[image: image1.png]XX A rizona
Department of Education




Exceptional Student Services
Recruitment and Retention
Grow Your Own Program

Teacher of Students with Visual Impairments Specialization Program
Grant Name: 2014 IDEA – TVI YEAR 2 and TVI YEAR 3
Funding Source: Individuals with Disabilities Education Improvement Act (IDEA)

Non-competitive Grant

Student Grant Planner
Introduction

This Teachers of the Visually Impaired (TVI) Student Grant Planner is a useful tool for helping you and your public education agency (PEA) to complete the Grants Management Enterprise (GME) grant application for years two and three of the TVI program. Use the Request for Continued Funding (RCF) General Instructions Summary with this TVI Student Grant Planner to plan and develop the TVI student’s portion of the grant. Save the completed TVI Student Grant Planner in Microsoft Word on a laptop or personal computer and forward the planner via email to the local project coordinator. The information you provide in this document will be imported into the Arizona Department of Education, Grants Management Enterprise (ADE/GME), electronic application template. An electronic grant application that is found to be erroneous or incomplete will be rejected for revisions. You may be called on by the local project coordinator to make corrections, so please follow all instructions provided to you in the RCF and this TVI Student Grant Planner.
Grant Submission Deadline

The local project coordinator will set a date for the return of your completed TVI Student Grant Planner. Please follow the instructions provided by that person.
Drafting Narrative Responses

The TVI Student Grant Planner’s text cells will expand to accommodate the text that is typed into them; however, we recommend that you limit text to no more than 200 words for the one narrative required for a financial hardship. The narrative is flagged by “[Narrative].”
Please conduct a character count on the narrative and a spell check on the information in all text cells prior to copying and pasting text into the GME. To conduct a spell check, select the text; click on the “Review” tab; click on “ABC (Spelling & Grammar.” To count the number of characters, select the text; click on the “Review” tab; click on “Word Count.”

If you have any questions about the grant opportunity, including the use of the TVI Student Grant Planner and other grant-related documents used in the development of the grant, please feel free to contact Celia Kujawski at 602-432-3213 or Celia.Kujawski@azed.gov.

Student Supplement
Student Information
Refer to the RCF, page 7, to review instructions for completing this section.

	Student Information Worksheet
	Text Cell

	1
	First initial and last name
	

	2
	Email address active through summer
	

	3
	Hardship statement [Narrative]
	


FY 2014 Course Plan

Refer to the RCF, pages 7 and 8, to review instructions for completing this section.

Hit “Tab” when the cursor is in the last cell at the end of the last row to add more rows.

	FY 2014 Course Plan Worksheet

	Semester
	Units
	Course Number
	Course Name

	
	
	
	




Student Survey
Refer to the RCF Student Survey, page 9, to review detailed information, including the entire questions, required to complete this section.

Likert Scale that is used: 

4 = Highly satisfied

3 = Satisfied

2 = Somewhat satisfied

1 = Not satisfied

N/A = Regarding the RFP or Student Grant Planner, “N/A” means that you did not use it. Regarding assistance/support provided by ADE/ESS staff, “N/A” means that you did not have direct contact via personal conversation or email with ADE/ESS staff for this grant.

Left click on your radio button choices in the table below. The Comments text cell will expand with the text that is typed into it. Please provide comments that will allow us to make targeted adjustments to the system and process. If you checked “Somewhat satisfied” or “Not satisfied” for any item, please identify the problem so that we can address it in future grants.
	Student Survey Worksheet
	4 = Highly satisfied
	3 = Satisfied
	2 = Somewhat satisfied
	1 = Not satisfied
	N/A

	1
	Rate the RCF
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	2
	Rate the Student Grant Planner
	[image: image7.wmf]
	[image: image8.wmf]
	[image: image9.wmf]
	[image: image10.wmf]
	[image: image11.wmf]

	3
	Rate appropriateness of information
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	4
	Rate the helpfulness of assistance
	[image: image16.wmf]
	[image: image17.wmf]
	[image: image18.wmf]
	[image: image19.wmf]
	[image: image20.wmf]

	5
	Comments
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