DESEGREGATION EXPENDITURE BUDGET INSTRUCTIONS

Only those districts that budget expenditures for desegregation, in accordance with A.R.S. §15‑910(J), must complete the following required forms for FY 2012.
1. 2012DESEGBUD.xls includes the districtwide, districtwide-IA Fund, and school-by-school desegregation budget supplement forms.

2. 2012DESEGMAG.xls includes the form for activity or magnet type programs.
3. 2012DESEGVERIF.doc includes the verification reporting requirements.

DESEGREGATION SUPPLEMENT
This file consists of multiple work sheets: districtwide sheets and sheets for multiple schools.

Districtwide Desegregation Budget Pages
The first work sheet is for all districtwide budgeted expenditures for desegregation activities and magnet programs, and includes a line for districts to report the number of schools on page 1. 

Total district revenues to fund desegregation activities and magnet programs must be reported in the fields provided on page 2. If revenues are from other than a tax levy, a brief description must be provided. If some or all desegregation activities and or magnet programs are funded partially or entirely with state aid, this should be reported on an “Other” line. Also, report the total number of teachers, administrators, and other employees needed to conduct desegregation activities in the table provided and provide responses to each of the 3 questions.

Districts budgeting desegregation monies for English Language Learners (ELLs), should budget these monies on the Supplement using program codes 514—Desegregation—ELL Incremental Costs and 515—Desegregation—ELL Compensatory Instruction. Incremental costs are the costs, as defined by the ELL Task Force, that are associated with a Structured English Immersion program and that are in addition to the normal costs of conducting programs for English proficient students. Compensatory Instruction programs are those provided in addition to normal classroom instruction including, individual or small group instruction, extended day classes, summer school, or intersession school. Desegregation pupil transportation costs for compensatory instruction should be budgeted under program code 515 rather than program code 513—Desegregation—Pupil Transportation. 
M&O Fund expenditures for desegregation should be budgeted by function and object code. The totals for all program expenditures used for maintenance and operation purposes should be entered on Budget, page 1, line 26.

The capital expenditures recorded for desegregation on page 3 should also be included in the individual line items for the Unrestricted Capital Outlay Fund (UCO) on Budget, page 4.

Total desegregation expenditures budgeted in FY 2012 for the M&O, UCO, and Impact Aid (IA) Funds cannot exceed the amount budgeted in FY 2009, in accordance with A.R.S. §15-910(K). 
Districtwide-Impact Aid Fund Desegregation Budget Pages

The second work sheet should be completed if districts budget impact aid monies for desegregation expenditures in the IA Fund instead of/or in addition to using M&O and UCO Funds. 

The impact aid M&O type expenditures for desegregation should be budgeted by function and object code on pages 1 and 2. The impact aid capital type expenditures for desegregation should be budgeted on page 3. The total impact aid desegregation budgeted expenditures on page 3, line 70 should be included on the line for the Impact Aid Fund on Budget, page 6, Federal Projects, line 16.
Total desegregation expenditures budgeted in FY 2012 for the M&O, UCO, and IA Funds cannot exceed the amount budgeted in FY 2009, in accordance with A.R.S. §15-910(K). 

School-By-School Desegregation Budget
The work sheets following the Districtwide-IA Fund Budget sheet are for budgeted desegregation activities and magnet programs at a school level. Districts should prepare the school level desegregation budgets using the same guidance as provided for the district level and budget expenditure amounts that it anticipates assigning to each school’s unit code. However, the school level desegregation budgets are not separated by fund and should include all desegregation expenditures budgeted from the M&O, UCO, and IA Funds based on the type of expenditure. The allocation of districtwide expenditures to individual schools is not required. Districtwide expenditures are those that relate to the district as a whole and therefore cannot be clearly assigned to a specific school.
Total school revenues to fund desegregation activities and magnet programs must be reported in the fields provided on page 2. If revenues are from other than a tax levy, a brief description must be provided. If some or all desegregation activities and or magnet programs are funded partially or entirely with state aid, this should be reported on an “Other” line. Also, report the total number of teachers, administrators, and other employees, needed to conduct desegregation activities in the table provided on the bottom of page 2 of each school budget.

Using the buttons at the top of the School 1 and School 2 work sheets; schools can be renamed (Rename School), schools can be deleted (Delete School), or additional schools can be added (Add a School). For questions on the school by school desegregation budget, districts should contact the Arizona Department of Education’s (ADE) budget team at SFBudgetTeam@azed.gov.
Activity/Magnet Programs Form
Complete one line for each desegregation activity or magnet type program. Ten reporting lines are included. A macro is included within the file, which will add an additional reporting line for each click of the button. Refer to the additional instructions included in the footnotes on the form.
Verification Reporting Form
For each reporting item listed, the district may determine the reporting format, as long as the electronic file submitted is either Microsoft Excel or Microsoft Word, or in portable document format (PDF), associated with Adobe Reader.
Compliance with the reporting requirements listed is determined by the school district subject to review by ADE.

Each reporting item listed must be in a separate file. Each report must be easily identifiable, both by file name and internally, according to their statutory reference [i.e., A.R.S. §15-910(J)(3)(d), A.R.S. §15-910(J)(3)(k), A.R.S. §15-910(J)(3)(l), A.R.S. §15-910(J)(3)(m), etc.]
The form must be signed, after district governing board authorization, by the governing board president and the original mailed to ADE, School Finance, 1535 West Jefferson, Bin 13, Phoenix, AZ, 85007. Electronic copies of each required report shall be e-mailed to SchoolFinance2@azed.gov. Electronic copies may be submitted via a CD, if file size is too large for e-mail. Mail CDs to address above.
If you have any questions or suggestions for improving the forms in future years, please contact ADE, School Finance at (602) 542-5695 or by e-mail at SchoolFinance2@azed.gov.
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