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Background 
 
In his 2004 State of Education speech, Superintendent Tom Horne stated: 

We must enrich every student with a thorough exposure to the arts.  A student who has not been taught the 
deeper forms of beauty has not received an education.  Numerous studies have shown that students involved 
in the arts actually perform better in other academic subjects. 
 

The Arizona Department of Education has allocated up to $4 million in Comprehensive School Reform (CSR) 
funds to provide schools involved in CSR with an opportunity to include an arts education integration program as 
part of their CSR plan.  CSR is a federally funded program under Title I of No Child Left Behind.  For more 
information on CSR, please refer to Title I, Part F, Section 1600 of the “No Child Left Behind Act of 2001.”  
 
 
Scope of Work 
 
The Arizona Department of Education is seeking Technical Assistance Providers to provide professional 
development and technical assistance resources to participating CSR schools, estimated at 40-45 individual school 
sites. A list of approved technical assistance providers will be created through this RFP process. Only providers 
listed on the approved list will be eligible to provide technical assistance to participating CSR schools. 
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1. Definition of Terms Used in these Special Terms and Conditions.    As used in these Special Terms and 

Conditions, the following terms, in addition to those terms defined in Section 3, Paragraph 1, have the following 
meaning: 
 
A. “ADE” means the Arizona Department of Education. 
 
B. “Department” means the Arizona Department of Education. 
 
C. “CSR” means Comprehensive School Reform program as outlined in Title I-F of No Child Left Behind 
 

2. Changes.  
 

A. The Procurement Officer may at any time, by written order, and without notice to the sureties, if any, make 
mutually acceptable changes within the general scope of this Contract in any one or more of the following: 

 
(1) Description of services to be performed; 
 
(2) Time of performance (i.e., hours of the day, days of the week, etc.); and 
 
(3) Place of performance of the services. 
 

B. If any such change causes an increase or decrease in the cost of, or the time required for, performance of any 
part of the work under this Contract, whether or not changed by the order, the Procurement Officer shall 
make an equitable adjustment in the Contract price, the delivery schedule, or both, and shall modify the 
contract. 

 
C. The Contractor must assert its right to an adjustment under this provision within 30 days from the date of 

receipt of the written order.  However, if the Procurement Officer decides that the facts justify it, the 
Procurement Officer may receive and act upon a proposal submitted before final payment of the Contract. 

 
D. If the Contractor’s proposal includes the cost of property made obsolete or excess by the change, the 

Procurement Officer shall have the right to prescribe the manner of the disposition of the property. 
 
E. Failure to agree to any adjustment shall be a dispute under the Contract Claims provision of this Contract.  

However, nothing in this provision shall excuse the Contractor from proceeding with the Contract as 
changed. 

 
3. Indemnification.    Contractor shall indemnify, defend, save and hold harmless the State of Arizona, its departments, 

agencies, boards, commissions, universities and its officers, officials, agents, and employees (hereinafter referred to as 
“Indemnitee”) from and against any and all claims, actions, liabilities, damages, losses, or expenses (including court 
costs, attorneys’ fees, and costs of claim processing, investigation and litigation) (hereinafter referred to as “Claims”) 
for bodily injury or personal injury (including death), or loss or damage to tangible or intangible property caused, or 
alleged to be caused, in whole or in part, by the negligent or willful acts or omissions of Contractor or any of its 
owners, officers, directors, agents, employees or subcontractors.  This indemnity includes any claim or amount arising 
out of or recovered under the Workers’ Compensation Law or arising out of the failure of such Contractor to conform 
to any federal, state or local law, statute, ordinance, rule, regulation or court decree.  It is the specific intention of the 
parties that the Indemnitee shall, in all instances, except for Claims arising solely from the negligent or willful acts or 
omissions of the Indemnitee, be indemnified by Contractor from and against any and all claims.  It is agreed that 
Contractor will be responsible for primary loss investigation, defense and judgment costs where this indemnification 
is applicable.  In consideration of the award of this contract, the Contractor agrees to waive all rights of subrogation 
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against the State of Arizona, its officers, officials, agents and employees for losses arising from the work performed 
by the Contractor for the State of Arizona. 
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This indemnity shall not apply if the Contractor or sub-contractor(s) is/are an agency, board, commission or 
university of the State of Arizona. 

 
4. Insurance.    Contractor and subcontractors shall procure and maintain until all of their obligations have been 

discharged, including any warranty periods under this Contract, are satisfied, insurance against claims for injury to 
persons or damage to property which may arise from or in connection with the performance of the work hereunder by 
the Contractor, his agents, representatives, employees or subcontractors.   

 
The insurance requirements herein are minimum requirements for this Contract and in no way limit the indemnity 
covenants contained in this Contract.  The State of Arizona in no way warrants that the minimum limits contained 
herein are sufficient to protect the Contractor from liabilities that might arise out of the performance of the work 
under this contract by the Contractor, its agents, representatives, employees or subcontractors, and Contractor is free 
to purchase additional insurance. 

 
A. Minimum Scope and Limits of Insurance:  Contractor shall provide coverage with limits of liability not 

less than those stated below. 
 

