
	

	Purchased Property Services
	6400
	
	

	Other Purchased Services
	6500
	
	

	Supplies
	6600
	
	

	Other Expenses
	6800
	
	

	Subtotal
	
	


If approved restricted indirect cost rates are available, the GME will automatically calculate the correct amount; but the applicant must manually type that amount in the appropriate cell within the GME budget template in order for the indirect costs to be added to the grant’s total. If the approved rates are not available, the GME will not allow you to enter indirect cost estimates in the appropriate indirect cost cell; and ESS does not allow you to place estimated indirect cost in any other cell. If indirect cost rates are not available at the time of grant submission, you may submit an amendment after grant approval to add this cost to the grant.
Payment Schedule

Refer to the RFP, Payment Schedule, pages 6 and 7, to review instructions for completing this section.

	Payment Schedule Worksheet

	Month
	TVI Certificate

	July
	

	August
	

	September
	

	October
	

	November
	

	December
	

	January
	

	February
	

	March
	

	April
	

	May
	

	June
	

	July (13)
	

	August (14)
	

	September (15)
	

	RSP
	

	Total
	




FFATA
FFATA
Federal Funding Accountability and Transparency Act (FFATA) reporting requirement instructions for completing this section are found in the RFP, page 7.
“I confirm” is the only choice for items 1 and 2. Each text cell will expand with the text that is typed into it.
	FFATA Worksheet

	1
	Please check to confirm that your entity has met the annual Central Contract Registry (CCR) requirement at https://www.bpn.gov/ccr/default.aspx and has a registered Data Universal Data System (DUNS) number. 

You can search for DUNS numbers at: http://fedgov.dnb.com/webform/CCRSearch.do?val=1
	I confirm

(

	2
	Please check to confirm that you submitted Section E of FY 2012 General Statement of Assurance.
	I confirm

(

	Primary Place of Performance (POP) Information
	Text Cell

	3
	POP City
	

	4
	POP State
	

	5
	POP Zip Code
	

	6
	Please provide a short description of your project in one to two paragraphs. (Narrative)
	




PEA Supplement
Project and Finance Contacts

Refer to the RFP, page 7, for more information about this section.
Fill in all cells, even if one person fills more than one position.
	Project & Finance Contacts Worksheet

	
	Name
	Phone
	Email

	Special education director
	
	
	

	Project coordinator
	
	
	

	Finance office contact
	
	
	


Public Notice Assurance

Refer to the RFP, page 7 and 8, for more information about this section.
Left click on the check boxes of your choice to indicate all notification methods that will be used.
	Public Notice Assurance Worksheet

	1
	Check all notification methods that the applicant will use to fulfill the Public Notice Assurance requirement during this program year. If “Other” is checked, please specify that method.
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Tuition Payment & Recovery of Funds

Refer to the RFP, page 8, for more information about this section.
	Tuition Payment & Recovery of Funds Worksheet
	Text Boxes

	1
	Tuition Reimbursement: The PEA agrees to reimburse tuition to the student upon presentation of the university’s grade statement as proof of an acceptable grade. The exception to this is a student who has a financial hardship; however, course grades must still be collected and monitored, even though grades will be posted after payment of tuition to the university.
	PEA agrees to this

(

	2
	Financial Hardship: In the case of a financial hardship, the PEA agrees to pay tuition costs directly to the university. If there is a delay in the grant’s approval and initial disbursement of funds, ESS recommends that the PEA consider another funding source to pay the tuition. The local funding source may be reimbursed with grant funds after the grant is approved.
	PEA agrees to this

(

	3
	The PEA must have policies and procedures in place for the recovery of tuition from the student under limited conditions and the return of these funds to ADE/ESS through the normal annual completion report process. Based on the student’s failure to meet university performance and grade requirements or the decision of the UA/DPS program advisor in collaboration with the ADE/ESS director of Recruitment and Retention to release a student for non-compliance to program standards, tuition will be paid back by the student and returned to ADE/ESS through the completion report process. Describe your procedures for the recovery of any tuition funds. [Narrative]
	


PEA Support
Refer to the RFP, pages 8–10, to review instructions for completing this section.

Complete this worksheet by typing in the form fields.
	PEA Support Worksheet

	
	Description [Text Cell]
	Funding Source
	Amount

	Salaries
	District-employed cooperating teacher (if applicable) salary 
Estimated 16 hours x $
TVI student salary 

Estimated 16 hours x $
Administrative staff salary for monitoring and tracking student progress and grant management

Estimated 12 months x 2 hours/month x $
	
	

	Employee Benefits
	
	
	

	Purchased Professional Services
	One-time non-degree enrollment fee for one student = $35
	
	

	Other Purchased Services
	Estimated cost for program-related travel expenses

Mileage = $
Lodging = $
Meals = $
	
	

	Supplies
	Textbook costs for one student = $545
	
	

	Other Expenses
	Estimated cost for Internet, facilities, and equipment use = $
	
	

	Total
	




PEA Survey

See the PEA Survey, pages 10 and 11, to review detailed information, including the questions, required to complete this section.

Likert Scale that is used:
4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

N/A = Regarding the RFP or Grant Planner, “N/A” means that you did not use it. Regarding assistance provided by ADE/ESS staff, “N/A” means that you did not have direct contact via personal conversation or email with ADE/ESS staff for this grant.

Left click on your radio button choices in the table below. The Comments text cell will expand with the text that is typed into it. Please provide comments that will allow us to make targeted adjustments to the system and process. If you checked “Somewhat satisfied” or “Not satisfied” for any item, please identify the problem so that we can address it in future grants.
	PEA Survey Worksheet
	4 = Highly satisfied
	3 = Satisfied
	2 = Somewhat satisfied
	1 = Not satisfied
	N/A

	1
	Rate the RFP
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	2
	Rate the Grant Planner
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	3
	Rate appropriateness of information
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	4
	Rate the ease of copying/pasting
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	5
	Rate the helpfulness of assistance
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	6
	Comments
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