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These guidelines describe the data retention guidelines and the data removal schedule for data collected in the SAIS system, in compliance with ARS 15-§1042.I.
Data Retention Guidelines
Student level data will be retained in the SAIS system for the length of time necessary to meet statutory requirements AND to answer state and federal reporting.
State statute:  
· The SAIS system creates a single SAIS identifier for a student over his or her academic lifetime, so if a student enrolls in an Arizona school, the SAIS system must keep his or her SAIS records active until he no longer has a possibility of enrolling in grades K-12 in Arizona (by statute, this occurs at the end of the school year in which a child turns 21).  

· Arizona statute allows local education agencies (LEAs – districts/charters/schools) to change data related to student-based funding 3 years.  Arizona student-based funding uses “Average Daily Membership”, which is based on student data, and therefore student level data must be retained for Arizona statute for 3 years after a student last attends school in Arizona.
· These rules mean that for state purposes only, a student’s SAIS data would be considered outdated after he or she turns 21, OR 3 years after he or she was enrolled in an Arizona school, whichever is LATER.

Federal guidelines:  
· Federal No Child Left Behind requires that a student’s academic progress be measure over his or her K-12 academic lifetime.  This means that student data must be kept until all reporting is completed for his last enrollment in an Arizona school.

· The US Department of Education has been working with state education agencies and with national education organizations to institute longitudinal student data systems.  They have developed a series of initiatives relating to “P20” study, in which student level data remains available for research over the educational lifetime of a student, from preschool through post-secondary study.  (In September 2007 the USDOE will announce the FY 2007 Statewide Longitudinal Data Systems Grants.  Per the USDOE, emphasis will be placed on states connecting their K-12 data systems to Post-Secondary data systems.)
· Note:  Legislation has been introduced in Arizona to require ADE’s SAIS identifiers to be carried by Arizona post-secondary institutions.

· At this time, all data elements collected by the SAIS system are considered material by the USDOE for the educational life of a student, and so no data will meet the criteria to be “outdated”.  
Given these rules at this time, no SAIS data meets the criteria to be “outdated”.  
Data Removal Schedule
Student level data in the SAIS system that meets the criteria for being “outdated” will be removed from SAIS annually.  The data removal process will occur after fiscal year end, after all reporting for that fiscal year has been completed. 
The data removal process will copy outdated data from the electronic SAIS database to archival media (for the specific, limited purpose of re-creating state and federal reports), and then deleted from the electronic SAIS database.
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