(1) Commercial General Liability – Occurrence Form 
Policy shall include bodily injury, property damage, personal injury and broad form contractual 
liability. 
 

General Aggregate    $2,000,000 
Products – Completed Operations Aggregate  $1,000,000 
Personal and Advertising Injury   $1,000,000 
Blanket Contractual Liability – Written and Oral $1,000,000 
Fire Legal Liability    $     50,000 
Each Occurrence     $1,000,000 
 

a. The policy shall be endorsed to include the following additional insured language: “The 
State of Arizona, its departments, agencies, boards, commissions, universities and its 
officers, officials, agents, and employees shall be named as additional insureds with 
respect to liability arising out of the activities performed by or on behalf of the 
Contractor". 

 
b. Policy shall contain a waiver of subrogation against the State of Arizona, its departments, 

agencies, boards, commissions, universities and its officers, officials, agents, and 
employees for losses arising from work performed by or on behalf of the Contractor. 

 
(2) Worker's Compensation and Employers' Liability 

 Workers' Compensation Statutory 
 Employers' Liability  
 Each Accident     $   500,000 
 Disease – Each Employee    $   500,000 
 Disease – Policy Limit    $1,000,000 
 
a. Policy shall contain a waiver of subrogation against the State of Arizona, its departments, 

agencies, boards, commissions, universities and its officers, officials, agents, and 
employees for losses arising from work performed by or on behalf of the Contractor. 
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b. This requirement shall not apply to:  Separately, EACH Contractor or subcontractor 
exempt under A.R.S. § 23-901, AND when such Contractor or subcontractor executes the 
appropriate waiver (Sole Proprietor/Independent Contractor) form. 

 
B. Additional Insurance Requirements:  The policies shall include, or be endorsed to include, the following 

provisions: 
 

(1) The State of Arizona, its departments, agencies, boards, commissions, universities and its officers, 
officials, agents, and employees wherever additional insured status is required such additional 
insured shall be covered to the full limits of liability purchased by the Contractor, even if those 
limits of liability are in excess of those required by this Contract. 

(2) The Contractor's insurance coverage shall be primary insurance with respect to all other available 
sources. 

(3) Coverage provided by the Contractor shall not be limited to the liability assumed under the 
indemnification provisions of this Contract. 

 
C. Notice of Cancellation:  Each insurance policy required by the insurance provisions of this Contract shall 

provide the required coverage and shall not be suspended, voided, canceled, or reduced in coverage or in 
limits except after thirty (30) days prior written notice has been given to the State of Arizona.  Such notice 
shall be sent directly to (see paragraph 14, page 8) and shall be sent by certified mail, return receipt 
requested. 

 
D. Acceptability of Insurers:  Insurance is to be placed with duly licensed or approved non-admitted insurers 

in the state of Arizona with an “A.M. Best” rating of not less than A- VII.  The State of Arizona in no way 
warrants that the above-required minimum insurer rating is sufficient to protect the Contractor from potential 
insurer insolvency. 

 
E. Verification of Coverage:  shall furnish the State of Arizona with certificates of insurance (ACORD form 

or equivalent approved by the State of Arizona) as required by this Contract.  The certificates for each 
insurance policy are to be signed by a person authorized by that insurer to bind coverage on its behalf. 

 
 All certificates and endorsements are to be received and approved by the State of Arizona before work 

commences.  Each insurance policy required by this Contract must be in effect at or prior to commencement 
of work under this Contract and remain in effect for the duration of the project.  Failure to maintain the 
insurance policies as required by this Contract, or to provide evidence of renewal, is a material breach of 
contract. 

 
 All certificates required by this Contract shall be sent directly to (see paragraph 14, page 8).  The State of 

Arizona project/ contract number and project description shall be noted on the certificate of insurance.  The 
State of Arizona reserves the right to require complete, certified copies of all insurance policies required by 
this Contract at any time.  DO NOT SEND CERTIFICATES OF INSURANCE TO THE STATE OF 
ARIZONA'S RISK MANAGEMENT SECTION. 

 
F. Subcontractors:  Contractors’ certificate(s) shall include all subcontractors as insureds under its policies or 

Contractor shall furnish to the State of Arizona separate certificates and endorsements for each 
subcontractor.  All coverage for subcontractors shall be subject to the minimum requirements identified 
above. 
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G. Approval:  Any modification or variation from the insurance requirements in this Contract shall be made by 

the Department of Administration, Risk Management Section, whose decision shall be final.  Such action 
will not require a formal Contract amendment, but may be made by administrative action. 

 
H. Exceptions:  In the event the Contractor or sub-contractor(s) is/are a public entity, then the Insurance 

Requirements shall not apply.  Such public entity shall provide a Certificate of Self-Insurance.  If the 
Contractor or sub-contractor(s) is/are a State of Arizona agency, board, commission, or university, none of 
the above shall apply. 

 
5. Contract Term.    The term of this Contract shall commence on the date the Procurement Officer signs the Offer and 

Acceptance Form, signifying ADE’s acceptance of the Offeror’s proposal and will remain in effect for one year, with 
an option to extend active status for an additional two years based on available funding and provider performance.  
Approved status may lapse if the Department of Education does not believe Provider is performing at a satisfactory 
level during the first year of service. 

 
6. Pricing.    All pricing shall be firm, fixed and be inclusive of all labor, equipment, materials, products, freight (FOB 

Destination), consumable supplies, insurance, and all other costs incidental to the services provided. 
 
7. Acceptance of Services.    Determination of the acceptability of work will be made by ADE.  Work shall be 

completed in a responsible and professional manner and in accordance with the Statement of Work, schedules, test 
plans, or performance/operating standards which are incorporated in each work assignment. 

 
8. Cooperation with Other Contractors and Subcontractors.    The Contractor shall fully cooperate with other ADE 

contractors, subcontractors and assigns and shall carefully plan and perform its own work to accommodate the work 
of other ADE contractors.  The Contractor shall not intentionally commit or permit any act which will interfere with 
the performance of work by any other ADE contractors. 

 
9. Non-exclusive Status.    ADE reserves the right to have the same or similar services provided by other than the 

Contractor. 
 

10. Report Standards.    Reports or written materials prepared by the Contractor in response to the requirements of this 
Contract shall be thoroughly researched for accuracy of content, shall be grammatically correct and not contain 
spelling errors, shall be submitted in a format approved in advance by the Procurement Officer, and shall be submitted 
in draft form for advance review and comment by the Procurement Officer, if necessary or specified.  The cost of 
correcting grammatical errors, correcting report data, or other revisions required to bring the report or written material 
into compliance with the Contract requirements shall be borne by the Contractor. 

 
11. Mailing of Payments.  Address to which payment should be mailed, if different than that listed on the Offer and 

Award Form. 
 
 

      
(Company Name) 

 
      

(Street Address) 
 

      
(City & State)   (Zip Code) 
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12. Contractor representative to contact for contract administration purposes: 
 
 

      
(Name and Title) 

 
      

(Street Address) 
 

      
(City & State)   (Zip Code) 

 
      

(Telephone & Facsimile Numbers) 
 

      
(E-Mail Address) 

 
13. The ADE program contact: 
 

Lynn Tuttle 
Arts Specialist 

1535 West Jefferson Street 
Phoenix, Arizona 85007 
Phone:  (602) 364-1534 

Fax:  (602) 542-3359 
E-Mail:  ltuttle@ade.az.gov 

 
 

14. The ADE procurement contact: 
 

Sheila Wallace 
Procurement Officer 

Contracts Management, Bin #37 
1535 West Jefferson Street 

Phoenix AZ 85007 
Phone:  (602) 542-1320 

Fax:  (602) 542-3359 
E-Mail:  swallac@ade.az.gov  

 
 
15. ELIGIBLE Recipient Agencies and Payment.  Pursuant to authority delegated to ADE by the department of 

Administration this Contract is for the use of Schools that are approved for the Comprehensive School Reform Arts 
initiative.  The terms and conditions of this contract apply to all eligible schools.  The Contractor shall accept 
purchase orders from eligible schools for contract services.  The Contractor shall invoice the eligible schools that 
tendered the purchase order for the contract services (do not invoice ADE).  The eligible schools will pay the 
Contractor upon approval of acceptable invoice. 
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1. Definition of Terms Used in These Uniform Terms and Conditions.    As used in this Solicitation, and any 

resulting Contract, the terms listed below are defined as follows: 
 
A. "Attachments" means all items required of the Offeror as part of the offer. 
 
B. "Contract" means the combination of Solicitation, including the Uniform and Special Instructions to 

Offerors, the Uniform and Special Terms and Conditions, and Specifications and Scope of Work, the offer 
and any best and final offers, and any amendments to the Solicitation or the Contract; and any terms implied 
by law. 

 
C. "Contractor" means any person who has a Contract with a state government unit. 
 
D. "Days" means calendar days unless otherwise specified. 
 
E. "Gratuity" means a payment, loan, subscription, advance, deposit of money, services, or anything of more 

than nominal value, present or promised, unless consideration of substantially equal or greater value is 
received. 

 
F. "Offer" means bid, proposal or quotation. 
 
G. "Offeror" means a vendor who responds to any type of solicitation. 
 
H. "Procurement Officer" means the person duly authorized to enter into and administer contracts and make 

written determinations with respect to the Contract or their designee. 
 
I. "Solicitation" means an invitation for bids (IFB), a request for proposals (RFP), or a request for quotation 

(RFQ). 
 
J. "Subcontract" means any contract, express or implied, between the Contractor and another party or between 

a subcontractor and another party for performance of any work, for the making or furnishing of any material 
or any service required for the performance of the Contract. 

 
K. "State" means the State of Arizona and Department or Agency of the State that executes the Contract. 

 
2. Version 7 of the State of Arizona's Uniform Terms and Conditions is hereby incorporated by reference.  These 

documents may be accessed through the State Procurement Office by accessing the Internet at 
(http://sporas.ad.state.az.us) or by manually calling either, the State Procurement Office at (602) 542-5511 or the 
Arizona Department of Education at (602) 542-6537.  It is the Offeror's responsibility to obtain the current revision 
of these documents. 
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